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Stronger Families ... Brighter Futures 

SINCE 1957 

SPECIAL EDUCATION SERVICES 

MAIN CAMPUS 

6145 Decena Drive 

San Diego, CA 92120 

619.281.5511 

fax 619.281.0453 

TRANSITION PROGRAM 

6145 Decena Drive 

San Diego, CA 92120 

619.281.5511 

fax 619.281.0453 

SPECIAL CARE SERVICES 

6145 Decena Drive 

San Diego, CA 92120 

619.281.5511 ext. 221 
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ADULT SERVICES 

SAN DIEGO/ADMINISTRATION 
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Suite 103 

San Diego, CA 92120 

619.563.6802 

fax 619.281.0164 

administration 619.281.5031 

LA MESA - ADULT 

4990 Williams Avenue 

Suite B 

La Mesa, CA 91941 

619.463.3300 

fax 619.463.1019 

CHULA VISTA - ADULT 

1105 Broadway Street 

Suite 209 

Chula Vista, CA 91911 

619.498.8384 

fax 619.420.0798 

KEARNY MESA - ADULT 

8910 Clairemont Mesa Blvd. 

San Diego, CA 92123 

858.514.5148 

fax 858.514.5196 

www.vistahill.org 

SAM & ROSE STEIN EDUCATION CENTERS 

Ed11catio11 & Trai11i11g Programs for Autism a11d Development Disabilities 

March 31, 2020 

Dear Special Education Case Managers and SELPA Directors, 

Stein is committed to continuing to provide educational services to support our 

students to the greatest extent possible during these unprecedented times. 

Pending your approval, we wish to roll out distance learning, aiming to be utilizing as 

much meaningful curriculum based and enrichment activities, as is appropriate and 

feasible for our students. As you are well aware, Stein Education Center serves a 

unique population, in which a great deal of online learning materials may not be 

effective and/or meaningful to some of our student population, however, we do have 

a group of students who can benefit from some online learning activities. 

For the past two weeks, I am proud to say that our teachers and teaching staff have 

been actively exploring resources that are available both online and activity based, to 

help support and meet our students IEP goals. They have also been doing active 

check-ins with our parents and students, some daily, some 2 to 3 times per week, via 

text, email or telephone. We have also been exploring what electronic availabilities 

our parents may have, WIFI, computer access, IPad access, et cetera. Once we gather 

all this information, we will reach out to given districts to see, if in these challenging 

times, Chrome books or other resources may be made available to some of our 

families, in which students can benefit educationally from them. In some cases we 

may have to do a little outreach and do some virtual training with our parents. 

During the mandated school closure, Stein will be providing the following supports 

and activities for our students: 

• For all students, instructional materials utilizing either on line tools (i.e., Class 

Dojo, News2You, Stein Center web site, or zoom), software, and/or book task 

activities or paper resources, as appropriate, will be provided. 

• For students receiving Speech services, skill reinforcement materials will be 

provided via online tools, activities, videos, and/or resources, using Class 

Dojo, Zoom, Google Meet, Microsoft Teams, or Stein Center website and/or 

face-to-face support and consultation, via FaceTime, Skype or other approved 

resources), as appropriate and as needed. 

• For students receiving Occupational Therapy, skill reinforcement materials, 

calming strategies and sensory strategies will be provided via online tools, 

activities, videos and/or resources, using Class Dojo, Zoom, Google Meet, 

www.vistahill.org


  

 

  

 

 

  

 

 

 

  

  

 

 

  

 

 

 

  

 

 

VISTA HILL 

/ Microsoft Teams, or Stein Center website and/or face-to-face support and 

Stronger Families ... Brighter Futures consultation, as appropriate and as needed, via FaceTime, Skype, or other 

Since 1957 approved resources. 

• For students receiving counseling and guidance services, we will be providing 

consultation via phone or televideo, for those that are able. For those that 

are not able or willing to use this platform, we will be providing resources and 

supports including socio-emotional videos, calming strategies, and activities 

and resources via online approved tools. 

• For students who just want to simply speak to their teacher and/or classroom 

peers, the teachers are currently reaching out to them, and we are moving 

toward a Group Zoom, Google Meet, Class Dojo, or other approved platforms 

to see each other and speak to each other during these unprecedented times. 

As well, we will provide office hours for both parents and students as needed. 

During the mandated school closure, Stein will be providing the following supports 

and activities for our parents: 

• Direct and ongoing contact with each parent, via telephone, email or text, on 

a regular basis, minimally 2 times per week, or whatever the parent may wish. 

• We have informed each parent who needs support related to food to reach 

out to their local LEA/district (via their web page) for school lunches and 

breakfasts. 

• As well, we-have sent a lot of information and will continue to send 

information to our parents regarding food banks and other organizations 

assisting families with procuring needed food supplies or other necessities 

that they may have at given times. 

• Vista Hill has also provided food deliveries to some of our needy families. 

• We will be providing some basic behavior management strategies and sensory 

diets, to assist our students with calming techniques via video clips, personal 

video modeling from our professional staff, and other on line resources. 

• We are arranging with parents convenient times and locations for paperwork 

packet pick up or drop off (which our aide level staff will be doing). Please 

note: personal drop offs to the home shall be done to the student's doorstep, 

adhering to the proper social distancing guidelines. 

• Guiding our parents to resources available to them for free WIFI, assistive 

technology supports, state-approved digital curriculum, and addressing any 

and all concerns the parents may be expressing at this time. 
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/ 
We understand that some districts may not be doing distance learning at this time, for 

Stro11 ger Families ... Brighter Futures many given reasons, including the observance of spring break. Given Stein collectively 
Since 1951 works with approximately 17 different school districts, our goal is to be consistent 

across our students, and to ensure that we provide support and meet standards of 
reasonable accommodations, for all of our students. 

We will continue to work on enhancing our distance learning as we roll this out on April 
6, 2020, with your approval. We anticipate a soft roll-out and will continue to enhance 
our services and supports as we move forward. We also understand how impactful this 
is going to be to both our parents and our students, so we recognize that we may need 
to adjust things and make additional accommodations as we move into this new 
learning process for all involved. 

Please let me know if you have any questions, concerns, or suggestions of our outlined 
plan above. 

I will await your approval of our distance learning. 

Appreciatively, 

C: z:;;� Chayo C�ave, 
Director 
Stein Education Center 

LEA Signature Date 

Print Signature District 



 

 

EXHIBIT B 

April 22, 2020 



• Aseltine School 

Distance Learning Plan 2020 
(last revised 3/30/20) 

I. Introduction 

At Aseltine School, we are committed to deliver quality education with the mindset of equity, access, 
and innovation for all of our Aseltine students.  More so, we are dedicated to fulfilling our mission to 
educate and empower students to become critical thinkers of the world.  We are confident that we will 
be able to do so under unprecedented circumstances that require a school closure.  In such 
exceptional circumstances, our commitment is to provide an alternative means of education in the 
form of Distance Learning. Distance Learning designates the experience students will have when 
school remains in session but when students are unable to physically attend school because of 
campus closure. While Distance Learning does replicate onsite learning, our teachers, related service 
providers, and student support teams can also deliver powerful instruction that allows students to 
meet expected standards in an online environment.   

The Aseltine Distance Learning experience aligns with our program principles.  Our students will be 
empowered to make choices about how they reach clearly defined learning goals; be engaged in 
[online] collaboration to solve authentic problems; feel safe to take intellectual risks while persevering 
through challenges; be supported with modeling, differentiation, specific feedback, and opportunities 
for reflection and revision; and, will continue to be passionate, intrinsically motivated, and inspired to 
action.  

The success of our Distance Learning endeavor is a partnership and is dependent on careful 
planning by our dedicated staff, appropriate student motivation and engagement, and strong parent 
support for this alternative mode of instruction. The result of such learning experiences will expand 
student academic progress and attend to student social and emotional well-being.  While this is a 
time of uncertainty and challenge, it is also a time that provides us with unlimited opportunities to 
connect with ideas and with classmates who are scattered all over San Diego County. 

The purpose of this document is to outline how Aseltine School will continue to offer a Blended 
Learning model, which includes both an Asynchronous Learning Environment as well as 
Synchronous, real-time engagements.  An Asynchronous Learning Environment is a learning 
environment that does not require students, teachers, related service providers, and student support 
team members to be online at the same time since participants will be spread at different locations 
with varied schedules.  Synchronous, real-time engagements are opportunities for students to 
participate in engagements with their teachers, student support team members, and, when 
appropriate, classmates at an established time to allow for interactions in real time. A meta-analysis 
and review of Online Learning Studies from the US State Department of Education indicates that 
blends of online and face-to-face instruction, on average, had stronger learning outcomes than did 
face-to-face instruction alone.  

Aseltine School Distance Learning Plan Page 1 



 

 

 
 
 

 

 

 

 

 

 

• Aseltine School 

Distance Learning Plan 2020 
(last revised 3/30/20) 

The following Aseltine Distance Learning Plan is designed to address the following scenario: 

 Asynchronous learning to ensure the opportunity to learn for all students in any time or 
place.  

 Synchronous engagements to support learning and socio-emotional well-being of students 
through real-time engagements; 

 Limited and/or variable online access to technology and internet for some students; 
 Extended flexible timeline for Distance Learning delivery; and 
 A commitment to monitoring and improvement of this plan and the student experience 

during the time of its implementation. 

Aseltine School is committed to monitoring the Aseltine Distance Learning Plan and student 
experience.  More so, we are in continually assessing the extent to which each student 
receives educational benefit to this Distance Learning platform. 

The tools used for monitoring may include, but are not limited to: 

 Data on student engagement from digital learning platforms – Google G-Suite for 
Educational platform, and log-ins to assigned accounts on student engagement. 

 Feedback from students, parents, and teachers to help us understand how the plan is 
impacting student, family and teacher experiences, and to provide data on what 
improvements we might make going forward. 

 Review of postings as a form of data collection to support teachers and students in aligning 
learning to the Distance Learning Plan. 

This Aseltine Distance Learning Plan will define the following: 
 Implementation Procedure to conduct school remotely until resumption of normal 

operations; 
 Details the Expectations required of both teachers and families for the successful 

continuation of student learning and family communication; and, 
 Divisional Plans that address developmentally appropriate and meaningful student learning 

experiences. 
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Distance Learning Plan 2020 
(last revised 3/30/20) 

II. Distance Learning Plan and Timeline 

Instructional Plan and Tentative Timeline 
Week Dates Focus 
 3/13/20 -Inform students and families of School Closure 

-Inform LEAs and SELPAs 
-Create and distribute hard copy of Instructional Review Packets and 
list of Optional Enrichment Activities and Resources for 3/16/20 to 
4/3/20 
-Update School Website to include Updates, Optional Enrichment 
Activities, and Community Resources 

1 3/16/20-3/20/20 Wrap-Up 3rd Quarter and Student Outreach 
-Food Distribution 
-Establish Student Support Team for student/family wellness checks 
-Conduct Initial Student Surveys to identify access and family support 
needs 
-Complete 3rd Quarter Report Cards and IEP Progress Reports 
-Build home office networking for Leadership Team and Teachers 

Form of instruction provided to students: Instructional Review 
Packets provided and list of Optional Enrichment Activities and 
Resources for 3/16/20 to 4/3/20 

2 3/23/20-3/27/20 Continue Wrap-Up 3rd Quarter and Student Outreach 
-Conduct follow-up calls to Initial Student Surveys  
-Prepare Chromebooks for distribution with hot spots for identified 
students 

Baseline Instruction Planning 
-Teachers reconnect, re-engage and identify instructional needs 
-Teachers begin to develop individualized and small-group Lesson 
Plans for Distance Learning to support academic and behavior IEP 
goals 

Form of instruction provided to students: Instructional Review 
Packets provided and list of Optional Enrichment Activities and 
Resources for 3/16/20 to 4/3/20 

3 3/30/20-4/3/20 Expand Instruction Planning 
-Leadership Team distributes Independent Work Packets for 4/13/20 
to 5/8/20 (via mail and/or email) and assigned student Chromebooks 
-Teachers review Lesson Plans and focus on how to measure 
essential learning outcomes and prioritize knowledge and skills 
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Distance Learning Plan 2020 
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Form of instruction provided to students: Instructional Review 
Packets provided and list of Optional Enrichment Activities and 
Resources for 3/16/20 to 4/3/20 

4 4/6/20-4/10/20 Spring Break 
Leadership Team will 
-Schedule orientation meetings with Teacher, Student, and 
Parent/Guardian(s) 
-Schedule related services meetings with Provider, Student, and 
Parent/Guardian(s) 

5-6 4/13/20-4/24/20 Orientation Meetings and launch of Distance Learning Plan  
Form of instruction provided to students:
-Asynchronous Learning: Instructional Review Packets provided and 
list of Enrichment Activities and Resources for 4/13/20 to 5/8/20 
-Synchronous Learning: Online instruction begins with emphasis on 
access and learning how to use online tools 

7 4/27/20-5/1/20 Distance Plan Monitoring 1 
-Student and Parent Reflection Surveys Review 
-Bi-Monthly Reports Distributed to Parent/Guardian 

III. Distance Learning Platforms at Aseltine 
The main platforms being used are: 

● GHO (Google HangOuts/Meet) - video conference tools for Synchronous Learning and for 
Office Hours  

Office Hours - a time when teachers and related service providers will be available to 
answer questions and clarify content using GHO/Meet.  

● Google Classroom - Student Learning Platform or Learning Management Systems to be used 
for Asynchronous Learning. 

● Google Suite - all of the tools used by google for work productivity (docs, sheets, forms, email, 
etc.)  

● In addition to these resources, below is a sampling of websites that are accessible by students 
and utilized in lesson planning:  
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English-
Language Arts 

Math History
& Science 

PE & 
Wellness 

Other Social-Emotional 
Supports 

Scholastic 
ReadWorks 
Starfall 
Reading A-Z 
Writing A-Z 
Audible 
Epic 
Lexia 
Newsela 
Read Write Think 
Storyline Online 
Reading Rockets 

Khan 
Academy 
Cool Math 
Mathantics 
Dream Box 
ST Math 
Math 
Playground 
Geogebra 
Practical 
Math 

Mystery Science 
Code 
National 
Geographic Kids 
How Stuff Works 
Fun Brain 
Tween Tribune 
Exploratorium 

GoNoodle 
Move To 
Learn 
Shape 
America 
Cosmic Kids 

Kids.education.com 
Brain Pop 
YouTube 
Typing 
CoSpacesio 
Edhelper 
Quizlet 
Breakout EDU 
PBS Kids 
TIME For Kids 
Adventure Academy 
Teacher Vision 
ABCya 

Booster Character 
Do2Learn 
CenterVention 
BoysTown 

IV. Roles and Responsibilities 

A. Staff 

Roles Responsibilities 

• Aseltine School 
EDUCATE • G • EMPOWER 

-Sil'ICC/968-

Leadership 
Team 

Teachers 

• Develop divisional plans for distance learning. 
• Communicate with Aseltine staff and parents. 
• Support staff and parents during Distance Learning. 
• Ensure effective implementation of Distance Learning plan and accountability 
to student learning. 
• Ensure students and their families have access to Distance Learning to the 
greatest extent possible based on individual needs and family 
structure/supports/resources. 
• Curate resources for teachers to support the development of high-quality 
online learning experiences for students. 
• Create screencasts, videos, podcasts or other how-to resources for teachers. 
• Support teachers in the development of Distance Learning experiences, as 
needed. 

• Collaborate with colleagues to design Distance Learning experiences for 
students in accordance with divisional plans. 
• Develop high-quality student learning experiences based on IEP goals and 
Common-Core standards.   
• Communicate with and provide timely feedback to students. 
• Communicate with parents, as appropriate. 
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Counselor • Recommend developmentally appropriate videos and resources regarding 
self-regulation, anxiety and/or wellness strategies that students can practice 
during this time of Distance Learning. 
• Create counseling lessons that students can complete “at home” based on 
the current curriculum. 
• Provide developmentally appropriate “blog-type” statement/s that include 
resources regarding anxiety, isolation, health and wellbeing particular to grade 
level(s). 
• Respond to emerging social-emotional needs of students in a timely and 
efficient manner.  
• Communicate with parents/guardians, as appropriate. 

Speech and • Recommend developmentally appropriate videos and resources regarding 
Language receptive, expressive, and pragmatic language skills during this time of 
Therapist Distance Learning. 

• Create individualized lessons that students can complete “at home” based on 
the current curriculum. 
• Respond to language needs of students in a timely and efficient manner.  
• Communicate with parents/guardians, as appropriate. 

Occupational • Recommend developmentally appropriate videos and resources regarding 
Therapist occupational skills in fine/motor development, self-regulation skills, and 

executive functional skills during this time of Distance Learning. 
• Create individualized lessons that students can complete “at home” based on 
the current curriculum. 
• Respond to motor and/or self-regulation needs of students in a timely and 
efficient manner.  
• Communicate with parents/guardians, as appropriate. 

Instructional • Provide support and assistance to assigned grade level and/or subject area 
Aides/1:1 for teachers and related service providers as requested. 
Aide/Behavior • Provide support and feedback via “check-ins” in completion of tasks related to 
Support Team Lesson Planner and Schedule. 

• Assist in implementation and support of PE/Wellness Activities, Fresh Air, 
and Chore List via Google Hangout/Meet or tele-conferencing. 

Operations and 
Tech Support 
Team 

• Provide access to Distance Learning Platforms by assigning Chromebooks 
and hotspots as required for each identified student and family.  
• Provide timely response to student, family, and staff requests regarding 
technology issues. 
• Provide trainings on how to access Distance Learning Platforms to students, 
parents/guardians, and Aseltine Staff via Google Hangout/Meet or tele-
conferencing. 
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B. Students 

Role Responsibilities 
Student • Dedicate appropriate time to learning, comparable to a school day and/or as 

guided by your teacher and support team members. 
• Check appropriate online platforms for information on courses, assignments, 
and resources daily. 
• Attend and participate, as much as possible, the regular synchronous 
engagements offered by their teacher, related service provider(s), and/or 
student support member(s). 
• Identify a comfortable and quiet space to study/learn. 
• Engage in all learning posted with academic honesty. 
• Submit all assignments in accordance with provided timeline and/or due 
dates. 
• Ensure own social and emotional balance by keeping healthy habits. 

C. Parent(s)/Guadian(s) 

Role Responsibilities 
Parents(s)/Guardian(s) Support their child in his/her learning by:  

•Providing an environment conducive to learning (access to technology, 
safe and quiet space during daytime). 
• Engaging in conversations on posted materials and assignments. 
• Monitoring time spent engaging in online and offline learning, including 
variables like that of preferred learning times (morning, afternoon, 
evening). 
• Encouraging attendance and participation, as much as possible, to the 
regular synchronous engagements offered by each their child’s teacher, 
related service provider, and/or student support member. 
• Support emotional balance by providing ample room and time for 
reflection, physical activity, conversation, and play. 

V. Types of Instructional Interactions provided by Teachers, Related Service Providers, 
and Student Support Team Members 

A. Asynchronous Interactions 
Teachers will communicate student learning expectations, provide resources, collect 
assignments, and provide feedback through Google Classroom, Google Suite, and other 
student accounts.  
• Students will have weekly Learning Target(s) in each subject area for their scheduled day. 
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• Individualized and Small-Group Lesson Plan calendars will be updated weekly based on 
student progress, participation, and completion in each area. When a learning experience 
includes a project or extended application of learning over multiple days, lesson updates will 
be posted for multiple upcoming sessions. 

Lessons will include: 

1) A brief update referencing the daily/weekly learning target(s) for the lesson and 
directing students to the materials page to access resources/assignments, etc.  

This brief update will ensure: 

a. students know what learning they need to accomplish for that day. 
b. continuity of learning that is clearly connected to their learning in the prior lesson 

and will connect to the learning in the upcoming instruction/task. 

2)  A “live interaction”, written explanation and/or recorded video/screencast to 
introduce, explain tasks, or provide instruction for each lesson. 

A method of interaction such as: 
a. Discussion forums 
b. Feedback on student work via Google Classroom or Google Suite. 
c. Digital/scanned resources, assignments, etc. 

• If students are required to engage in a project or extended application of learning, the project 
will be broken down into smaller actions/outcomes with deliverables/check-ins for each lesson. 
• Teachers will respond to student and parent e-mails/questions within 24 hours. 

B. Synchronous Interactions 
1) Students will engage in synchronous, or real-time, engagement with their teachers and 

classmates using Google Classroom and/or Google Hangouts/Meet. 
2) Teachers will engage in real-time with students in the following ways: 

a. Individual: Students request help by making appointments with their teachers or 
counselors in a mutually upon an agreed time. 
b. Scheduled Office Hours: Students can join office hours to ask questions or discuss 
learning with their teachers and classmates during specific times established by 
teachers. 
c. Mini Lessons: Students may participate in real time mini-lessons on specific topics 
during specific times established by teachers. 
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VI. Specialized Academic Instruction: Distance Learning Overview for Grades K-5 

Schooling is always a partnership. In an online Distance Learning environment, especially so 
at the elementary level, this partnership is essential to learning. Over the course of this 
Distance Learning time period, our teachers, related services providers, and student support 
team will partner with parents/guardians to engage students in experiences that stretch their 
understanding and expand how they approach new learning. Teachers will continue to carry 
forward their instrumental role in guiding, supporting, and challenging students to take on new 
responsibilities and to become excited about new learning. Our families will have options and 
sources for flexibility that will give them choice and ownership as the Distance Learning 
experience progresses.  

Teachers will communicate with parents through phone conferences and Google Suite along 
with other online subscriptions, to engage students in rich learning tasks. Each teacher, related 
service provider, and student support team member will also invite students to interactive 
synchronous lessons and activities using Google Hangout/Meet throughout the week. 

A. Role of Parent(s)/Guardian(s) 

As Elementary School students are still developing their independence, a teacher-parent 
partnership is necessary for students to engage in Distance Learning tasks and to access on-
line resources. The designed learning tasks and activities will provide direction and support to 
families with the understanding that task completion depends on each individual families’ 
circumstances. We recognize that parents may have more than one child to guide, therefore 
we have framed the support for the learning experience within one day not exceed 1 hour of 
computer time; time that will both inform and help prepare the student to engage in the 
learning tasks that the teacher has designed on that given day.  

We ask parent(s/guardian(s) of elementary students for the following support: 

• Read the emails and lesson plan updates from your child’s teacher, related service provider 
and/or student support team member. 
• Increase your familiarity with Google Suite, Google Meet/Hangouts, and Google classroom---
they are our primary instructional tools.  We will provide detailed instructions regarding how 
students/parents can access and utilize.  
• Read home learning tasks and activities posted on each individualized lesson plan.  
• Help your child log in to Google Hangout/Meet for Synchronous Learning and for interactive 
lessons and activities with teachers and classmates when possible.  
• Designate a place in your home or where you are temporarily located so your child can work 
independently on his/her assigned tasks and complete independent reading each day. 
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• Email your child's classroom teacher if you or your child has questions and/or if your child 
needs extra help and support.  

B. Suggested Schedule 

Sample (Optional) Daily Schedule 

Before 9:00 Wake Up Eat breakfast, make your bed, put PJs away, and get dressed 

9:00 - 10:30 ELA or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

10:30 - 10:50 Movement Break PE and Wellness Activities 

10:50 - 12:15 ELA or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

12:15 - 1:15 Lunch and Break Time 

1:15 - 1:45 History/Science History/Science Activities 

1:45 - 2:15 Preferred Activity Do Something you LOVE  
(art, music, dance, passion project, etc.) 

2:15 - 2:45 Reading Time Independent or Shared Reading
(may use websites to be read to) 

2:45 - 3:00 Act of Kindness Plan/Do an Act of Kindness for Someone 

3:00 - 3:10 Closure Reflect on your Learning
(journaling or an oral retell, Reflection Worksheet) 

Evening Fresh Air Do something outside, be active. 
Walk, ride bikes, play, enjoy the fresh air 

Evening Chore Time A. Wipe down all kitchen table/counter and chairs 
B. Wipe down all door handles and light switches 
C. Free Choice 

***Schedule times may vary depending on Synchronous Learning scheduled with 
parent/guardian, student, teacher, related service provider, and/or student support team 
member. 
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C. Individualized Lesson Plan Sample for Reading based on academic IEP Goal 

English-Language Arts Related to IEP Goals 
Reading: 
Baseline: According to the John’s Basic Reading Inventory, Student can identify sight words at the 
second grade level. The assessment also showed that his instructional level is second grade level, 
reading 38 words per minute with 96% accuracy. Student also showed that his comprehension level 
is also at the second grade level, answering 90% of comprehension questions accurately. When 
given a third (3) grade level text, Student made ten (10) miscues, reading only 25 wpm with 90% 
accuracy, making this his frustrational level. 

Goal: By annual review (2/25/21), when given text at his instructional level (grade end of 3rd 
grade), Student will read 50 wpm with 90% accuracy to support comprehension and answer 
questions to demonstrate understanding of key details in a text with 90% accuracy, in 3 out of 
4 trials as measured by teacher's assessment records and/or student work samples.
CCSS.ELA-LITERACY.RF.3.4 

Objective: Student will practice decoding and comprehension skills using the reading strategy Think About the 
Meaning. 
www.edhelper.com 

Materials: Line paper, pencil for written work, and Leveled Reader.   

Directions: There are 11 stories in the attached packets for 2 weeks’ worth of stories.  For each day, read and respond 
to written work using lined paper. 

Type of Instruction Monday
4/13/20 

Tuesday
4/14/20 

Wednesday
4/15/20 

Thursday
4/16/20 

Friday
4/17/20 

Packet/Written Work Leveled Leveled Reader Leveled Reader from Leveled Leveled 
(Asynchronous)  Reader from 

edhelper PDF, 
Story 1: Bryce 
the Bragger 

Written Work: 
Do you know a 
Bryce?  
Describe this 
person.  Name 
2 ways you 
should deal 
with this 
person. 

from edhelper 
PDF, Story 2: 
Sneaky, Snaky 
Thing 

Written Work: 
Write 5 facts 
about a moray 
eel in complete 
sentences.  

edhelper PDF, Story 
3: A Very Special 
Child 

Written Work: 
Answer 
Comprehension 
Questions on last 
page of story. 

Reader from 
edhelper PDF, 
Story 4: Bad 
Billy 

Written Work: 
Write 3 facts 
about Billy 
using complete 
sentences that 
you learned 
from this story.  

Reader from 
edhelper PDF, 
Story 5: A Look 
at Brenda the 
Boss 
Written Work: 
Do you know a 
Brenda?  
Describe this 
person.  Name 
2 ways you 
should deal 
with this 
person. 

On-Line 
Activity/Website
Supports 

https://classroommagazines.scholastic.com/support/learnathome/grades-1-2.html 
https://www.education.com/games/ 
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(Asynchronous)  

1:1 Instruction 
and/or Small Group 
Instruction 
(Synchronous) 

N/A Google Meet 
Corrective 
Reading 
Lesson 1 @ 
10:00 

N/A Google Meet 
Corrective 
Reading 
Lesson 2 @ 
10:00 

N/A 

Related Service -
Speech
(Synchronous) 

Walk the Line 
Activity-PDF 
attached 

N/A Google Meet 
Speech Session with 
Mary Ann @ 3:30 

N/A Walk the Line 
Activity-PDF 
attached 

Reading Strategy Think about the Meaning Encourage readers to THINK about what they are 
reading. After all, reading=thinking! Here are some things you can say to help them 
do just that: 
 What would make sense in the sentence?
 You read ________. Does that make sense?
 Look at the picture to help you read the word.
 Think about what is happening in the story right now.
 Go back to the beginning of that sentence and start it again.
 Skip over the word and continue reading until the end of the sentence. Now, go

back to the beginning of the sentence and start again.

D. Assessment and Monitoring of Educational Benefit

Teachers will monitor student progress through the activities that students engage in on
Google Classroom, Google Suite, other digital platforms, and Instructional Review Packets
provided. Teachers will provide weekly, specific and constructive feedback for each student.
Teachers will adjust lessons as needed to meet the learning needs of their students. Formative
assessments administered will be included in lesson plans for each IEP goals and/or subject
area. Upon return to campus, a more formal one-on-one assessment will be administered to
redesign instructions as needed and to provide more concrete data for reporting.  Special
arrangements may be made for specific types of assessments particularly those related to
measuring progress on IEP goals.

VII. Specialized Academic Instruction: Distance Learning Overview for Grades 6-8

We know that learning takes on many different forms and can take place in many different
settings. Our upcoming Distance Learning experience is the very type of experience that our
middle school students are prepared to take on and to grow from, independently, with their
peers, and even with their families.
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Over the course of this campus closure, students will be invited to engage in learning 
experiences that will stretch their thinking and will encourage new ways of doing in each of 
their classes, even though they will not be physically present on campus. Students will learn 
through a blended learning model, which includes asynchronous learning as well as 
synchronous, real-time interactive sessions with their teacher, relate service provider, student 
support team members, and classmates. Each of these learning experiences may be followed 
up with appropriate homework or a formative/summative assessment to confirm that the 
students have engaged appropriately with the content and that their understanding of the 
content supports their progress towards the identified target standards.  
The clear goal for these days is to be analogous to the students’ experiences on typical days 
at school: to interact, to engage, to grow, and, ultimately, to learn. 

A. Role of Parent(s)/Guardian(s) 

As Middle School students are still developing their independence, a teacher-parent partnership is 
necessary for students to engage in Distance Learning tasks and, in some cases, to access on-
line resources. The learning tasks and activities provide direction and support to families. We 
recognize that parents may have more than one child to guide, therefore we have framed the 
learning experience to require minimal parent involvement.    

We ask parent(s/guardian(s) of Middle School students for the following support: 

• Monitor teacher/service provider updates and be sure to check in with your child daily about 
the distance learning tasks, activities and assessments they are working on. 
• Designate a place where your child will work independently on his/her assigned tasks. 
• Ask your child to provide a brief summary of the learning he/she is engaging in for each class 
to ensure his/her understanding of the content and of the process they are being asked to engage 
in to demonstrate their learning. 
• Monitor your child’s deadline calendar and support him/her in submitting assignments 
according to the established deadlines. 
• Remind your child to email his/her teacher and service providers if your child or you have 
questions or if you need extra help and support.  

B. Suggested Schedule 

Sample (Optional) Daily Schedule 

Before 9:00 Wake Up Make breakfast & clean-up, make your bed, put PJs away, and get dressed 

9:00 - 10:30 ELA or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

Aseltine School Distance Learning Plan Page 13 



• Aseltine School 

Distance Learning Plan 2020 
(last revised 3/30/20) 

10:30 - 10:50 Movement Break PE and Wellness Activities 
-Students log what activity they completed including time/duration in their 
PE and Wellness Log 

10:50 - 12:15 ELA or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

12:15 - 1:15 Lunch and Break Time 
Prepare your own lunch/snack 

1:15 - 1:45 History/Science or 
Current Event 

History/Science Activities 
Use Ted Talks/NPR Assignment Sheet (2-3 times a week) 

1:45 - 2:15 Preferred Activity Do Something you LOVE  
(art, music, dance, passion project, etc.) 

2:15 - 2:45 Reading Time Independent or Shared Reading
-May use websites to be read to 
-Read to a younger sibling and/or to an older person. This may be done in 
person or via phone/video chat/face time 

2:45 - 3:00 Act of Kindness Plan/Do an Act of Kindness for Someone 

3:00 - 3:10 Closure Reflect on your Learning
(journaling or an oral retell, Reflection Worksheet) 

Evening Fresh Air Do something outside, be active. 
Walk, ride bikes, play, enjoy the fresh air 

Evening Chore Time A. Set table for dinner 
B. Wash dishes and put away 
C. Wipe down all kitchen table/counter and chairs 
D. Wipe down all door handles and light switches 
E. Vacuum/Sweep Floor 
F. Free Choice 

***Schedule times may vary depending on Synchronous Learning scheduled with 
parent/guardian, student, teacher, related service provider, and/or student support team 
member. 
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C. Individualized Lesson Plan Sample for Writing based on academic IEP Goal 

English-Language Arts Related to IEP Goal 
Writing: 
Baseline: Based on the CA CCSS 3rd grade level writing rubric, Student used a graphic organizer 
and wrote 4 sentences with 80% correct in spelling and grammar and 50% for accuracy and 
organization. Student needs support with providing reasons and linking sentences together without 
repeating or using minimal language to express ideas.   

Goal:  By annual review (11/5/20) given a graphic organizer and selected topic, Student will 
produce clear and coherent writing (at least 1 paragraph) in which the development, 
organization, and style are appropriate to task, purpose, and demonstrates correct grammar, 
punctuation and spelling with 80% accuracy (after revision), in 3 consecutive work samples as 
measured by a common core  writing rubric at his instructional level. 
CCSS.ELA-LITERACY.W.6.4 

Handwriting (OT): 
Baseline:  Student does not like to write. He is able to copy sentences accurately.  When writing from 
dictation, letter size gets larger and he does not use adequate spacing between words. 

Goal: By annual review (11/5/20), Student will demonstrate improved handwriting legibility by
writing 3 sentences from dictation with 80% accuracy of letter size, word spacing and baseline 
orientation after 1 prompt on 2 of 3 trials as measured by OTR records and observations. 

Objective: Student will learn to start every sentence with a capital letter and put a period at the end of each “telling” 
sentence as measured by completed Write Rights worksheets and response to journals using google docs. 

Student will utilize the clustering strategy to pre-write each Journal Topic. 

https://www.writinga-z.com/main/WritingTeacher/View/WriteRights 

Materials: Line paper, pencil for written work OR Access to Google Doc/Drive AND copy of  Write Rights and Write 
Rules. 

Directions: Complete one Write Right activity per day and respond to journal topic with at leave 5 complete sentences. 

Type of 
Instructi 
on 

Monday 4/13/20 Tuesday 4/14/20 Wednesday
4/15/20 

Thursday 4/16/20 Friday
4/17/20 

Packet/
Written 
Work 
(Asynch
ronous)  

Write Rights 
Worksheet: 
Monday 

Write Rights 
Worksheet: 
Tuesday 

Write Rights 
Worksheet: 
Wednesday 

Write Rights 
Worksheet: 
Thursday 

Write Rights 
Worksheet: Friday 
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-
Respon
d to 
Journal 
in 
Google 
Classro 
om. 

Journal:  If you 
could visit 
anywhere in the 
world, where 
would you go? 

Journal:  If you 
could invent 
something, what 
would it be? 

Journal:   Which 
character from your 
favorite movie are 
you the most like? 

Journal:  Would 
you rather have a 
star or an island 
named after 
you?  Why? 

Journal:  Write 
about something 
that you believe. 

On-Line Games/Activities: 
Activity/ https://www.typing.com/ 
Website http://kidseducation.com/ 
Support 
s Video Instruction:  
(Asynch https://www.google.com/search?rlz=1C1CHBF_enUS876US876&ei=UyN6Xr3JNtrB0PEP6pm_qAE&q=writi 
ronous)  ng+clustering+strategy+for+kids&oq=writing+clustering+strategy+for+kids&gs_l=psy-

ab.3...7170.8115..10968...0.2..0.113.769.6j2......0....1..gws-
wiz.......0i71.yhEv9qfMy6o&ved=0ahUKEwj9vrvssrPoAhXaIDQIHerMDxUQ4dUDCAs&uact=5#kpvalbx=_X 
yN6XqeVJ6Pq9AP7g5Zw34 

1:1 
Instructi 
on 
and/or 
Small 
Group 
Instructi 
on 
(Synchr
onous) 

Google Meet 
Writing Write 
Rights, Cluster 
Strategy @ 4:00 

N/A N/A N/A Google Meet
Journal Share and 
Editing with 
Teacher @ 4:00 

Related N/A N/A Google Meet N/A N/A
Service OT Session with 
-OT Lyndy @ 3:30 
(Synchr -Review journal
onous) writing samples
Writing 
Strategy 

Clustering is a type of pre-writing that allows a writer to explore many ideas as soon as they occur to 
them. Like brainstorming or free associating, clustering allows a writer to begin without clear 
ideas. 

 Put the subject in the center of a page. Circle or underline it.

 As you think of other ideas, write them on the page surrounding the central idea.
Link the new ideas to the central circle with lines. 

Aseltine School Distance Learning Plan Page 16 



 

 
 

 

 

 

 

 

• Aseltine School 
EDUCATE • G • EMPOWER 

-Sil'ICC/968-

Distance Learning Plan 2020 
(last revised 3/30/20) 

D. Assessment and Monitoring of Educational Benefit 

Non-graded formative and practice tasks: 
 Students will provide evidence of learning for each subject and lesson as a check for 

understanding. 
 Students will have the opportunity to provide feedback to each other. 
 Teachers will provide students with ongoing and regular feedback on their evidence of 

learning. 

Graded summative tasks: 
 Students will participate in graded summative tasks at the end of a learning 

sequence/benchmark. 
 Graded summative tasks that are performance-based will include a rubric and/or 

checklist shared with students as part of the task overview. 
 Teachers will provide feedback to students at regular checkpoints on tasks that extend 

over multiple lessons. 
 Students will have the opportunity to revise their tasks following a reflection and/or 

relearning task designed by the teachers when submitted work does not meet the 
Distance Learning Target. 

 Special arrangements may be made for specific types of assessments particularly those 
related to measuring progress on IEP goals. 

VIII. Specialized Academic Instruction: Distance Learning Overview for Grades 9-12 

During campus closure, students will participate in meaningful learning experiences in each of 
their classes, even though they will not be physically present on campus. Students will focus 
on individualized transition plans and continue to support their development in functional 
academics which can be translated to a future work place.  For students who are earning a 
diploma, special emphasis will be given in the core classes required to complete for their 
district’s diploma and/or equivalent.   

Students will learn through a blended learning model, which includes asynchronous learning 
as well as synchronous, real-time interactive sessions with their teacher, relate service 
provider, student support team members, and classmates. Each of these learning experiences 
may be followed up with appropriate homework or a formative/summative assessment to 
confirm that the students have engaged appropriately with the content and that their 
understanding of the content supports their progress towards the identified target standards.  
The clear goal for these days is to be analogous to the students’ experiences on typical days 
at school: to interact, to engage, to grow, and, ultimately, to learn. 
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A. Role of Parent(s)/Guardians 

We ask parent(s/guardian(s) of High School students for the following support: 

• Monitor Distance Learning Platforms (i.e., Google Suite and other student assigned accounts) 
and be sure to check in with your child daily about the distance learning tasks, activities and 
assessments they are working on. 
• Designate a place where your child will work independently on his/her assigned tasks. 
• Ask your child to provide a brief summary of the learning he/she is engaging in for each class 
to ensure their understanding of the content and of the process they are being asked to engage in 
to demonstrate their learning. 
• Ask your child about their deadline calendar and support them, as needed, in submitting 
assignments according to the established deadlines. 
• Remind your child to email his/her teachers if your child or you have questions or if you need 
extra help and support.  

B. Suggested Schedule 

Sample (Optional) Daily Schedule 

Before 9:00 Wake Up Make breakfast & clean-up, make your bed, put PJs away, and get dressed 
-Students will log snacks and meal throughout the school day in their 
Nutrition Log 

9:00 - 10:30 English or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

10:30 – 11:00 Physical Education PE and Wellness Activities 
-Students log what activity they completed including time/duration in their 
PE and Wellness Log 

10:50 - 12:15 English or Math ELA/Math Lesson Planner (Individualized/Small-Group) 

12:15 - 1:15 Lunch and Break Time 
Prepare your own lunch/snack & Clean-up

-Students will log snacks and meal throughout the school day in their Nutrition Log 

1:15 – 2:00 History/Science or 
Current Event 

History/Science Lesson Planner 
History/Science Activities 
Use Ted Talks/NPR Assignment Sheet (2 times a week) 

2:00-2:45 History/Science or 
Current Event 

History/Science Lesson Planner 
History/Science Activities 
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Use Ted Talks/NPR Assignment Sheet (2 times a week) 

2:45-3:15 Assigned Reading 
Time 

Independent or Shared Reading
-Read assigned book/article. Prepare 1 comment in classroom Discussion 
Thread and write 1 response/reaction to a peer’s comment. 

3:15-3:45 Act of Kindness Plan/Do an Act of Kindness for Someone 

3:45-4:00 Closure Reflect on your Learning
(journaling or an oral retell, Reflection Worksheet) 

Evening Fresh Air Do something outside, be active. 
Complete/Continue Physical Education from the morning 
Walk, ride bikes, play, enjoy the fresh air 

Evening Chore Time A. Offer to prepare/cook meal for family 
B. Help parent(s)/guardian(s) to care for/entertain younger siblings 
C. Set table for dinner and/or wash dishes and put away 
D. Wipe down all kitchen table/counter and chairs 
E. Wipe down all door handles and light switches 
F. Vacuum/Sweep Floor 
G. Free Choice 

***Schedule times may vary depending on Synchronous Learning scheduled with 
parent/guardian, student, teacher, related service provider, and/or student support team 
member. 

C. Individualized Lesson Plan Sample for Math/Individualized Transition Plan (ITP) based 
on academic IEP Goal (Functional Academics/Certificate of Completion) 

Lesson Plan Related to Math/ITP IEP Goals 
Math: 
Baseline: Given 10 real world problems involving a budget, Student demonstrates the ability to add, 
subtract, multiply, and divide multi-digit decimals to the nearest hundredths, with the use of a 
calculator, notes, and 1:1 teacher support, with 60% accuracy in 3 out of 4 trials, measured by 
student work samples. 

Goal: By annual review (09/18/20), given 10 real world word problems or equations involving money, 
Student  will be able to independently add, subtract, multiply, and divide multi-digit decimals to the 
nearest hundredths, with the use of a calculator, notes, and/or teacher support, with 90% accuracy in 
3 out of 4 trials, measured by student work samples. 
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Objective: When given real-life scenarios/word problems involving a budget of 

Materials: Line paper, pencil for written work, and Leveled Reader.   

Directions: There are 11 stories in the attached packets for 2 weeks worth of stories.  For each day, read and respond 
to written work using lined paper. 

Type of Instruction Monday
4/13/20 

Tuesday 4/14/20 Wednesday
4/15/20 

Thursday
4/16/20 

Friday
4/17/20 

Packet/Written Work
(Asynchronous)  

*Google Classroom
“Practical Money
Skills” 

N/A 

-On-line 
Activity 

Lesson 1: Making 
Decisions 
-Watch PowerPoint 
Presentation 
-Take notes using 
Presentation Slides 
Worksheet 
-Complete Student 
Activities Packet 

Lesson 2: Making 
Money 
-Watch 
PowerPoint 
Presentation 
-Take notes using 
Presentation 
Slides Worksheet  
-Complete 
Student Activities 
Packet 

Lesson 3: 
Bugetting Your 
Money Wisely 
-Watch 
PowerPoint 
Presentation 
-Take notes 
using 
Presentation 
Slides 
Worksheet 
-Complete 
Student 
Activities 
Packet 

N/A 

-On-line 
Activity 

On-Line Games:  
Activity/Website http://www.financialsoccer.com/ 
Supports https://www.practicalmoneyskills.com/play/roadtrip_to_savings 
(Asynchronous)  

YouTube Video 
https://www.youtube.com/watch?v=w4gzi5Ey_5s 
https://www.youtube.com/watch?v=m9UPKcrw9BY 

1:1 Instruction 
and/or Small Group 
Instruction 
(Synchronous) 

Google Meet 
@10:00 to 
Introduce 
Lesson 1-3 
Objectives 

N/A N/A N/A Google Meet 
@10:00 to 
Review Lesson 
1-3 Objectives 
and Formative 
Assessment 

Related Service  N/A N/A N/A N/A N/A 

Budget Strategy 
The Envelope Budget 

This is a great simple budgeting strategy for those who are trying to make ends meet. All you 
do with the envelope strategy is simply cash each paycheck, then sort that cash into a series 
of paper envelopes for various purposes. You might have an envelope marked "rent," another 
envelope marked "utilities" and a third marked "food." Then, whenever you need to spend 
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money for a particular purpose, you take money from the appropriate envelope. If there's not 
much in that envelope, you have to figure out how to make it work. 

This strategy makes budgeting simple and physical because you're directly handling the 
money and budgeting it by manually putting it in different envelopes. It also makes it easy to 
understand how much money you have to stretch across all of your necessary expenses, so 
you can immediately sense whether you can afford to spend money on a treat. It also can help 
you meet your financial goals, as you can have an envelope for a particular goal or simply 
leave that money in the bank. 

D. Assessment and Monitoring of Educational Benefit 

1) Teachers will use a variety of assessment tasks to inform instruction, improve learning, and 
report on student achievement. 

2) Teachers will design assessment instruments and create environments that assist students 
in making good choices related to issues of integrity. This could include: 

a. Establishing clear expectations and guidelines for use of sources and collaboration 
and including them as part of the assessment task; 
b. Post-assessment authentication through student reflection or teacher: student 
dialogue; or 

Non-graded formative and practice tasks: 
● Students must complete assigned non-graded assessments that provide a check for 

understanding. These may include (but are not limited to) discussions, forms, polls, 
reflections in posted comments in Google Classroom. 

● Teachers monitor student progress with ongoing and regular feedback. 
● Teachers will determine when summative assessments are administered based on the 

data collected from formative assessments. 
● Teachers will actively engage with the student, parents/guardians, counselor(s), related 

services providers, and/or student support team members.  

Graded summative tasks: 
 Students must complete assigned graded assessments to measure progress against 

learning targets. These may include (but are not limited to) electronic portfolios, 
electronic quizzes/tests, writing assignments. 

 Graded summative tasks that are performance-based will include a rubric and/or other 
forms of scoring criteria shared with students as part of the task overview. 

 Clear instructions on where/how to turn in assignments will be provided to students. 
 Special arrangements may be made for specific types of assessments particularly those 

related to measuring progress on IEP goals. 
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IX. Related Services Provided Through Distance Learning 

Aseltine School is committed to provide access and supports for students who require related 
services.  Similar to the modes offered for Specialized Academic Instruction, asynchronous 
and synchronous services will be offered.  Related service providers will deliver services in 
conjunction with Aseltine Distance Learning Plan and each student’s developed individualized 
lesson plans for specialized academic instruction.  Related Service Providers will consult with 
parent(s)/guardian(s), offer activities and/or develop home programs related to each student’s 
targeted goal in each area of need, and, when appropriate schedule 1:1 session via Google 
Hangout/Meet.  When video conferencing is not available, teleconferencing will be used for 
synchronous interaction between service provider and student.   

Related Service Providers responsibilities are outlined below: 

School • Regularly collaborate with families through phone conferences and emails. 
Counselor • As appropriate, provide virtual learning sessions with individual students, with 

parent/guardian permission. 
• Provide weekly office hours to families and students.  
• Recommend developmentally appropriate videos and resources regarding 
self-regulation, anxiety and/or wellness strategies that students can practice 
during this time of Distance Learning. 
• Create counseling lessons that students can complete “at home” based on 
the current curriculum. 
• Provide developmentally appropriate “blog-type” statement/s that include 
resources regarding anxiety, isolation, health and wellbeing particular to grade 
level(s). 
• Respond to emerging social-emotional needs of students in a timely and 
efficient manner.  

Speech and • Regularly collaborate with families through phone conferences and emails. 
Language • As appropriate, provide virtual learning sessions with individual students, with 
Therapist parent/guardian permission. 

• Provide weekly office hours to families and students.  
• Recommend developmentally appropriate videos and resources regarding 
receptive, expressive, and pragmatic language skills during this time of 
Distance Learning. 
• Create individualized lessons that students can complete “at home” based on 
the current curriculum. 
• Respond to language needs of students in a timely and efficient manner.  

Occupational 
Therapist 

• Regularly collaborate with families through phone conferences and emails. 
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• As appropriate, provide virtual learning sessions with individual students, with 
parent/guardian permission. 
• Provide weekly office hours to families and students.  
• Recommend developmentally appropriate videos and resources regarding 
occupational skills in fine/motor development, self-regulation skills, and 
executive functional skills during this time of Distance Learning. 
• Create individualized lessons that students can complete “at home” based on 
the current curriculum. 
• Respond to motor and/or self-regulation needs of students in a timely and 
efficient manner.  

X. Attendance/Participation, Grading, and School Contact Directory 

*See Section VI (D), Section VII (D), and Section VIII (D) for information on Assessment 
and Progress monitoring per age group. 

A. Attendance and Participation  

Attendance and Participation of Distance Learning will be measured by the following (but not 
limited to):  

1) Student receipt of Instructional Packets 
2) Student completion of Instructional Packets 
3) Student submission of an academic assignment 
4) Student submission of an exam or assessment 
5) Documented student participation in an interactive tutorial or computer-assisted 

instruction 
6) A log-in to an assigned student account 
7) A posting by the student showing the student’s participation in an online study group 

that is assigned by Aseltine School 
8) A posting by the student in a discussion forum showing the student’s participation in 

an online discussion about academic activities/matters 
9) An e-mail from the student or parent(s)/guardian(s); and/or 
10)  Other documentation showing that the teacher/related service provider/student 

support team member, and/or student initiated contact related to Aseltine School 
Distance Learning and/or services.  
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B. Grading 

 Students must complete assigned graded assessments to measure progress against 
learning targets. These may include (but are not limited to) electronic portfolios, electronic 
quizzes/tests, writing assignments. 

 Graded summative tasks that are performance-based will include a rubric and/or other 
forms of scoring criteria shared with students as part of the task overview. 

 Clear instructions on where/how to turn in assignments will be provided to students. 
 Special arrangements may be made for specific types of assessments particularly those 

related to measuring progress on IEP goals. 

C. School Contact Directory During School Closure 

Name E-mail Phone 
Number 

Function/Purpose 

May Padilla mpadilla@aseltine.org 619-452-0775 -All operations 
-Education and 
Behavior Program 
Supervision 

-Room 12 core 
contact 

Kim Groulx  Kgroulx@aseltine.org 619-516-9638 -Initial School 
Contact 

-Related Services 
Coordination 

-Schedule IEPs and 
Intakes 

-Billing and 
Attendance 

-Room 25 core 
contact 

Nina Williams nwilliams@aseltine.org 619-436-5218 -Supports in 
Education and 
Behavior Program 
-Supervises 
Behavioral/Student 
Support Team 
Members

 -Room 23 core 
contact 
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Carla Hancock chancock@aseltine.org 619-452-3331 -Master Contracts, 
ISAs 

-Chief Administrative 
Officer 

-Accounts 
Receivable(s) 

Emily Ruiz eruiz@aseltine.org 619-452-3392 Teacher-Room 12 
Danny Medina dmedina@aseltine.org 619-452-0535 Teacher-Room 23 
Sasha 
Silverman 

ssilverman@aseltine.org 619-452-0274 Teacher-Room 25 

Luna Cuevas lcuevas@aseltine.org 619-491-7029 -Office Assistant to  
Kim Groulx 

 -Translator Services 
for Spanish 
Speaking Homes 
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SAN DIEGO 

CENTER FOR 
CHILDREN 

Healing Hearts and Minds 

March 30, 2020 

Dear Administrators, District Representatives, and SELPA Directors, 

We hope you are all well during these very difficult and unprecedented times.  The San Diego Center for 
Children Academy closed school on 3/16/2020 following the announcement of other local school 
districts due to COVID-19 (Coronavirus).  SDCCA has taken all necessary recommendations to ensure 
that our students, families, and staff’s safety remains our highest priority. 

Under the guidance of our local partnering school districts and SELPA directors, the San Diego Center for 
Children Academy (SDCCA) initiated the process of developing a virtual and distance learning hub to 
include our education, therapy, support services, and behavioral assistance.  During the school closure 
before Spring Break, SDCCA began the first steps of this process, that upon approval, we expect to be 
fully operational in time for an April 6th launch. 

Using a variety of programs, SDCCA will work with all students and families to provide our educational, 
therapeutic, support and behavioral services.  SDCCA will use Microsoft Teams, Google Classroom and 
Hangouts/Meets, Acellus- Online Education, email, and communication via phone. 

Also, in collaboration with our Residential program, we will continue to provide education services to 
our residentially placed students.  Residentially placed students will receive the same high-level 
academics they are given daily with residential staff supporting the facilitation.  Many of our residential 
students are most impacted as there are extreme precautions placed on the residential program in 
these unprecedented times.  Residential students will be given several hours of learning time each day, 
in combination with other therapeutic groups, recreation, exercise, and activities programming. 

Implementation Plan: 

• Microsoft Teams 

o The San Diego Center for Children as an organization currently uses the Microsoft 

platform.  With this, Microsoft Teams has been used to communicate via tele-meetings 

in order to connect with and meet on a regular basis with Academy staff during the first 

2 weeks of closure.  Continuing with Microsoft Teams, SDCCA staff will use secure 

platform to communicate with students, families, and colleagues when available. 

Microsoft Teams meets the current HIPPA and FERPA federal, state, and local 

requirements. 

o Microsoft Teams is a unified communications platform that combines persistent 

workplace chat, video meetings, file storage, and application integration. Teams is 

integrated with the company's Office 365 Information Protection Tools and Security and 

Compliance Center. 



 
 

  

 
 

 

  

 
  

 

 

 
 
 

 

 
 

 

• Google Classroom 
o Currently, all SDCCA students have a school email account linked to google.  All 

student’s use their personalized log-in’s daily to access their Chromebooks.  Student’s 
will be able to receive daily education via Google Classroom, Hangouts, and Meets with 
their teacher. Google classroom will be one of the central resources of our distance 
learning hub. 

• Acellus 

o SDCCA will continue to use the Acellus online program for education.  SDCCA began 

using the Acellus program over 2 years ago for all grades. All SDCCA students have active 

usernames and logins.  Classrooms currently use Acellus to supplement learning from 

teachers. Teachers can live monitor student’s activity, student’s time on task, and with 

the program’s capabilities focus on where students are excelling or struggling in real 

time.  

o Acellus offers a wide selection of courses audited and approved through the University 
of California’s A-G approval process. Acellus courses are taught via video instruction, 
combined with adaptive and interactive assessments on each concept. Unit exams, mid-
term exams and the final exam are given to the student throughout the course. The 
courses are automatically graded, and the course is literally tailored to each student’s 
level and need. 

• Academy Learning Lab 
o Students who receive independent reading and math instruction from the Academy’s 

Learning Lab, will also continue receiving this instruction via the Google platform. 
o SDCCA currently employs a reading specialist, two reading instructors, and a math 

instructor who provide 1-on-1 direct instruction to students working below grade level. 
o This additional service will continue through a distance learning platform linking the 

instructor with the student at least once a week if not more. 

• Materials 
o Technology will be provided by SDCCA if districts are unable too. 
o Chromebooks, which are always kept on campus, will be provided to students and staff 

if needed- Email accounts are given to students when enrolled and used daily. 
o Paper and Pencil school work is also available for all students and families who request.  

Teachers have been in contact with students and families to identify these needs.  When 
a family requests paper and pencil tasks these materials are being emailed, mailed, and 
can be dropped off by Academy staff.  

• Telehealth 
o Students who receive DIS Services (Individual and Group Counseling, Speech and 

Language, and Occupational Therapy) through their IEP will be provided these services 
via telehealth. We have emailed a consent form to all our families whose student 
receives one or more of these services. We can accept verbal consent at this time as we 
realize many of our families do not have access to scanners or the ability to email the 
form back to our team. 

o We will be facilitating these services via Microsoft Teams and Google Meets platforms. 
Microsoft Teams is the first technology because of its integration to our protected Office 
365 system that is highly supported by our IT Department. As a backup in case families 
are unable to access Teams, we will also be able to facilitate these services via the 



 

 

 
 
 
 

   
 

 

 

   
 

 
 

 

 

 

 
 

Google Meets platform which is also being used by our teachers to facilitate distance 
learning. Due to the COVID-19 school closures, the federal and state governments have 
waived some of the HIPAA and FERPA compliance issues in order to facilitate the 
connections between students and support services. We are continuing to monitor all 
recommendations coming from the CDE and federal government regarding these 
necessary special education services. We also continue to work closely with SDCC’s 
leadership and clinical teams. 

o Our Therapists, SLP, and OT have been reaching out to families and students individually 
to set up individual counseling sessions. Individual counseling sessions already began 
prior to Spring Break, during the week of March 30-April 3, 2020.  We will also be able to 
facilitate social skills and group counseling sessions via Google Meets starting the week 
of April 13th.  Finally, in addition to individual and group counseling, SDCCA will also 
provide parent counseling sessions for those families who receive this as a part of their 
IEP. 

• Instructional Assistants- Support Staff 
o SDCCA currently employs instructional assistants in each classroom. 
o Classrooms currently have a credentialed teacher and 1-3 instructional assistants. 
o All instructional assistants will provide direct support to classroom teacher daily. 

“Senior IA’s” will continue to supervise IA’s remotely. 
o IA’s will be asked to live monitor the Acellus online program, provide 1:1 student 

support through Google Hangouts and Meets, provide additional instruction following 
teacher led activities (reading 1 on 1 with a student and recording data). 

o Instructional Assistants assigned to classrooms as Intensive Individualized Services will 
continue to support the teacher as assigned in above functions.  Staff will also be 
providing support for families through virtual hangouts and meets with the student. 

o SDCCA’s behavior team has also created tips, recommendations and research-based 
activities for families.  

o A major component of our Distance Learning Plan for our IA’s will be to connect with 
families, students, and teachers daily.  We ask that our IA’s help to continue to build 
important time with our students through virtual connections, help with assignments, 
social skills lessons, and communication development.  

• Individualized Education Plans 
o The San Diego Center for Children Academy is following all guidelines from national and 

state government regarding social distancing. In response to these guidelines, SDCC 

Academy will be able to comply with the recommendations given from our local, state, 

and federal governments concerning the IDEA requirements to support each child’s 
Individualized Education Plan. 

o SDCC Academy will be able to participate in remote IEP meetings in order to support the 

child’s annual or addendum IEP meeting if the district is also able to facilitate this 

important part of the child’s special education program. We recognize that prior to the 

school closures there were many IEP meetings that had been scheduled for various 

reasons. We would like to be able to fully support the progress and hard work that the 

student has completed during this school year by being able to support the process 

remotely. 

• Attendance and Grading 
o San Diego Center for Children Academy will calculate attendance depending on the 

classroom structure.  



 

 

  

 
 

o For all students, individual class time will be calculated in google classroom attendance, 
assignments completed, virtual time on task, direct instruction activity, and guardian 
involvement.  

o Teachers will be online for several hours each morning for direct instruction offering 
classroom lessons, on-on-one teaching and small group lessons and uploading virtual 
lessons.  Teachers will also hold “Office Hours” for students and families to 
communicate directly with the teacher. 

o Grading for 4th quarter Academics begins on April 13, 2020- As previously scheduled. 
o SDCCA will continue to use the online system of Gradelink to record school records and 

to submit grades.  Families will continue to have access to grades weekly for their 
student. 

SDCCA is prepared to comply with the directives given by regulatory bodies, such as the U.S. 
Department of Education, the California Department of Education, San Diego County Office of Education 
and placing districts to determine what flexibilities should be implemented to adhere to IDEA 
requirements, students’ individual needs, and federally-mandated timelines. 

SDCCA is committed to providing excellent education, therapeutic services, and behavioral support for 
our students.  We thank you all for continued support of our Non-Public School and look forward to your 
feedback and help implementing our Distance Learning Plan. Please contact us with approval of our 
plan or if you require further recommendations for review at your earliest convenience.  

Sincerely, 

James "Mr. Mac" McElroy M.Ed. 
Principal- San Diego Center for Children Academy 
(858) 569-2146 
jmcelroy@centerforchildren.org 

Arielle Lugn Clemmons, MA, PPS 
Vice Principal, SDCC Academy 
(858) 569-2182 
alugn@centerforchildren.org 

San Diego Center for Children Academy 
3002 Armstrong St. 
San Diego, CA 92111 

mailto:alugn@centerforchildren.org
mailto:jmcelroy@centerforchildren.org
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March 30, 2020 

Dear District and SELPA partners,  

Banyan Tree Learning Center is committed to providing excellent special education services to our NPA 

students, families, and districts. This letter presents our plan to implement instruction and intervention 

for our NPA students that meets new guidelines and restrictions which are now in place. 

Our distance learning platform was put into effect on March 23, 2020 while awaiting approval to serve 

our NPA students. Following approval of this plan, we are prepared to begin services on April 6. We 

have had a successful launch for this new system of service delivery, and feel confident that our 

students will continue to benefit with this model. 

Instruction: 

Using Zoom and Google Classroom, our teachers are able to deliver 1-1 virtual lessons to students of 

varying ages and needs.  Additional support materials have been and can be provided in multiple ways. 

 During Zoom or Google Classroom lessons, materials can be accessed via Shared Screen or Chat 

and/or emailed prior to lessons for use during the sessions. 

 For students who do not have access to a printer at home, hard copies of instructional materials 

can be mailed to parents. 

 Packets can also be picked up by parents, along with books and binders. 

Support: 

All parents have been informed of our plans for distance sessions, and are aware that we are seeking 

approval. We have encouraged parents to reach out to Banyan Tree with any questions regarding 

technical support, scheduling, curriculum, behavioral, and time management.  

 Staff will be available to provide technical support and ensure students have access to lessons. 

 Students may be provided with a device by Banyan Tree if needed. 

 If internet is not available, materials will be mailed by post and communication with parents and 

lessons with students can be arranged via phone. 

 Staff will be available with strategies and coaching to help students attend, engage in, or 

complete assigned tasks at home. 

Related Services: 

Related services will be provided via Zoom, a district approved platform, or via phone and email. 

 Speech/language services will be 1-1 per the IEP. 

 Occupational Therapy services will be 1-1 or consultation per the IEP. 

 Behavior support will be provided 1-1 or consultation with families per the IEP. 

2675 Rosecrans Street San Diego, CA 92106  858-367-5428 

A 501 c 3 Nonprofit Corporation operated by Banyan Tree Educational Services 



 

Professional Staff: 

As much as possible, sessions will be delivered by staff the student already knows, trusts, and with 

whom there is an established rapport. 

We want to be your partners in navigating these unprecedented times, and are willing to work with you 

as information changes or becomes available. We are hoping for as much consistency among districts as 

possible for continuity and ease of delivering services. We are including an acknowledgement form for 

our approach, which we ask that you sign and return. 

Please let me know if you have any questions, comments, concerns, or suggestions to our plans as 

described above. 

Please sign below as an acknowledgement and acceptance of Banyan Tree Learning Center’s Distance 
Learning Proposal. 

Sincerely, 

Nanci Engle 
CEO, Founder 
Banyan Tree Learning Center 
Banyan Tree Educational Services 

LEA Date 

Banyan Tree Learning Center Date 

2675 Rosecrans Street San Diego, CA 92106  858-367-5428 

A 501 c 3 Nonprofit Corporation operated by Banyan Tree Educational Services 
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National SD 
Board Policy 
Students BP 5116.1(a) 

INTRADISTRICT OPEN ENROLLMENT 

The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parents/guardians, while also maximizing the efficient use of 
district facilities and resources. The Superintendent or designee shall establish procedures for the 
selection and transfer of students among district schools in accordance with law, Board policy, and 
administrative regulation. 

(cf. 5116.2 - Involuntary Student Transfers) 
(cf. 5117 - Interdistrict Attendance) 

The parents/guardians of any student who resides within district boundaries may apply to enroll 
their child in any district school, regardless of the location of their residence within the district. 
(Education Code 35160.5) 

(cf. 5111.1 - District Residency) 

The Board shall annually review this policy. (Education Code 35160.5, 48980) 

Enrollment Priorities 

No student currently residing within a school's attendance area shall be displaced by another 
student transferring from outside the attendance area. (Education Code 35160.5) 

(cf. 5116 - School Attendance Boundaries) 

BP 5116.1(b) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

The Superintendent or designee shall grant priority for the enrollment of a student in a district 
school to any district student to attend another district school, including a charter school, outside 
of his/her the student's attendance area, if the student as follows: 

1. Any student enrolled in a district school that has been identified on the state's Open 
Enrollment Act list (Education Code 48354) 

(cf. 5118 - Open Enrollment Act Transfers) 



---■ 

2.1. Any student Is enrolled in a district school designated by the California Department of 
Education (CDE) as "persistently dangerous" (20 USC 7912; 5 CCR 11992) 

(cf. 0450 - Comprehensive Safety Plan) 

3.2. Any student who is Is a victim of a violent crime while on school grounds (20 USC 7912) 

3. Is a victim of an act of bullying committed by another district student, as determined 
through an investigation following the parent/guardian's submission of a written 
complaint with the school, district, or local law enforcement agency pursuant to 
Education Code 234.1  (Education Code 46600) 

If the district school requested by the student is at maximum capacity, the 
Superintendent or designee shall accept an intradistrict transfer request for another 
district school.  (Education Code 46600) 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131.2 - Bullying) 

BP 5116.1(c) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

BP 5116.1(d) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

Application and Selection Process 

In order to ensure that priorities for enrollment in district schools are implemented in accordance 
with law and Board policy, applications for intradistrict open enrollment shall be submitted 
between February through June of the school year preceding the school year for which the transfer 
is requested. 

The Superintendent or designee shall calculate each school's capacity in a nonarbitrary manner 
using student enrollment and available space. (Education Code 35160.5) 
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BP 5116.1(e) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

Except for the enrollment priorities listed above, the Superintendent or designee shall use a 
random, unbiased selection process to determine who which students shall be admitted whenever 
the a district school receives admission requests that are in excess of the school's capacity. 
(Education Code 35160.5) 

Enrollment decisions shall not be based on a student's academic or athletic performance,. except 

programs for gifted and talented students.  (Education Code 35160.5) 

(cf. 6172 - Gifted and Talented Student Program) 

that However, existing entrance criteria may be used for enrolling students in specialized 
schools or programs, may be used provided that the criteria are uniformly applied to all applicants. 
In addition, aAcademic performance may be used to determine eligibility for, or placement in, 

Transportation 
Except as required for students who transferred out of a Title I program improvement school, In 
general, the district shall not be obligated to provide transportation for students who attend school 
outside their attendance area. 

BP 5116.1(f) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

However, upon parent/guardian request, the district shall provide transportation assistance 
to any student who is eligible for free or reduced-price meals and whose enrollment in a 
district school outside the student's attendance area is a result of being a victim of bullying. 
(Education Code 46600) 

(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 

Legal Reference: 
EDUCATION CODE 
200  Prohibition against discrimination 
35160.5  District policies; rules and regulations 
35291  Rules 
35351  Assignment of students to particular schools 
46600-46611 Interdistrict attendance agreements 



48200  Compulsory attendance 
48204  Residency requirements for school attendance 
48300-48316  Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act 
48980  Notice at beginning of term 
CODE OF REGULATIONS, TITLE 5 
11992-11994  Definition of persistently dangerous schools 
UNITED STATES CODE, TITLE 20 
6311  State plans 
6313  Eligibility of schools and school attendance areas; funding allocation 
7912  Transfers from persistently dangerous schools 
COURT DECISIONS 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 
85 Ops.Cal.Atty.Gen. 95 (2002) 

Management Resources:  (see next page) 

BP 5116.1(g) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Public School Choice FAQs 
Every Student Succeeds Act - Update #8, July 14, 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitioning to the Every Student Succeeds Act (ESSA): Frequently Asked Questions, rev. May 4, 2016 
Unsafe School Choice Option, May 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education: http://www.ed.gov 
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National SD 
Administrative Regulation 
Students AR 5116.1(a) 

INTRADISTRICT OPEN ENROLLMENT 

Transfers for Victims of a Violent Criminal Offense 

Within a reasonable amount of time, not to exceed 14 calendar days, after it has been determined 
that a student has been the victim of a violent criminal offense while on school grounds, the 
student's parents/guardians shall be offered an option to transfer their child to an eligible school 
identified by the Superintendent or designee. In making the determination that a student has been 
a victim of a violent criminal offense, the Superintendent or designee shall consider the specific 
circumstances of the incident and consult with local law enforcement as appropriate. Examples of 
violent criminal offenses include, but are not limited to, attempted murder, battery with serious 
bodily injury, assault with a deadly weapon, rape, sexual battery, robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the affected student 
and his/her parent/guardian in making the offer. If the parent/guardian elects to transfer his/her 
child the student, the transfer shall be completed as soon as practicable. 

Transfers from a "Persistently Dangerous" School 

AR 5116.1(b) 

INTRADISTRICT OPEN ENROLLMENT  (continued) 

Upon receipt of notification from the California Department of Education (CDE) that a district 
school has been designated as "persistently dangerous," the Superintendent or designee shall 
provide parents/guardians of students attending the school with the following notifications 
intradistrict transfers shall be granted as follows: 

1. Within 10 days of receipt of the notification from CDE, the Superintendent or designee 
shall provide parents/guardians of students attending the school with notice of the 
school's designation. Along with this notification, or at least 14 calendar days before 
the start of the school year, the Superintendent or designee shall provide a list of other 
district schools to which any student of the school that is designated as persistently 
dangerous may transfer. 

2. Within 20 days of receipt of the notification from CDE, notice of the option to transfer 
their child 
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(cf. 0450 - Comprehensive Safety Plan) 

2. Parents/guardians who desire to transfer their child out of a "persistently dangerous" the 
school shall provide a written request response to the Superintendent or designee and shall 
rank-order their preferences from among all schools identified by the Superintendent or 
designee as eligible to receive transfer students. The Superintendent or designee may 
establish a reasonable timeline, not to exceed seven school days, for the submission of 
parent/guardian requests. 

3. The Superintendent or designee shall consider the needs and preferences of students and
parents/guardians before making an assignment, but is not obligated to accept the
parent/guardian's preference if the assignment is not feasible due to space constraints or
other considerations. The Superintendent or designee shall notify the
parents/guardians of the assigned school.

AR 5116.1(c) 

INTRADISTRICT OPEN ENROLLMENT  (continued) 

4. For students whose parents/guardians accept the offer, the transfer shall generally be made
within 30 school days of receiving the notice of the school's designation from the CDE be
made as quickly as possible. If the parents/guardians decline the assigned school, the
student may remain in his/her the current school.

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the transfer 
permanent based on the educational needs of the student, parent/guardian preferences, and other 
factors affecting the student's ability to succeed if returned to the school of origin. 

(cf. 5117 - Interdistrict Attendance) 

Other Intradistrict Open Enrollment 

Any student who, prior to the 2016/17 school year, was granted a transfer out of a Title I school 
that had been identified for program improvement is granted a transfer out of a school that had 
been identified by CDE for comprehensive support and improvement shall be allowed to 
remain in the school of enrollment until he/she completes completing the highest grade offered at 
that school.  (20 USC 6311) 

(cf. 0520.1 - Comprehensive and Targeted Support and Improvement) 



AR 5116.1(e) 

INTRADISTRICT OPEN ENROLLMENT (continued) 

A student granted intradistrict enrollment under other circumstances shall not be required to 
reapply for readmission but may be subject to displacement due to excessive enrollment. 

Any complaints regarding the open enrollment process shall be submitted in accordance with the 
applicable complaint procedure. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Notifications 

Notifications shall be sent to parents/guardians at the beginning of each school year describing all 
current statutory attendance options and local attendance options available in the district. Such 
notification shall include: (Education Code 35160.5, 48980) 

1. All options for meeting residency requirements for school attendance 

(cf. 5111.1 - District Residency) 
(cf. 5118 - Open Enrollment Act Transfers) 

2. Program options offered within local attendance areas 

3. A description of any special program options available on both an interdistrict and 
intradistrict basis 

4. A description of the procedure for application for alternative attendance areas or programs 
and the appeals process available, if any, when a change of attendance is denied 

5. A district application form for requesting a change of attendance 

6. The explanation of attendance options under California law as provided by the CDE 

(cf. 5145.6 - Parental Notifications) 
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National SD 
Board Policy 
Students BP 5117(a) 

INTERDISTRICT ATTENDANCE 

The Governing Board recognizes that parents/guardians of students who reside within the 
geographic boundaries of one district may, for a variety of reasons, desire to enroll their children 
in a school in another district. 

(cf. 5111.1 - District Residency) 
(cf. 5116.1 - Intradistrict Open Enrollment) 

Interdistrict Attendance Agreements and Permits 

The Board may enter into an agreement with any other school district, for a term not to exceed five 
school years, for the interdistrict attendance of students who are residents of the districts. 
(Education Code 46600) 

BP 5117(b) 

INTERDISTRICT ATTENDANCE  (continued) 

The agreement shall specify the terms and conditions under which interdistrict attendance shall be 
permitted or denied. It also may contain standards agreed to upon by both districts for reapplication 
and/or revocation of the student's permit.  (Education Code 46600) 

Upon receiving a permit for transfer into the district that has been approved by the student's district 
of residence, or upon receiving a written request from the parent/guardian of a district student who 
wishes to enroll in another district, the Superintendent or designee shall review the request and 
may approve or deny the permit subject to the terms and conditions of the interdistrict attendance 
agreement. 

BP 5117(c) 



-• 

BP 5117(d) 

INTERDISTRICT ATTENDANCE  (continued) 

Transportation 

Upon parent/guardian request, the district shall provide transportation assistance to a 
student receiving an interdistrict transfer who is eligible for free and reduced-price meals 
and is the child of an active duty military parent/guardian or a victim of bullying, as defined 
in Education Code 46600.  (Education Code 46600) 

(cf. 3553 - Free and Reduced Price Meals) 

The district shall not provide transportation beyond any school attendance area. Upon In addition, 
upon request of a student's parent/guardian, the Superintendent or designee may authorize 
transportation for an any interdistrict transfer student to and from designated bus stops within the 
attendance area of the school that the student attends if space is available. 

Legal Reference:  (see next page) 

BP 5117(e) 

INTERDISTRICT ATTENDANCE  (continued) 

Legal Reference: 
EDUCATION CODE 
8151  Apprentices, exemption from interdistrict attendance agreement 
41020  Annual district audits 
46600-46610 Interdistrict attendance agreements 
48204  Residency requirements for school attendance 
48300-48317 Student attendance alternatives, school district of choice program 
48900  Grounds for suspension or expulsion; definition of bullying 
48915  Expulsion; particular circumstances 
48915.1  Expelled individuals; enrollment in another district 
48918  Rules governing expulsion procedures 
48980  Notice at beginning of term 
48985  Notices to parents in language other than English 
52317  Regional occupational center/program, enrollment of students, interdistrict attendance 
CALIFORNIA CONSTITUTION 
Article 1, Section 31  Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin 
ATTORNEY GENERAL OPINIONS 



87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 
Walnut Valley Unified School District v. the Superior Court of Los Angeles County (2011) 192 Cal.App.4th 
234 
Crawford v. Huntington Beach Union High School District (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
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National SD 
Administrative Regulation 
Students AR 5117(a) 

INTERDISTRICT ATTENDANCE 

Interdistrict Attendance Agreements and Permits 

In accordance with an agreement between the Governing Board and the board of another district, 
a permit authorizing a student of either district to enroll in the other district may be issued upon 
approval of both districts. 

The district shall post on its web site the procedures and timelines for requesting an interdistrict 
transfer permit, including a link to BP 5117 - Interdistrict Attendance. The posted information 
shall include, but is not limited to: (Education Code 46600.1, 46600.2) 

1. The date upon which the district will begin accepting and processing interdistrict transfer 
requests for the following school year 

2. The reasons for which the district may approve or deny a request, and any information or 
documents that must be submitted as supporting evidence 

3. If applicable, the process and timelines by which a denial of a request may be appealed 
within the district before the district renders a final decision 

4. A statement that failure of a parent/guardian to meet any timelines established by the 
district shall be deemed an abandonment of the request 

5. Applicable timelines for processing a request, including the following statements: 

a. For an interdistrict transfer request received by the district 15 or fewer calendar 
days before the commencement of instruction in the school year for which the 
transfer is sought, the district will notify the parent/guardian of its final decision 
within 30 calendar days from the date the request was received. 



I.,. 

AR 5117(b) 

INTERDISTRICT ATTENDANCE (continued) 

b. For an interdistrict transfer request received by the district more than 15 days before 
the commencement of instruction in the school year for which the interdistrict 
transfer is sought, the district will notify the parent/guardian of its final decision as 
soon as possible, but no later than 14 calendar days after the commencement of 
instruction in the school year for which transfer is sought. 

6. The conditions under which an existing interdistrict transfer permit may be revoked or 
rescinded 

Priority for interdistrict attendance shall be given to a student who has been determined, through 
an investigation by staff of either the district of residence or district of proposed enrollment, to be 
a victim of an act of bullying, as defined in Education Code 48900(r), committed by a student of 
the district of residence. (Education Code 46600) 

(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131.2 - Bullying) 

Until the district is at maximum capacity, the district shall accept any student whose 
interdistrict transfer application is based on being the victim of an act of bullying or a child 
of an active duty military parent/guardian. The district shall ensure that such students are 
admitted through an unbiased process that prohibits an inquiry into or evaluation or 
consideration of whether or not a student should be enrolled based on academic or athletic 
performance, physical condition, proficiency in English, family income, or any of the 
individual characteristics set forth in Education Code 220, including, but not limited to, race 
or ethnicity, gender, gender identity, gender expression, and immigration status. (Education 
Code 46600) 

In addition, the Superintendent or designee may approve an interdistrict attendance permit for a 
student for any of the following reasons when stipulated in the agreement: 

1. To meet the child care needs of the student, only as long as the student's child care provider 
remains within district boundaries 



AR 5117(c) 

INTERDISTRICT ATTENDANCE (continued) 

(cf. 5148 - Child Care and Development) 

2. To meet the student's special mental or physical health needs as certified by a physician, 
school psychologist, or other appropriate school personnel 

(cf. 6159 - Individualized Education Program) 

3. When the student has a sibling attending school in the receiving district, to avoid splitting 
the family's attendance 

4. To allow the student to complete a school year when the student's parents/guardians have 
moved out of the district during that year 

5. To allow the student to remain with a class graduating that year from an elementary, 
middle, or senior high school 

6. When the parent/guardian provides written evidence that the family will be moving into 
the district in the immediate future and would like the student to start the school year in the 
district 

8. When the student will be living out of the district for one year or less 

9. When recommended by the school attendance review board or by county child welfare, 
probation, or social service agency staff in documented cases of serious home or 
community problems which make it inadvisable for the student to attend the school of 
residence 

(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 

10. When there is valid interest in a particular educational program not offered in the district 
of residence 

11. To provide a change in school environment for reasons of personal and social adjustment 



AR 5117(d) 

INTERDISTRICT ATTENDANCE (continued) 

The Superintendent or designee may deny initial requests for interdistrict attendance permits due 
to limited district resources, overcrowding of school facilities at the relevant grade level, or other 
considerations that are not arbitrary. However, once a student is admitted, the district shall not 
deny continued attendance because of overcrowded facilities at the relevant grade level. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

If the transfer request is for a school year that begins within 15 calendar days of the receipt of the 
request, the Superintendent or designee shall notify the parent/guardian of the final decision within 
30 calendar days of receiving the request. If the transfer request is for a school year that begins 
more than 15 calendar days after the receipt of the request, the parent/guardian shall be notified of 
the final decision as soon as possible, but no later than 14 calendar days after the commencement 
of instruction during that school year. (Education Code 46600.2) 

If a student's interdistrict transfer request is denied, the Superintendent or designee shall, in writing, 
notify the parents/guardians of their right to appeal to the County Board of Education within 30 
calendar days from the date of the final denial. (Education Code 46600.2) 

(cf. 5145.6 - Parental Notifications) 

All notices to parents/guardians regarding the district's decision on any request for interdistrict 
transfer shall conform to the translation requirements of Education Code 48985, and may be 
provided by regular mail, electronic format if the parent/guardian provides an email address, or by 
any other method normally used to communicate with parents/guardians in writing. (Education 
Code 46600.2) 



AR 5117(e) 

INTERDISTRICT ATTENDANCE (continued) 

Pending a decision by the two districts or by the County Board on appeal, the Superintendent or 
designee may provisionally admit a student who resides in another district for a period not to 
exceed two school months, provided the district is the district of proposed enrollment. If the 
decision has not been rendered by the conclusion of two school months and the districts or County 
Board is still operating within the prescribed timelines, the student shall not be allowed to continue 
attending the district school to which the student was provisionally admitted. (Education Code 
46603) 

Students who are under consideration for expulsion or who have been expelled may not appeal 
interdistrict attendance denials or rescissions while expulsion proceedings are pending or during 
the term of the expulsion. (Education Code 46601) 

(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Once a student is admitted to a school on the basis of an interdistrict attendance permit, the student 
shall not be required to reapply for an interdistrict transfer and shall be allowed to continue to 
attend the school of enrollment, unless reapplication standards are otherwise specified in the 
interdistrict attendance agreement. (Education Code 46600) 

Transfers Out of the District 

A student whose parent/guardian is in active military duty shall not be prohibited from transferring 
out of the district, provided the school district of proposed enrollment approves the application for 
transfer. (Education Code 46600, 48307) 
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OPEN ENROLLMENT ACT TRANSFERS 

Note:  The Open Enrollment Act (Education Code 48350-48361) provides students enrolled in one of the 1,000 
"low-achieving" schools identified by the Superintendent of Public Instruction with the option to enroll in a higher 
achieving school. However, because the Academic Performance Index has been suspended, the list of schools has 
not been updated since the 2015-16 school year and is based on the results of 2013 state assessments developed 
under prior state content standards. 

The following optional policy and accompanying administrative regulation are for use by all districts since even 
districts without a school on the Open Enrollment List may receive applications from students attending a school 
on the list in a neighboring district. 

The Governing Board desires to offer enrollment options in order to provide children with 
opportunities for academic achievement that meet their diverse needs.  Such options shall also be 
provided to children who reside within another district's boundaries in accordance with law, Board 
policy, and administrative regulation. 

Whenever a student is attending a district school on the Open Enrollment List as identified by the 
Superintendent of Public Instruction, he/she may transfer to another school within or outside of 
the district, as long as the school to which he/she is transferring has a higher Academic 
Performance Index.  (Education Code 48354, 48356) 

Note:  It is unclear whether the Open Enrollment Act grants students who are attending an open enrollment school 
the right to transfer to another school within the district as well as outside of the district.  In order to avoid conflict 
with the statute authorizing intradistrict open enrollment, the following policy and administrative regulation 
require students who wish to transfer to another district school to use the district's policy and procedures created 
pursuant to Education Code 35160.5; see BP/AR 5116.1 - Intradistrict Open Enrollment. The following optional 
sentence should be modified to reflect district practice. 

A parent/guardian whose child is attending a district school on the Open Enrollment List and who 
wishes to have his/her child attend another school within the district shall apply for enrollment 
using BP/AR 5116.1 - Intradistrict Open Enrollment. 

(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 

Note:  Education Code 48354 and 48356 require districts to establish a period of time for resident student 
enrollment and for accepting transfer applications. In establishing timelines for transfer applications under the 
Open Enrollment Act, the district should consider how these timelines will align with timelines for other student 
enrollment options. Education Code 48354 requires the district to give priority for enrollment to students residing 
in the district; thus, districts must first admit those students, as well as students applying for intradistrict transfers, 
before admitting students from an open enrollment school outside of the district.   See BP/AR 5111 - Admission, 
AR 5111.1 - District Residency, and BP/AR 5116.1 - Intradistrict Open 
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BP 5118(b) 

Enrollment. In order to accurately predict the number of slots that may be available, the timelines for accepting 
transfer applications under the Open Enrollment Act should also be consistent with the district's timelines for 
interdistrict attendance permits; see BP/AR 5117 - Interdistrict Attendance. 

However, the timelines specified in Education Code 48354 and 48357 for Open Enrollment Act transfers may 
conflict with the deadlines for these other attendance options.  Education Code 48354 specifies that these transfer 
applications must be submitted by January 1 of the preceding school year. Education Code 48357 requires the 
district to notify parents/guardians within 60 days whether their application for a transfer from an open enrollment 
school has been accepted or rejected.  Therefore, if a parent/guardian submits a transfer application on October 1, 
the district would need to provide notification of the application's status by December 1, even though the 
enrollment period for residents might still be open and the district would not yet know how many slots would be 
available for transfers at a specific school. 

One way for a district to comply with these inconsistent statutory provisions is for the Governing Board to waive 
the January 1 deadline for receipt of all transfer applications, as authorized by Education Code 48354, and create 
an application window for submission of applications. Such an application window will result in the 60-day 
deadline for notification of an application's status to fall after the district's deadline by which residents need to 
enroll their children, allowing residents to receive enrollment priority as required by law. 

Districts should specify the transfer application window, if any, in the blank provided in the following paragraph. 
Because Education Code 48361 specifies that a discretionary decision by the Board regarding the district's 
administration of the program may only be overturned if the Board acted in an arbitrary and capricious manner, 
these timelines should be rationally related to the timelines for other intradistrict and interdistrict transfers. 

In order to ensure that priorities for enrollment in district schools are implemented in accordance 
with law, the Board hereby waives the January 1 deadline in Education Code 48354 for all 
applications for transfer from nonresident parents/guardians of children attending a school on the 
Open Enrollment List in another district.  Transfer applications shall be submitted between 
______(insert application window dates)____________ of the preceding school year for which 
the transfer is requested. 

(cf. 5111.1 - District Residency) 

Note:  Education Code 48355 authorizes the district of residence or the district of enrollment to limit the number 
of students transferring out of or into the district if the Board determines that the transfer would negatively impact 
a court-ordered or voluntary desegregation plan or the racial and ethnic balance of the district. However, in 
Crawford v. Huntington Beach Union High School District, an appellate court held that a district's intradistrict 
enrollment policy which contained a racial and ethnic balance component pursuant to Education Code 35160.5 
was unconstitutional. According to the court, the constitutional provisions added by Proposition 209 prohibit a 
district from adopting a policy containing different admission criteria on the basis of race. Because of the legal 
uncertainty surrounding this issue, the following paragraph does not reflect the provisions of Education Code 
48355 relative to racial and ethnic balance. Districts should consult legal counsel as necessary. The following 
optional paragraph is for use by districts with a court-ordered or voluntary desegregation plan. 
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BP 5118(c) 

The Board may deny a transfer out of or into the district upon a determination by the Board that 
the transfer would negatively impact a court-ordered or voluntary desegregation plan in 
accordance with Education Code 48355. 

Standards for Rejection of Transfer Applications 

Note: Education Code 48356 authorizes the district of enrollment to adopt specific written standards for rejection 
of a transfer application which may include a consideration of the capacity of a program, class, grade level, or 
school building or any adverse financial impact that may result from the transfer.  The law is unclear whether a 
district may also consider students' discipline history when evaluating transfer applications.  Districts that wish to 
consider disciplinary history should consult legal counsel. 

Because Education Code 48361 specifies that a discretionary decision by the Board regarding the district's 
administration of the program may only be overturned if a court finds that the Board acted in an arbitrary and 
capricious manner, it is recommended that the standards be included in a Board-adopted policy and be supported 
by data specific to the district's capacity and financial situation as well as any specific findings by the 
Superintendent or designee. Items #1-2 below are examples only.  The district should be careful to modify the 
following section to delete any standards that are not applicable and modify or add any specific district 
standards, as appropriate.  Legal counsel should also be consulted. 

Pursuant to Education Code 48356, the Board has adopted the following standards for acceptance 
and rejection of transfer applications submitted by a parent/guardian of a student attending a school 
in another district on the Open Enrollment List. The Superintendent or designee shall apply these 
standards in accordance with Board policy and administrative regulation and shall ensure that the 
standards are applied uniformly and consistently. 

As applicable, the Superintendent or designee may deny a transfer application under any of the 
following circumstances: 

1. Upon a determination that approval of the transfer application would negatively impact the 
capacity of a program, class, grade level, or school building, including: 

a. The class or grade level exceeding the district's limits pursuant to the state Class 
Size Reduction Program or the Morgan/Hart Class Size Reduction Program for 
Grades 9-12 



OPEN ENROLLMENT ACT TRANSFERS  (continued) 

(cf. 6151 - Class Size) 
(cf. 7110 - Facilities Master Plan) 

2. Upon a determination that approval of the transfer application would have an adverse 
financial impact on the district, including: 

a. The hiring of additional certificated or classified staff 

b. The operation of additional classrooms or instructional facilities 

c. Expenses incurred by the district that would not be covered by the apportionment 
of funds received from the state resulting in a reduction of the resources available 
to resident students 

Appeal Process for Denials of Transfer Applications 

Note:  Education Code 48361 specifies that a discretionary decision by the Board regarding the district's 
administration of the program may be overturned if a court finds that the Board acted in an arbitrary and capricious 
manner.  In order to help ensure that any rejection of a transfer application was not arbitrary, it is recommended 
that the district adopt a process that allows parents/guardians to appeal the Superintendent's or designee's denial to 
the Board. 

The following section is optional and should be modified to reflect district practice. 

A parent/guardian may appeal the district's denial of a transfer application to the Board by filing a 
written request of appeal with the Superintendent or designee within 10 days of the receipt of the 
written notification of denial.  In addition, a parent/guardian who believes he/she has been subject 
to discrimination may file an appeal using the district's Uniform Complaint Procedures. 

b. The site, classroom, or program exceeding the maximum student-teacher ratio 
specified in the district's collective bargaining agreement 

c. The site or classroom exceeding the physical capacity of the facility pursuant to the 
district's facilities master plan or other facility planning document 

d. The class or grade level exceeding capacity pursuant items #a-#c above in 
subsequent years as the student advances to other grade levels at the school 

BP 5118(d) 
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(cf. 1312.3 - Uniform Complaint Procedures) 

The Board shall schedule an appeal hearing as soon as practicable at a regular or special meeting 
of the Board.  At the hearing, the parent/guardian shall have the right to present oral or written 
evidence, rebut district evidence, and question any district witnesses.  Unless the parent/guardian 
requests that the hearing be held in open session, the hearing shall be held in closed session in 
order to protect the privacy of students in accordance with law. 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall make its decision by the next regularly scheduled meeting and shall send its 
decision to all concerned parties. The Board's decision shall be final. 

BP 5118(e) 

OPEN ENROLLMENT ACT TRANSFERS  (continued) 

Program Evaluation 

Note:  Education Code 48359 encourages each district to collect data regarding the number of requests granted, 
denied, or withdrawn; the number of students who transfer out of and into the district; the race, ethnicity, gender, 
socioeconomic status, and district to and from which students are transferring; and the number of students 
classified as English learners or identified as individuals with disabilities transferring out of and into the district. 

The following optional paragraph is consistent with Education Code 48359 and requires the Superintendent or 
designee to collect data regarding enrollment patterns to determine the space available at specific schools. 

The Superintendent or designee shall collect data regarding the number of students who transfer 
out of the district pursuant to the Open Enrollment Act.  He/she also shall collect data regarding 
the
denied, or withdrawn, and the district schools and programs receiving applications. 

 number of students who apply to transfer into the district, the number of requests granted, 

When the Superintendent or designee anticipates that a particular school will receive a large 
number of transfer applications, he/she shall study the enrollment pattern at that school in order to 
anticipate future resident enrollment at the school and at the district schools into which those 
students would normally matriculate. 

The Superintendent or designee shall regularly report to the Board regarding the implementation 
of this program. 



Legal Reference:  (see next page) 

BP 5118(f) 

OPEN ENROLLMENT ACT TRANSFERS  (continued) 

Legal Reference: 
EDUCATION CODE 
200  Prohibition of discrimination 
35160.5  District policies, rules, and regulations 
46600-46611  Interdistrict attendance agreements 
48200  Compulsory attendance 
48204  Residency requirements for school attendance 
48300-48316  Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act 
48915  Expulsion; particular circumstances 
48915.1  Expelled individuals:  enrollment in another district 
52317  Regional Occupational Center/Program, enrollment of students, interdistrict attendance 
FAMILY CODE 
6500-6552  Caregivers 
CODE OF REGULATIONS, TITLE 5 
4700-4703  Open Enrollment Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.36  Dissemination of information 
200.37  Notice of program improvement status, option to transfer 
200.39  Program improvement, transfer option 
200.42  Corrective action, transfer option 
200.43  Restructuring, transfer option 
200.44  Public school choice, program improvement schools 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
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OPEN ENROLLMENT ACT TRANSFERS 

Definitions 

District of enrollment means the district, other than the district in which the student's 
parent/guardian resides, in which the parent/guardian intends to enroll his/her child. (Education 
Code 48352) 

District of residence means the district in which the parent/guardian of a student resides and in 
which the student would otherwise be required to enroll pursuant to Education Code 48200. 
(Education Code 48352) 

(cf. 5111.1 - District Residency) 

Open enrollment school means a "low-achieving" school identified by the Superintendent of 
Public Instruction (SPI) pursuant to Education Code 48352 and 5 CCR 4701. (Education Code 
48352; 5 CCR 4701) 

Transfer Applications into a District School 

Note:  Education Code 48354 requires a district to give priority for enrollment to students residing in the district; 
see the accompanying Board policy. 

Enrollment priority shall be available to students who reside within this district. No student who 
resides within a school's attendance area or who is currently enrolled in a school shall be displaced 
by a student who is transferring pursuant Education Code 48350-48361 or 5 CCR 4700-4703. 
(Education Code 48354, 48356) 

Applications shall be submitted within the deadlines established by Board policy. 

However, the application deadline shall not apply to an application requesting a transfer if the 
parent/guardian with whom the student resides is enlisted in the military and was relocated by the 
military within 90 days prior to submitting the application.  (Education Code 48354) 

(cf. 6173.2 - Education of Children of Military Families) 

The parent/guardian's application may request enrollment of his/her child in a specific school or 
program.  Requests for admission to a magnet school or program designed to serve gifted and 
talented students shall be subject to the usual admission requirements established by the district 
for district students.  Except for such specialized admission requirements, the Superintendent or 
designee shall not consider the student's previous academic achievement, athletic performance, 



I 

physical condition, English language proficiency, family income, or any of the prohibited bases 
for discrimination listed in Education Code 200.  (Education Code 48354, 48356) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 6172 - Gifted and Talented Student Program) 

AR 5118(b) 

OPEN ENROLLMENT ACT TRANSFERS  (continued) 

Students applying for open enrollment transfers shall be assigned priority for approval as follows: 
(Education Code 48356) 

1. First priority for the siblings of students who already attend the desired school 

2. Second priority for students transferring from a program improvement school ranked in 
decile 1 on the Academic Performance Index (API) 

If the number of students who request a particular school exceeds the number of spaces available 
at that school, the Superintendent or designee shall conduct a lottery, in the group priority order 
identified in items #1 and #2 above, to select students at random until all of the available spaces 
are filled.  (Education Code 48356) 

Within 60 days of receiving the application, the Superintendent or designee shall provide written 
notification to the parent/guardian and the student's district of residence as to whether the 
application has been accepted or rejected. If the application has been rejected, the notice shall 
state the reasons for the rejection.  If the application has been approved, the notification shall 
specify the particular school site and the school's address to which the student has been admitted. 
(Education Code 48357; 5 CCR 4702) 

Terms of Approval 

The Superintendent or designee shall ensure that the school to which the student is transferring has 
a higher API than the school in which the student was previously enrolled.  (Education Code 
48356) 

The parent/guardian shall enroll his/her child on or before the first day of instruction or within 14 
calendar days of receipt of the district's notice of approval of the application, whichever is later. 
If the parent/guardian fails to enroll his/her child within this timeframe, the district may decline to 
enroll the student.  (5 CCR 4703) 

Upon enrollment, the district shall grant the student any credits toward graduation that he/she 
received from his/her district of residence.  The student shall be eligible for graduation from district 
schools upon completion of state and district graduation requirements.  (Education Code 48358) 
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OPEN ENROLLMENT ACT TRANSFERS  (continued) 

Note: 5 CCR 4702 specifies that the district of enrollment may allow the student to matriculate to a middle or high 
school in the district without having to reapply, regardless of whether the middle or high school in the student's 
district of residence is on the Open Enrollment List. Thus, unified districts, districts with elementary and middle 
schools, and districts with middle and high schools should be careful to ensure that the terms of approval and 
notification to parents/guardians clearly specify whether the approval of the transfer application extends to other 
school(s) in the district to which the student would matriculate or whether the student must reapply if he/she wishes 
to enroll in those schools upon completion of the course of study at the school to which he/she was originally 
admitted. The following optional paragraph requires the student to reapply and should be modified to reflect 
district practice. 

Once admitted, a transfer student who wishes to matriculate into a district middle or high school 
or transfer to another district school shall reapply for admission to the new school pursuant to the 
requirements of Board policy and administrative regulation. 

Parents/guardians are responsible for transporting their children to school. 

Transfers out of District Schools on the Open Enrollment List 

Note:  The following optional section is for use by districts with schools on the Open Enrollment List pursuant to 
Education Code 48352. Districts without schools on the list may delete this section. 

Education Code 48354 requires the district of residence to notify parents/guardians of students attending a school 
on the Open Enrollment List of their option to transfer to another school within the district or to a school in another 
district.  Pursuant to 5 CCR 4702, this notice must be provided on the first day of instruction or, if the California 
Department of Education has not posted the list by the first day of instruction, within 14 calendar days after the 
posting of the list.  It is anticipated that the Open Enrollment List will be posted in September of each year.  See 
the accompanying Exhibit for a sample notification. 

Upon identification by the California Department of Education (CDE) that a district school is on 
the Open Enrollment List, the Superintendent or designee shall notify the parents/guardians of 
each student enrolled in the school of the option to transfer.  This notice shall be provided by the 

(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 

A student admitted to a district school through this process shall be deemed to have fulfilled district 
residency requirements pursuant to Education Code 48204 and shall not be required to reapply for 
enrollment in that school, regardless of whether his/her school of residence remains on the Open 
Enrollment List.  (Education Code 48356; 5 CCR 4702) 

Note: 5 CCR 4702 specifies that once admitted to a school, the student shall not be required to reapply for 
enrollment to that school, regardless of whether his/her school of residence remains on the Open Enrollment List. 

AR 5118(c) 



first day of instruction.  However, if the CDE has not notified the district whether a school is on 
the list by the first day of instruction, the notification shall be provided no later than 14 calendar 
days after the Open Enrollment List is posted on the CDE's web site.  (Education Code 48354; 5 

I CCR 4702) 

(cf. 5145.6 - Parental Notifications) 
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Note: Pursuant to Education Code 48354, if a school is identified by the Superintendent of Public Instruction for 
the Open Enrollment List, the district must notify parents/guardians of students attending the school of their option 
to transfer to a higher performing school.  Pursuant to 5 CCR 4702, this notice must be provided on the first day 
of instruction or, if the California Department of Education has not posted the Open Enrollment List by the first 
day of instruction, within 14 calendar days of the posting of the list. 

The following exhibit provides a sample parental notification when a school has been placed on the Open 
Enrollment List. This letter should be modified to reflect district practice. 

PARENTAL NOTIFICATION: 
OPTION TO TRANSFER 

[Date] 

To the parents/guardians of students at  School: 

The purpose of this letter is to inform you that our school has been identified by the California 
Department of Education (CDE) as an Open Enrollment school for the ________ school year. 

Why is our school on the Open Enrollment List? 

The Open Enrollment Act, which became law in the spring of 2010, requires the CDE to annually 
create a list of 1,000 schools ranked by their Academic Performance Index (API).  A school's API 
is a number that ranges from 200 to 1,000 and is calculated using the results for each school's 
students on statewide tests. The state has set 800 as the API target for all schools to meet. Schools 
that fall short of 800 are required to meet annual growth targets until that goal is achieved. Annual 
API growth targets will vary for each school. 

For more information about how the Open Enrollment List is created, please visit the CDE's web 
site: http://www.cde.ca.gov/sp/eo/op. 

What right does a parent have to request a transfer? 

All parents/guardians of students attending a school on the Open Enrollment List have the option 
to request a transfer of their child to another school in this district or in another California district. 
The school to which your child transfers must have a higher API than the school your child is 
leaving.  Our school's API is __________. 

The following district schools are available to accept transfers: [List schools with space available 
and higher API scores.] 

http://www.cde.ca.gov/sp/eo/op
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_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 

E 5118(b) 

OPEN ENROLLMENT ACT TRANSFERS (continued) 

If you would like to transfer your child to one of the schools listed above, please contact that school 
for information about applying for intradistrict open enrollment. Information about the 
performance and academic achievement of each available school is enclosed. 

If you would like to transfer your child to a school in another district, you must contact that school 
district for information regarding their application procedures and timelines. To find a school with 
a higher API, go to the CDE's website: http://api.cde.ca.gov/reports. 

Parents/guardians are responsible for providing transportation to and from the new school. 

We will keep you updated and informed about opportunities to discuss plans for our school. If you 
have questions, need additional information on how you can get involved in our school 
improvement efforts, or would like to discuss the school's instructional program, please feel free 
to call me and/or visit the school. 

Sincerely, 

[Name of Principal] 
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STUDENT RECORDS 

Definitions 

Student means any individual who is or has been in attendance at the district and regarding whom 
the district maintains student records. (34 CFR 99.3) 

Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period during 
which a person is working under a work-study program. (34 CFR 99.3) 

Student records are any items of information (in handwriting, print, tape, film, computer, or other 
medium) gathered within or outside the district that are directly related to an identifiable student 
and maintained by the district, required to be maintained by an employee in the performance of 
his/her the employee's duties, or maintained by a party acting for the district. Any information 
maintained for the purpose of second-party review is considered a student record. Student records 
include the student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

1. Directory information 

(cf. 5125.1 - Release of Directory Information) 

2. Informal notes compiled by a school officer or employee which remain in the sole 
possession of the maker, are used only as a personal memory aid, and are not accessible or 
revealed to any other person except a substitute employee 

3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8 

(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
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STUDENT RECORDS (continued) 

4. Records created or received by the district after an individual is no longer a student and 
that are not directly related to the individual's attendance as a student 

5. Grades on peer-graded papers before they are collected and recorded by a teacher 

Mandatory permanent student records are those records which are maintained in perpetuity and 
which schools have been directed to compile by state law, regulation, or administrative directive. 
(5 CCR 430) 

Mandatory interim student records are those records which the schools are directed to compile 
and maintain for specified periods of time and are then destroyed in accordance with state law, 
regulation, or administrative directive. (5 CCR 430) 

Permitted student records are those records having clear importance only to the current educational 
process of the student. (5 CCR 430) 

Disclosure means to permit access to, or the release, transfer, or other communication of, 
personally identifiable information contained in student records to any party, except the party that 
provided or created the record, by any means including oral, written, or electronic. (34 CFR 99.3) 

Access means a personal inspection and review of a record or an accurate copy of a record, or 
receipt of an accurate copy of a record or an oral description or communication of a record, and a 
request to release a copy of any record. (Education Code 49061) 

Personally identifiable information includes, but is not limited to: (34 CFR 99.3) 

1. The student's name 

2. The name of the student's parent/guardian or other family members 

3. The address of the student or student's family 

4. A personal identifier, such as the student's social security number, student number, or 
biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, 
facial characteristics, and handwriting) 
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AR 5125(c) 

STUDENT RECORDS (continued) 

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's 
maiden name 

6. Other information that, alone or in combination, is linked or linkable to a specific student 
that would allow a reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable certainty 

7. Information requested by a person who the district reasonably believes knows the identity 
of the student to whom the student record relates 

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5 
CCR 430) 

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or 
foster parent.  (Education Code 49061, 56050, 56055) 

Legitimate educational interest is an interest held by any school official, employee, contractor, or 
consultant whose official duties, responsibilities, or contractual obligations to the district, whether 
routine or as a result of special circumstances, require him/her to have access to information 
contained in student records. 

School officials and employees are officials or employees, including teachers, whose duties and 
responsibilities to the district, whether routine or as a result of special circumstances, require that 
they have access to student records. (34 CFR 99.31) 

AR 5125(d) 

STUDENT RECORDS (continued) 

Contractor or consultant is anyone with a formal written agreement or contract with the district 
regarding the provision of services or functions outsourced to him/her by the district. Contractor 
or consultant shall not include a volunteer or other party.  (Education Code 49076) 

Custodian of records is the employee responsible for the security of student records maintained by 
the district and for devising procedures for assuring that access to such records is limited to 
authorized persons.  (5 CCR 433) 
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County placing agency means the county social service department or county probation 
department. (Education Code 49061) 

Persons Granted Absolute Access 

In accordance with law, absolute access to any student records shall be granted to: 

1. Parents/guardians of students younger than age 18 years, including the parent who is not 
the student's custodial parent  (Education Code 49069; Family Code 3025) 

(cf. 6159 - Individualized Education Program) 

Access for Limited Purpose/Legitimate Educational Interest 

The following persons or agencies shall have access to those particular records that are relevant to 
their legitimate educational interest or other legally authorized purpose: 

AR 5125(e) 

STUDENT RECORDS (continued) 

1. Parents/guardians of a student age 18 or older who is a dependent child as defined under 
26 USC 152  (Education Code 49076; 34 CFR 99.31) 

2. Students who are age 16 or older or who have completed the 10th grade (Education Code 
49076; 34 CFR 99.31) 

3. School officials and employees, consistent with the definition provided in the section 
"Definitions" above (Education Code 49076; 34 CFR 99.31) 

4. Members of a school attendance review board (SARB) appointed pursuant to Education 
Code 48321 who are authorized representatives of the district and any volunteer aide age 
18 or older who has been investigated, selected, and trained by the SARB to provide 
follow-up services to a referred student  (Education Code 49076) 

(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 

5. Officials and employees of other public schools, school systems, or postsecondary 
institutions where the student intends or is directed to enroll, including local, county, or 
state correctional facilities where educational programs leading to high school graduation 
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are provided, or where the student is already enrolled, as long as the disclosure is for 
purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR 
99.31) 

Unless the annual parent/guardian notification issued pursuant to Education Code 48980 
includes a statement that the district may disclose students' personally identifiable 
information to officials of another school, school system, or postsecondary institution 
where the student seeks or intends to enroll, the Superintendent or designee shall, when 
such a disclosure is made, make a reasonable attempt to notify the parent/guardian or adult 
student at his/her the last known address, provide a copy of the record that is disclosed, 
and give the parent/guardian or adult student an opportunity for a hearing to challenge the 
record. (34 CFR 99.34) 

7. Federal, state, and local officials, as needed for an audit, or evaluation of, or compliance 
with, activity related to a state or federally funded education program and in accordance 
with a written agreement developed pursuant to 34 CFR 99.35 (Education Code 49076; 
34 CFR 99.3, 99.31, 99.35) 

8. Any county placing agency acting as an authorized representative of a state or local 
educational agency which is required to audit or evaluate a state or federally supported 
education program pursuant to item #7 above (Education Code 49076) 

AR 5125(g) 

STUDENT RECORDS (continued) 

9. Any person, agency, or organization authorized in compliance with a court order or 
lawfully issued subpoena  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to 
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or adult 
student at least three days' notice of the name of the requesting agency and the specific 
record requested, if lawfully possible within the requirements of the judicial order. 
(Education Code 49077; 5 CCR 435; 34 CFR 99.31) 

10. Any district attorney who is participating in or conducting a truancy mediation program or 
participating in the presentation of evidence in a truancy petition (Education Code 49076) 

11. A district attorney's office for consideration against a parent/guardian for failure to comply 
with compulsory education laws  (Education Code 49076) 



- -12. Any probation officer, district attorney, or counsel of record for a minor student who is a 
minor for the purposes of conducting a criminal investigation or an investigation in regards 
to declaring the minor student a ward of the court or involving a violation of a condition of 
probation, subject to evidentiary rules specified in Welfare and Institutions Code 701 
(Education Code 49076) 

When disclosing records for these purposes, the Superintendent or designee shall obtain 
written certification from the recipient of the records that the information will not be 
disclosed to another party without prior written consent of the student's parent/guardian or 
the holder of the student's educational rights, unless specifically authorized by state or 
federal law. (Education Code 49076) 

13. Any judge or probation officer for the purpose of conducting a truancy mediation program 
for a student or for the purpose of presenting evidence in a truancy petition pursuant to 
Welfare and Institutions Code 681  (Education Code 49076) 

In such cases, the judge or probation officer shall certify in writing to the Superintendent 
or designee that the information will be used only for truancy purposes. Upon releasing 
student information to a judge or probation officer, the Superintendent or designee shall 
inform, or provide written notification to, the student's parent/guardian within 24 hours. 
(Education Code 49076) 

AR 5125(h) 

STUDENT RECORDS (continued) 

14. A foster family agency with jurisdiction over a currently enrolled or former student; short-
term residential treatment program staff responsible for the education or case management 
of a student; or a caregiver who has direct responsibility for the care of a student, including 
a certified or licensed foster parent, an approved relative or nonrelated extended family 
member, or a resource family, as defined  (Education Code 49076) 

Such individuals shall have access to the student's current or most recent records of grades, 
transcripts, attendance, discipline, online communication on platforms established by 
schools for students and parents/guardians, and any individualized education program or 
Section 504 plan developed and maintained by the district  (Education Code 49069.3) 

(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6173.1 - Education for Foster Youth) 

15. A student age 14 years or older who is both a homeless student and an unaccompanied 
minor as defined in 42 USC 11434a  (Education Code 49076) 
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(cf. 6173 - Education for Homeless Children) 

16. An individual who completes items #1-4 of the caregiver's authorization affidavit pursuant 
to Family Code 6552 and signs the affidavit for the purpose of enrolling a minor in school 
(Education Code 49076) 

17. A caseworker or other representative of a state or local child welfare agency or tribal 
organization that has legal responsibility in accordance with state or tribal law for the 
care and protection of a student, provided that the individual is authorized by the agency 
or organization to receive the records and the information requested is directly related 
to providing assistance to address the student's educational needs (Education Code 49076; 
20 USC 1232(g)) 

18. Appropriate law enforcement authorities, in circumstances where Education Code 48902 
requires that the district provide special education and disciplinary records of a student 
with disabilities who is suspended or expelled for committing an act violating Penal Code 
245  (Education Code 48902, 49076) 

When disclosing such records, the Superintendent or designee shall obtain written 
certification by the recipient of the records as described in item #12 above. (Education 
Code 49076) 

19. Designated peace officers or law enforcement agencies in cases where the district is 
authorized by law to assist law enforcement in investigations of suspected criminal 

AR 5125(i) 

STUDENT RECORDS (continued) 

conduct or kidnapping and a written parental consent, lawfully issued subpoena, or court 
order is submitted to the district, or information is provided to it indicating that an 
emergency exists in which the student's information is necessary to protect the health or 
safety of the student or other individuals  (Education Code 49076.5; 34 CFR 99.1-99.67) 

In such cases, the Superintendent or designee shall provide information about the identity 
and location of the student as it relates to the transfer of that student's records to another 
public school district in California or any other state or to a California private school. 
(Education Code 49076.5) 

When disclosing records for the above purposes, the Superintendent or designee shall obtain the 
necessary documentation to verify that the person, agency, or organization is a person, agency, or 
organization that is permitted to receive such records. 

Any person, agency, or organization granted access is prohibited from releasing information to 
another person, agency, or organization without written permission from the parent/guardian or 
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adult student unless specifically allowed by state law or the federal Family Educational Rights and 
Privacy Act. (Education Code 49076) 

In addition, the parent/guardian or adult student may provide written consent for access to be 
granted to persons, agencies, or organizations not afforded access rights by law. The written 
consent shall specify the records to be released and the party or parties to whom they may be 
released.  (Education Code 49061, 49075) 

Only a parent/guardian having legal custody of the student may consent to the release of records 
to others. Either parent/guardian may grant consent if both parents/guardians notify the district, in 
writing, that such an agreement has been made.  (Education Code 49061) 

(cf. 5021 - Noncustodial Parents) 

Discretionary Access 

At his/her discretion, the discretion of the Superintendent or designee, information may be 
released information from a student's records to the following: 

1. Appropriate persons, including parents/guardians of a student, in an emergency if the 
health and safety of the student or other persons are at stake (Education Code 49076; 34 
CFR 99.31, 99.32, 99.36) 

When releasing information to any such appropriate person, the Superintendent or designee 
shall record information about the threat to the health or safety of the student or any other 
person that formed the basis for the disclosure and the person(s) to whom the disclosure 
was made.  (Education Code 49076; 34 CFR 99.32) 

AR 5125(j) 

STUDENT RECORDS (continued) 

Unless it would further endanger the health or safety of the student or other persons, the 
Superintendent or designee shall inform the parent/guardian or adult student within one 
week of the disclosure that the disclosure was made, of the articulable and significant threat 
to the health or safety of the student or other individuals that formed the basis for the 
disclosure, and of the parties to whom the disclosure was made. 

2. Accrediting associations in order to carry out their accrediting functions (Education 
Code 49076; 34 CFR 99.31) 

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, organizations 
conducting studies on behalf of educational institutions or agencies for the purpose of 
developing, validating, or administering predictive tests, administering student aid 
programs, or improving instruction, provided that: (Education Code 49076; 34 CFR 99.31) 
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a. The study is conducted in a manner that does not permit personal identification of 
students or parents/guardians and students by individuals other than 
representatives of the organization who have legitimate interests in the information. 

b. The information is destroyed when no longer needed for the purposes for which the 
study is conducted. 

c. The district enters into a written agreement with the organization that complies with 
34 CFR 99.31. 

4. Officials and employees of private schools or school systems where the student is enrolled 
or intends to enroll, subject to the rights of parents/guardians as provided in Education 
Code 49068 and in compliance with 34 CFR 99.34 (Education Code 49076; 34 CFR 99.31, 
99.34) 

5. Local health departments operating countywide or regional immunization information and 
reminder systems and the California Department of Public Health, unless the 
parent/guardian has requested that no disclosures of this type be made (Health and Safety 
Code 120440) 

AR 5125(k) 

STUDENT RECORDS (continued) 

6. Contractors and consultants having a legitimate educational interest based on services or 
functions which have been outsourced to them through a formal written agreement or 
contract with by the district, excluding volunteers or other parties (Education Code 49076) 

(cf. 3600 - Consultants) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

When disclosing records for the above purposes, the Superintendent or designee shall obtain the 
necessary documentation to verify that the person, agency, or organization is a person, agency, or 
organization that is permitted to receive such records. 

Any person, agency, or organization granted access is prohibited from releasing information 
to another person, agency, or organization without written permission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal 
Family Educational Rights and Privacy Act. (Education Code 49076) 

De-identification of Records 

AR 5125(l) 
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STUDENT RECORDS (continued) 

When authorized by law for any program audit, educational research, or other purposes, the 
Superintendent or designee may release information from a student record without prior consent 
of the parent/guardian or adult student after the removal of all personally identifiable information.  
Prior to releasing such information, the Superintendent or designee shall make a reasonable 
determination that the student's identity is not personally identifiable, whether through single or 
multiple releases and taking into account other reasonably available information. (Education Code 
49074, 49076; 20 USC 1232g; 34 CFR 99.31) 

Process for Providing Access to Records 

Student records shall be maintained in a central file at the school attended by the student or, when 
records are maintained at different locations, a notation shall be placed in the central file indicating 
where other records may be found.  Parents/guardians and adult students shall be notified of the 
location of student records if not centrally located. (Education Code 49069; 5 CCR 433) 

The custodian of records shall be responsible for the security of student records and shall ensure 
that access is limited to authorized persons.  (5 CCR 433) 

AR 5125(m) 

STUDENT RECORDS (continued) 

The custodian of records shall develop reasonable methods, including physical, technological, and 
administrative policy controls, to ensure that school officials and employees obtain access to only 
those student records in which they have legitimate educational interests. (34 CFR 99.31) 

To inspect, review, or obtain copies of student records, authorized persons shall submit a request 
to the custodian of records. Prior to granting the request, the custodian of records shall authenticate 
the individual's identity. For any individual granted access based on a legitimate educational 
interest, the request shall specify the interest involved. 

When required by law, the a student's parent/guardian or an adult student shall provide written, 
signed, and dated consent before the district discloses the student record. Such consent may be 
given through electronic means in those cases where it can be authenticated. The district's consent 
form shall specify the records that may be disclosed, state the purpose of the disclosure, and 
identify the party or class of parties to whom the disclosure may be made. Upon request by the 
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parent/guardian or adult student, the district shall provide him/her a copy of the records disclosed. 
(34 CFR 99.30) 

If the parent/guardian or adult student refuses to provide written consent for the release of student 
information, the Superintendent or designee shall not release the information, unless it is otherwise 
subject to release based on a court order or a lawful subpoena. 

Within five business days following the date of request, a parent/guardian or other the authorized 
person shall be granted access to inspect, review, and obtain copies of student records during 
regular school hours.  (Education Code 49069) 

AR 5125(n) 

STUDENT RECORDS (continued) 

Qualified certificated personnel shall be available to interpret records when requested. (Education 
Code 49069) 

The custodian of records or the Superintendent or designee shall prevent the alteration, damage, 
or loss of records during inspection.  (5 CCR 435) 

Access Log 

A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the records and the legitimate educational 
interest of the requester. (Education Code 49064) 

In every instance of inspection by persons who do not have assigned educational responsibility, 
the custodian of records shall make an entry in the log indicating the record inspected, the name 
of the person granted access, the reason access was granted, and the time and circumstances of 
inspection.  (5 CCR 435) 

The log shall include requests for access to records by: 

1. Parents/guardians or adult students 

2. Students who are 16 years of age or older or who have completed the 10th grade 

3. Parties obtaining district-approved directory information 

4. Parties who provide written parental consent, in which case the consent notice shall be filed 
with the record pursuant to Education Code 49075 
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5. School officials and employees who have a legitimate educational interest 

STUDENT RECORDS (continued) 

6. Law enforcement personnel seeking to enforce immigration laws 

The log shall be accessible open to inspection only to by the parent/guardian, adult student, 
dependent adult student, student who is age 16 years or older or who has completed the 10th grade, 
custodian of records, and certain state or federal officials specified in Education Code 49064. 
(Education Code 49064; 5 CCR 432) 

Duplication of Student Records 

To provide copies of any student record, the district may shall charge a reasonable fee not to 
exceed the actual cost of providing the copies. No charge shall be made for providing up to two 
transcripts or up to two verifications of various records for any former student. No charge shall 
be made to locate or retrieve any student record. (Education Code 49065) 

(cf. 3260 - Fees and Charges) 

Changes to Student Records 

Only a parent/guardian having legal custody of a student or an adult student may challenge the 
content of a record or offer a written response to a record. (Education Code 49061) 

(cf. 5125.3 - Challenging Student Records) 

No additions or change except routine updating shall be made to a student's record after high 
school graduation or permanent departure, other than routine updating, unless required by law 
or with without prior consent of the parent/guardian or adult student. (Education Code 49062.5, 
49070; 5 CCR 437) 

A student's legal name or gender as entered on the mandatory student record required pursuant to 
5 CCR 432 shall only be changed with proper documentation. However, at the written request of 
a student or, if appropriate, his/her parents/guardians, the district shall use the student's preferred 
name and pronouns consistent with his/her gender identity on all other district-related documents. 
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When a former student submits a state-issued driver's license, birth certificate, passport, 
social security card, court order, or other government-issued documentation demonstrating 
that the former student's legal name and/or gender has changed, the district shall update the 
former student's records to reflect the updated legal name and/or gender. Upon request by 
the former student, the district shall reissue any documents conferred upon the former 
student, including, but not limited to, a transcript, a high school diploma, a high school 
equivalency certificate, or other similar documents. The district is not required to modify 
records that the former student has not requested for modification or reissuance. (Education 
Code 49062.5) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

If the former student's name or gender is changed and the requested records are reissued, a 
new document shall be added to the former student's file that includes all of the following 
information: (Education Code 49062.5) 

1. The date of the request 

2. The date the requested records were reissued to the former student 

3. A list of the records that were requested by and reissued to the former student 

4. The type of documentation, if any, provided by the former student to demonstrate a 
legal change to the student's name and/or gender 

5. The name of the employee who completed the request 

6. The current and former names and/or genders of the student 

Any former student who submits a request to change the legal name or gender on 
the student's records but is unable to provide any government-issued 
documentation demonstrating the legal name or gender change, may request a 
name or gender change through the process described in Education Code 49070 and 
AR 5125.3 - Challenging Student Records. 

Retention and Destruction of Student Records 

All anecdotal information and assessment reports maintained as student records shall be dated and 
signed by the individual who originated the data. (5 CCR 431) 
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STUDENT RECORDS (continued) 

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437) 

1. Legal name of student 

2. Date and place of birth and method of verifying birth date 

(cf. 5111 - Admission) 

3. Sex of student 

4. Name and address of parent/guardian of minor student 

a. Address of minor student if different from the above 

b. Annual verification of parent/guardian's name and address and student's residence 

(cf. 5111.1 - District Residency) 

5. Entrance and departure dates of each school year and for any summer session or other extra 
session 

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or credits 
given towards graduation 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

7. Verification of or exemption from required immunizations 

(cf. 5141.31 - Immunizations) 

1. Expulsion orders and the causes therefor 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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STUDENT RECORDS (continued) 

2. A log identifying persons or agencies organizations who request or receive information 
from the student record 

3. Health information, including verification or waiver of the health screening for school entry 

(cf. 5141.32 - Health Screening for School Entry) 

4. Information on participation in special education programs, including required tests, case 
studies, authorizations, and evidence of actions necessary to establish eligibility for 
admission or discharge 

(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

5. Language training records 

(cf. 6174 - Education for English Learners) 

6. Progress slips/notices required by Education Code 49066 and 49067 

7. Parental restrictions/stipulations regarding access to directory information 

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action 

9. Parent/guardian authorization or denial prohibition of student participation in specific 
programs 

10. Results of standardized tests administered within the past three years 

(cf. 6162.51 - State Academic Achievement Tests) 

11. Written findings resulting from an evaluation conducted after a specified number of missed 
assignments to determine whether it is in a student's best interest to remain in independent 
study 

(cf. 6158 - Independent Study) 

Permitted student records may be destroyed six months after the student completes or withdraws 
from the educational program and their usefulness ceases, including: (5 CCR 432, 437) 

1. Objective counselor and/or teacher ratings 



AR 5125(s) 

STUDENT RECORDS (continued) 

2. Standardized test results older than three years 

3. Routine disciplinary data 

(cf. 5144 - Discipline) 

4. Verified reports of relevant behavioral patterns 

5. All disciplinary notices 

6. Supplementary attendance records 

Records shall be destroyed in a way that assures they will not be available to possible public 
inspection in the process of destruction. (5 CCR 437) 

Transfer of Student Records 

When a student transfers into this district from any other school district or a private school, the 
Superintendent or designee shall inform the student's parent/guardian of his/her rights regarding 
student records, including the a parent/guardian's right to review, challenge, and receive a copy 
of student records. (Education Code 49068; 5 CCR 438) 

When a student transfers into this district from another district, the Superintendent or designee 
shall request that the student's previous district provide any records, either maintained by that 
district in the ordinary course of business or received from a law enforcement agency, regarding 
acts committed by the transferring student that resulted in his/her the student's suspension or 
expulsion. (Education Code 48201) 

(cf. 4158/4258/4358 - Employee Security) 
(cf. 5119 - Students Expelled From Other Districts) 

When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
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within 10 school days of the district's receipt of the request for the student's records. The original 
record or a copy shall be retained permanently by this district. If the transfer is to another 
California public school, the student's entire mandatory interim record shall also be forwarded. If 
the transfer is out of state or to a private school, the mandatory interim record may be forwarded. 
Permitted student records may be forwarded to any other district or private school. (Education 
Code 48918, 49068; 5 CCR 438) 

Upon receiving a request from a county placing agency to transfer a student in foster care out of a 
district school, the Superintendent or designee shall transfer the student's records to the next 
educational placement within two business days. (Education Code 49069.5) 

All student records shall be updated before they are transferred. (5 CCR 438) 

Student records shall not be withheld from the requesting district because of any charges or fees 
owed by the student or parent/guardian. (5 CCR 438) 

If the district is withholding grades, diploma, or transcripts from the student because of his/her 
damage or loss of school property, this information shall be sent to the requesting district along 
with the student's records. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

Notification of Parents/Guardians 

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of their 
rights related to student records. If 15 percent or more of the students enrolled in the district speak 
a single primary language other than English, then the district shall provide these notices in that 
language. Otherwise, the district shall provide these notices in the student's home language insofar 
as practicable. The district shall effectively notify parents/guardians or eligible students with 
disabilities. (Education Code 49063, 48985; 34 CFR 99.7) 

(cf. 5145.6 - Parental Notifications) 

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34) 

1. The types of student records kept by the district and the information contained therein 

2. The title(s) of the official(s) responsible for maintaining each type of record 

3. The location of the log identifying those who request information from the records 
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4. District criteria for defining school officials and employees and for determining legitimate 
educational interest 

5. District policies for reviewing and expunging student records 

6. The right to inspect and review student records and the procedures for doing so 

7. The right to challenge and the procedures for challenging the content of a student record 
that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in 
violation of the student's privacy rights 

8. The cost, if any, charged for duplicating copies of records 

9. The categories of information defined as directory information pursuant to Education Code 
49073 

10. The right to consent to disclosures of personally identifiable information contained in the 
student's records except when disclosure without consent is authorized by law 

11. Availability of the curriculum prospectus developed pursuant to Education Code 49091.14 
containing the titles, descriptions, and instructional aims of every course offered by the 
school 

(cf. 5020 - Parent Rights and Responsibilities) 

12. Any other rights and requirements set forth in Education Code 49060-49078 49085, and 
the right of parents/guardians to file a complaint with the U.S. Department of Education 
concerning an alleged failure by the district to comply with 20 USC 1232g 

13. A statement that the district forwards education records to other agencies or institutions 
that request the records and in which the student seeks or intends to enroll or is already 
enrolled as long as the disclosure is for purposes related to the student's enrollment 

https://49091.14


-

AR 5125(v) 

STUDENT RECORDS (continued) 

In addition, the annual parental notification shall include a statement that a student's citizenship 
status, immigration status, place of birth, or any other information indicating national origin will 
not be released without parental consent or a court order. 

Student Records from Social Media 

For the purpose of gathering and maintaining records of students' social media activity, the 
Superintendent or designee shall:  (Education Code 49073.6) 

1. Gather or maintain only information that pertains directly to school safety or student safety 

2. Provide a student with access to any information that the district obtained from his/her the 
student's social media activity and an opportunity to correct or delete such information 

3. Destroy information gathered from social media and maintained in student records within 
one year after a student turns 18 years of age or within one year after the student is no 
longer enrolled in the district, whichever occurs first 

4. Notify each parent/guardian that the student's information is being gathered from social 
media and that any information maintained in the student's records shall be destroyed as 
provided in item #3 above. The notification shall also include, but is not limited to, an 
explanation of the process by which a student or his/her the student's parent/guardian may 
access the student's records for examination of the information gathered or maintained and 
the process by which removal of the information may be requested or corrections to the 
information may be made. The notification may be provided as part of the annual parental 
notification required pursuant to Education Code 48980. 

5. If the district contracts with a third party to gather information on a student from social 
media, ensure that the contract: 

a. Prohibits the third party from using the information for purposes other than those 
specified in the contract or from selling or sharing the information with any person 
or entity other than the district, the student, or his/her the student's parent/guardian 



AR 5125(w) 

STUDENT RECORDS (continued) 

b. Requires the third party to destroy the information immediately upon satisfying the 
terms of the contract, or when the district notifies the third party that the student 
has turned 18 years of age or is no longer enrolled in the district, whichever occurs 
first 
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National SD 
Board Policy 
Students BP 5131(a) 

CONDUCT 

The Governing Board believes that all students have the right to be educated in a safe and positive 
learning environment free from disruptions.  Students shall be expected to exhibit appropriate 
conduct that does not infringe upon the rights of others or interfere with the school program while 
on school grounds, going to or coming from school, at school activities, or using district 
transportation. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5137 - Positive School Climate) 
(cf. 6145.2 - Athletic Competition) 

The Superintendent or designee shall ensure that each school develops standards of conduct and 
discipline consistent with Board policies and administrative regulations. Students and 
parents/guardians shall be notified of district and school rules related to conduct. 

Prohibited student conduct includes, but is not limited to: 

1. Conduct that endangers students, staff, or others, including, but not limited to, physical 
violence, possession of a firearm or other weapon, and terrorist threats 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5142 - Safety) 

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual 
harassment, hate-motivated behavior, cyberbullying, hazing or initiation activity, 
extortion, or any other verbal, written, or physical conduct that causes or threatens to cause 
violence, bodily harm, or substantial disruption to the school program 



-

BP 5131(b) 

CONDUCT  (continued) 

(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

3. Conduct that disrupts the orderly classroom or school environment 

(cf. 5131.4 - Student Disturbances) 

4. Willful defiance of staff's authority 

5. Damage to or theft of property belonging to students, staff, or the district 

(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 

The district shall not be responsible for students' personal belongings which are brought on 
campus or to a school activity and are lost, stolen, or damaged. 

6. Obscene acts or use of profane, vulgar, or abusive language 

(cf. 5145.2 - Freedom of Speech/Expression) 

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs 
substances 

(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related 
purpose with prior permission of the principal or designee  (Penal Code 417.27) 

Prior to bringing a laser pointer on school premises for a valid instructional or school-
related purpose, a student shall obtain permission from the principal or designee. 



I 

BP 5131(c) 

CONDUCT  (continued) 

9. Use of a cellular/digital telephone, cell phone, smart watch, pager, or other mobile 
communications device during instructional time or in an unauthorized manner in 
violation of district policy 

(cf. 5131.8 - Mobile Communication Devices) 
(cf. 6163.4 - Student Use of Technology) 

Such devices shall be turned off in class, except when being used for a valid instructional 
or other school-related purpose as determined by the teacher or other district employee, 
and at any other time directed by a district employee. Any device with camera, video, or 
voice recording function shall not be used in any manner which infringes on the privacy 
rights of any other person. 

No student shall be prohibited from possessing or using an electronic signaling device that 
is determined by a licensed physician or surgeon to be essential for the student's health and 
the use of which is limited to purposes related to the student's health.  (Education Code 
48901.5) 

10. Plagiarism or dishonesty on school work or tests 

(cf. 5131.9 - Academic Honesty) 
(cf. 6162.54 - Test Integrity/Test Preparation) 
(cf. 6162.6 - Use of Copyrighted Materials) 

11. Inappropriate attire Wearing of any attire that violates district or school dress codes, 
including gang-related apparel 

(cf. 5132 - Dress and Grooming) 
(cf. 5136 - Gangs) 

12. Tardiness or unexcused absence from school 

(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.11 - Attendance Supervision) 
(cf. 5113.12 - District School Attendance Review Board) 



- -

BP 5131(d) 

CONDUCT  (continued) 

13. Failure to remain on school premises in accordance with school rules 

(cf. 5112.5 - Open/Closed Campus) 

Employees are expected to provide appropriate supervision to enforce standards of conduct and, 
if when they observe or receive a report of a violation of these standards, to immediately 
appropriately intervene or call for seek assistance. If an employee believes a matter has not been 
resolved, he/she shall refer the matter to his/her supervisor or an administrator for further 
investigation. As necessary, the employee shall refer the matter to a supervisor or the 
principal or designee. 

When a school official employee suspects that a search of a student or his/her a student's 
belongings will turn up evidence of the student's violation of the law or school rules, such a search 
shall be conducted in accordance with BP/AR 5145.12 - Search and Seizure. 

(cf. 5145.12 - Search and Seizure) 

When a student uses any prohibited device, or uses a permitted device in an unethical or illegal 
activity an unauthorized manner, a district employee may confiscate the device.  The employee 
shall store the item in a secure manner until an appropriate time device securely until it is 
returned to the student or turned over to the principal or designee, as appropriate. 

Students who violate district or school rules and regulations may be subject to discipline including, 
but not limited to, suspension, expulsion, transfer to alternative programs, referral to a student 
success team or counseling services, or denial of participation in extracurricular or cocurricular 
activities or other privileges in accordance with Board policy and administrative regulation.  The 
Superintendent or designee shall notify local law enforcement as appropriate. 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5127 - Graduation Ceremonies and Activities) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 



BP 5131(e) 

CONDUCT (continued) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 

Students also may be subject to discipline, in accordance with law, Board policy, or administrative 
regulation, for any off-campus conduct during nonschool hours which poses a threat or danger to 
the safety of students, staff, or district property, or substantially disrupts school activities. 

Legal Reference:  (see next page) 

BP 5131(f) 

CONDUCT (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32280-32289  Comprehensive safety plan 
35181  Governing board authority to set policy on responsibilities of students 
35291-35291.5  Rules 
44807  Duty concerning conduct of students 
48900-48925  Suspension and expulsion 
51512  Prohibition against electronic listening or recording device in classroom without permission 
CIVIL CODE 
1714.1  Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 
288.2  Harmful matter with intent to seduce 
313  Harmful matter 
417.25-417.27  Laser scope or laser pointer 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
653.2  Electronic communication devices, threats to safety 
VEHICLE CODE 
23123-23124  Prohibitions against use of electronic devices while driving 

https://417.25-417.27


CODE OF REGULATIONS, TITLE 5 
300-307  Duties of students 
UNITED STATES CODE, TITLE 42 
2000h-2000h6 20 USC 1681-1688 Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District (2010) 711 F.Supp.2d 1094 
LaVine v. Blaine School District (2000 2001, 9th Cir.) 257 F.3d 981 
Emmett v. Kent School District No. 415 (2000) 92 F.Supp. 1088 
Bethel School District No. 403 v. Fraser (1986) 478 U.S. 675 
New Jersey v. T.L.O. (1985) 469 U.S. 325 
Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
https://www.ewa.org/organization/center-safe-and-responsible-internet-use 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education: http://www.ed.gov 
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National SD 
Board Policy 
Students BP 5131.2(a) 

BULLYING 

The Governing Board recognizes the harmful effects of bullying on student well-being, student 
learning, and school attendance and desires to provide a safe school environment that protects 
students from physical and emotional harm. No individual or group shall, through physical, 
written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully, 
cause bodily injury to, or commit hate violence against any student or school personnel, or retaliate 
against them for filing a complaint or participating in the complaint resolution process. 

(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

BP 5131.2(b) 

BULLYING (continued) 

The Superintendent or designee shall develop strategies for addressing bullying in district schools 
with the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent 
or designee may also collaborate with social services, mental health services, law enforcement, 
courts, and other agencies and community organizations in the development and implementation 
of effective strategies to promote safety in schools and the community. 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, 
into the local control and accountability plan and other applicable district and school plans. 

(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved 
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the 



principal or designee shall inform the complainant and shall take all necessary actions to resolve 
the complaint. 

(cf. 1312.3 - Uniform Complaint Procedures) 

If the Superintendent or designee believes it is in the best interest of a student who has been 
the victim of an act of bullying, as defined in Education Code 48900, the Superintendent or 
designee shall advise the student's parents/guardians that the student may transfer to 
another school.  If the parents/guardians of a student who has been the victim of an act of 
bullying requests a transfer for the student pursuant to Education Code 46600, the 
Superintendent or designee shall allow the transfer in accordance with law and district policy 
on intradistrict or interdistrict transfer, as applicable. 

(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject 
to disciplinary action, up to and including dismissal. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Legal Reference:  (see next page) 

BP 5131.2(d) 

BULLYING (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  Comprehensive safety plan 
32283.5  Bullying; online training 
35181  Governing board policy on responsibilities of students 
35291-35291.5  Rules 
46600  Student transfers 
48900-48925  Suspension or expulsion 
48985  Translation of notices 
52060-52077  Local control and accountability plan 
PENAL CODE 

https://4119.21/4219.21/4319.21


422.55  Definition of hate crime 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7  Use of camera or other instrument to invade person's privacy; punishment 
653.2  Electronic communication devices, threats to safety 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (e-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
110.25  Notification of nondiscrimination on the basis of age 
COURT DECISIONS 
Wynar v. Douglas County School District, (2013) 728 F.3d 1062 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 

Management Resources: 
CSBA PUBLICATIONS 
Final Guidance:  AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs, Activities 
& Facilities, Legal Guidance, March 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 
Students, Policy Brief, February 2014 
Addressing the Conditions of Children:  Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Cyberbullying:  Policy Considerations for Boards, Policy Brief, rev. July 2010 
Building Healthy Communities:  A School Leaders Guide to Collaboration and Community Engagement, 
2009 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying Module 
California's Social and Emotional Learning:  Guiding Principles, 2018 
Social and Emotional Learning in California: A Guide to Resources, 2018 
Health Education Content Standards for California Public Schools:  Kindergarten Through Grade Twelve, 
2008 
Bullying at School, 2003 

Management Resources continued:  (see next page) 
BP 5131.2(e) 

BULLYING (continued) 

Management Resources:  (continued) 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist 
California K-12 Schools in Responding to Immigration Issues, April 2018 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014 
Guidance to America's Schools:  Bullying of Students with Disabilities, October 2014 

https://F.Supp.2d


Dear Colleague Letter:  Guidance on Schools' Obligations to Protect Students from Student-on-Student 
Harassment on the Basis of Sex; Race, Color and National Origin; and Disability, October 26, 2010 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Safe Schools Office:  http://www.cde.ca.gov/ls/ss 
California Office of the Attorney General:  http://oag.ca.gov 
Center on Great Teachers and Leaders:  https://gtlcenter.org 
Collaborative for Academic Social and Emotional Learning:  https://casel.org 
Common Sense Media:  http://www.commonsensemedia.org 
National School Safety Center:  http://www.schoolsafety.us 
Partnership for Children and Youth:  https://www.partnerforchildren.org 
U.S. Department of Education:  http://www.ed.gov 
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National SD 
Administrative Regulation 
Students AR 5131.2(a) 

BULLYING 

Definitions Examples of Prohibited Conduct 

Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of power 
between individuals with the intent to cause emotional or physical harm. Bullying can be physical, 
verbal, or social/relational and may involves a single severe act or repetition or potential 
repetition of a deliberate act. Bullying includes, but is not limited to, any act described in 
Education Code 48900(r). 

Cyberbullying includes the electronic creation or transmission of harassing communications, direct 
threats, or other harmful texts, sounds, or images.  Cyberbullying also includes breaking into 
another person's electronic account or assuming that person's online identity in order to damage 
that person's reputation. 

(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 6163.4 - Student Use of Technology) 

Examples of the types of conduct that may constitute bullying and are prohibited by the district 
include, but are not limited to: 

1. Physical bullying: An act that inflicts harm upon a person's body or possessions, such as 
hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking someone's 
possessions, or making cruel or rude hand gestures 

2. Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, 
name-calling, inappropriate sexual comments, taunting, or threats to cause harm 
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AR 5131.2(b) 

BULLYING  (continued) 

3. Social/relational bullying: An act that harms a person's reputation or relationships, such as 
leaving a person out of an activity on purpose, influencing others not to be friends with 
someone, spreading rumors, or embarrassing someone in public 

4. Cyberbullying: An act such as sending demeaning or hateful text messages or emails, 
sending spreading rumors by email or by posting on social networking sites, or posting or 
sharing embarrassing photos, videos, web site, or fake profiles 

Measures to Prevent Bullying 

The Superintendent or designee shall implement measures to prevent bullying in district schools, 
including, but not limited to, the following: 

1. Ensuring that each school establishes clear rules for student conduct and implements 
strategies to promote a positive, collaborative school climate 

(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 

2. Providing information to students, through student handbooks, district and school web 
sites and social media, and other age-appropriate means, information about district and 
school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for engaging in bullying 

3. Encouraging students to notify school staff when they are being bullied or when they 
suspect that another student is being bullied, and providing means by which students may 
report threats or incidents confidentially and anonymously 

4. Conducting an assessment of bullying incidents at each school and, if necessary, increasing 
supervision and security in areas where bullying most often occurs, such as classrooms, 
playgrounds, hallways, restrooms, and cafeterias 

5. Annually notifying district employees that, pursuant to Education Code 234.1, any school 
staff who witnesses an act of bullying against a student has a responsibility to immediately 
intervene to stop the incident when it is safe to do so 



AR 5131.2(c) 

BULLYING (continued) 

Staff Development 

The Superintendent or designee shall annually make available to all certificated staff and to 
other employees who have regular interaction with students the California Department of 
Education's (CDE) online training module on the dynamics of bullying and cyberbullying, which 
includesing the identification of bullying and cyberbullying and the implementation of strategies 
to address bullying, available annually to all certificated staff and to other employees who have 
regular interaction with students.  (Education Code 32283.5) 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

he Superintendent or designee shall provide training to teachers and other school staff to raise their 
awareness about the legal obligation of the district and its employees to prevent discrimination, 
harassment, intimidation, and bullying of district students.  Such training shall be designed to 
provide staff with the skills to: 

1. Discuss the diversity of the student body and school community, including their varying 
immigration experiences 

2. Discuss bullying prevention strategies with students, and teach students to recognize the 
behavior and characteristics of bullying perpetrators and victims 

3. Identify the signs of bullying or harassing behavior 

4. Take immediate corrective action when bullying is observed 

5. Report incidents to the appropriate authorities, including law enforcement in instances of 
criminal behavior 

Information and Resources 
AR 5131.2(d) 

BULLYING (continued) 

The Superintendent or designee shall post on the district's web site, in a prominent location 
and in a manner that is easily accessible to students and parents/guardians, information on 
bullying and harassment prevention which includes the following:  (Education Code 234.6) 



1. The district's policy on student suicide prevention, including a reference to the 
policy's age appropriateness for students in grades K-6 

(cf. 5141.52 - Suicide Prevention) 

2. The definition of sex discrimination and harassment as described in Education Code 
230, including the rights set forth in Education Code 221.8 

3. Title IX information included on the district's web site pursuant to Education Code 
221.61, and a link to the Title IX information included on CDE's web site pursuant to 
Education Code 221.6 

4. District policies on student sexual harassment, prevention and response to hate 
violence, discrimination, harassment, intimidation, bullying, and cyberbullying 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

5. A section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums for social media 

6. A link to statewide resources, including community-based organizations, compiled by 
the CDE pursuant to Education Code 234.5.  

7. Any additional information the Superintendent or designee deems important for 
preventing bullying and harassment 

(cf. 1113 - District and School Web Sites) 



AR 5131.2(e) 

BULLYING (continued) 

Student Instruction 

As appropriate, the district shall provide students with instruction, in the classroom or other 
educational settings, that promotes social-emotional learning, effective communication and 
conflict resolution skills, character/values education development, respect for cultural and 
individual differences, self-esteem development, assertiveness skills, and appropriate online 
behavior. 

(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 

The district shall also educate students about the negative impact of bullying, discrimination, 
intimidation, and harassment based on actual or perceived immigration status, religious beliefs and 
customs, or any other individual bias or prejudice. 

Students should be taught the difference between appropriate and inappropriate behaviors, how to 
advocate for themselves, how to help another student who is being bullied, and when to seek 
assistance from a trusted adult. As role models for students, staff shall be expected to demonstrate 
effective problem-solving and anger management skills. 

To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, 
personal data, or private photos online and to consider the consequences of making negative 
comments about others online. 

Reporting and Filing of Complaints 
AR 5131.2(f) 

BULLYING (continued) 

Any student, parent/guardian, or other individual who believes that a student has been subjected 
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a 
compliance officer, or any other available school employee. 

When a report of bullying is submitted, the principal or a district compliance officer shall inform 
the student or parent/guardian of the right to file a formal written complaint in accordance with 
AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of the bullying 
shall be given an opportunity to describe the incident, identify witnesses who may have relevant 
information, and provide other evidence of bullying. 



(cf. 1312.3 - Uniform Complaint Procedures) 

Within one business day of receiving such a report, a staff member shall notify the principal of the 
report, whether or not a uniform complaint is filed. In addition, any school employee who observes 
an incident of bullying involving a student shall, within one business day, report such observation 
to the principal or a district compliance officer, whether or not the alleged victim files a complaint. 

Within two business days of receiving a report of bullying, the principal shall notify the district 
compliance officer identified in AR 1312.3. 

When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages that they feel constitute 
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be 
investigated. When a student uses a social networking site or service to bully or harass another 
student, the Superintendent or designee may file a request with the networking site or service to 
suspend the privileges of the student and to have the material removed. 

Discipline/Corrective Actions 

AR 5131.2(g) 

BULLYING (continued) 

Corrective actions for a student who commits an act of bullying of any type may include counseling, 
behavioral intervention and education, and, if the behavior is severe or pervasive as defined in 
Education Code 48900, may include suspension or expulsion in accordance with district policies 
and regulations. 

(cf. 5116.2 - Involuntary Student Transfers) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or 
designee shall notify the parents/guardians of victims and perpetrators and may contact law 
enforcement. 

Support Services 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or 
other student affected by an act of bullying to a school counselor, school psychologist, social 
worker, child welfare attendance personnel, school nurse, or other school support service personnel 



for case management, counseling, and/or participation in a restorative justice program as 
appropriate.  (Education Code 48900.9) 

(cf. 6164.2 - Guidance/Counseling Services) 

AR 5131.2(h) 

BULLYING (continued) 

If any student involved in bullying exhibits warning signs of suicidal thought or intention or of 
intent to harm another person, the Superintendent or designee shall, as appropriate, implement 
district intervention protocols which may include, but are not limited to, referral to district or 
community mental health services, other health professionals, and/or law enforcement. 

(cf. 5141.52 - Suicide Prevention) 
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National SD 
Board Policy 
Students BP 5131.8(a) 

MOBILE COMMUNICATION DEVICES 

The Governing Board recognizes that the use of smartphones and other mobile 
communication devices on campus may be beneficial to student learning and well-being, but 
could be disruptive of the instructional program in some circumstances.  The Board permits 
limited use of mobile communication devices on campus in accordance with law and the 
following policy. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.2 - Bullying) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5131.9 - Academic Honesty) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 6163.4 - Student Use of Technology) 

Students may use cell phones, smart watches, pagers, or other mobile communication devices 
on campus during noninstructional time as long as the device is utilized in accordance with 
law and any rules that individual school sites may impose. 

Mobile communication devices shall be turned off during instructional time.  However, a 
student shall not be prohibited from possessing or using a mobile communication device 
under any of the following circumstances:  (Education Code 48901.5, 48901.7) 

1. In the case of an emergency, or in response to a perceived threat of danger 

2. When a teacher or administrator grants permission to the student to possess or use a 
mobile communication device, subject to any reasonable limitation imposed by that 
teacher or administrator      

3. When a licensed physician or surgeon determines that the possession or use is 
necessary for the student's health and well-being 



BP 5131.8(b) 

MOBILE COMMUNICATION DEVICES (continued) 

4. When the possession or use is required by the student's individualized education 
program 

(cf. 6159 - Individualized Education Program) 

Smartphones and other mobile communication devices shall not be used in any manner 
which infringes on the privacy rights of any other person. 

When a school official reasonably suspects that a search of a student's mobile communication 
device will turn up evidence of the student's violation of the law or school rules, such a search 
shall be conducted in accordance with BP/AR 5145.12 - Search and Seizure. 

(cf. 5145.12 - Search and Seizure) 
(cf. 5145.2 - Freedom of Speech/Expression) 

When a student uses a mobile communication device in an unauthorized manner, the student 
may be disciplined and a district employee may confiscate the device.  The employee shall 
store the device securely until it is returned to the student or turned over to the principal or 
designee, as appropriate. 

BP 5131.8(c) 

MOBILE COMMUNICATION DEVICES (continued) 

A student may also be subject to discipline, in accordance with law, Board policy, or 
administrative regulation, for off-campus use of a mobile communication device which poses 
a threat or danger to the safety of students, staff, or district property or substantially disrupts 
school activities. 

The Superintendent or designee shall inform students that the district will not be responsible 
for a student's mobile communication device which is brought on campus or to a school 
activity and is lost, stolen, or damaged. 

Legal Reference:  (see next page) 
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BP 5131.8(d) 

MOBILE COMMUNICATION DEVICES  (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32280-32289  Comprehensive safety plan 
35181  Governing board authority to set policy on responsibilities of students 
35291-35291.5  Rules 
44807  Duty concerning conduct of students 
48900-48925  Suspension and expulsion, especially: 
48901.5  Regulation of possession or use of electronic signaling devices 
48901.7  Limitation or prohibition of student use of cell phones 
51512  Prohibition against electronic listening or recording device in classroom without permission 
CIVIL CODE 
1714.1  Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 
288.2  Harmful matter with intent to seduce 
313  Harmful matter 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
653.2  Electronic communication devices, threats to safety 
VEHICLE CODE 
23123-23124  Prohibitions against use of electronic devices while driving 
CODE OF REGULATIONS, TITLE 5 
300-307  Duties of students 
UNITED STATES CODE, TITLE 20 
1681-1688  Discrimination based on sex or blindness 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District (2010) 711 F.Supp.2d 1094 
New Jersey v. T.L.O. (1985) 469 U.S. 325 
Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: https://www.ewa.org/organization/center-safe-and-
responsible-internet-use 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education: http://www.ed.gov 
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National SD 
Board Policy 
Students BP 5132(a) 

DRESS AND GROOMING 

The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to wear clothing that is suitable for the school 
activities in which they participate. Students shall not wear clothing that presents a health or safety 
hazard or is likely to causes a substantial disruption to the educational program. 

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming) 

District and school rules pertaining to student attire shall be included in student handbooks, may 
be posted in school offices and classrooms, and may be periodically reviewed with all students as 
necessary. 

Students shall not be prohibited from dressing in a manner consistent with their gender identity or 
gender expression or with their religious or cultural observance. 

(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

In addition, the dress code shall not discriminate against students based on hair texture and 
protective hairstyles, including, but not limited to, braids, locks, and twists.  (Education Code 
212.1) 

The principal or designee is authorized to enforce this policy and shall inform any student who 
does not reasonably conform to the dress code. The dress code shall not be enforced in a manner 
that discriminates against a particular viewpoint or results in a disproportionate application of the 
dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 
body type or size. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.2 - Freedom of Speech/Expression) 

School administrators, teachers, and other staff shall be notified of appropriate and equitable 
enforcement of the dress code. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 

https://4119.22/4219.22/4319.22


(cf. 4331 - Staff Development) 

When practical, students shall not be directed to correct a dress code violation during instructional 
time or in front of other students. 

Repeated violations or refusal to comply with the district's dress code may result in disciplinary 
action. 

(cf. 5144 - Discipline) 

Gang-Related Apparel 
BP 5132(c) 

DRESS AND GROOMING (continued) 

The principal, staff, and parents/guardians at a school may establish a reasonable dress code that 
prohibits students from wearing gang-related apparel when there is evidence of a gang presence 
that disrupts or threatens to disrupt the school's activities. Such a proposed dress code shall be 
presented to the Board, which shall approve the plan upon determining that it is necessary to 
protect the health and safety of the school environment. The dress code policy may be included in 
the school's comprehensive safety plan.  (Education Code 35183) 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5136 - Gangs) 

When determining specific items of clothing that may be defined as gang apparel, the school shall 
ensure that the determination is free from bias based on race, ethnicity, national origin, 
immigration status, or other protected characteristics. 

Uniforms 

The Board may approve a school-initiated dress code requiring students at the school to wear a 
school uniform whenever the Board determines that such a dress code will promote student 
achievement, a positive school climate, and/or student safety. 

The Superintendent or designee shall establish procedures whereby parents/guardians may choose 
to have their children exempted from the school uniform policy. Students shall not be penalized 
academically, otherwise discriminated against, or denied attendance to school if their 
parents/guardians so decide.  (Education Code 35183) 

The Superintendent or designee shall ensure that resources are identified to assist economically 
disadvantaged students in obtaining uniforms.  (Education Code 35183) 

Legal Reference:  (see next page) 



BP 5132(d) 

DRESS AND GROOMING (continued) 

Legal Reference: 
EDUCATION CODE 
212.1  Nondiscrimination based on race or ethnicity 
220  Nondiscrimination 
32281  School safety plans 
35183  School dress codes; uniforms 
35183.5  Sun-protective clothing 
48907  Student exercise of free expression 
49066  Grades; effect of physical education class apparel 
COURT DECISIONS 
Jacobs v. Clark County School District (2008) 26 F. 3d 419 
Harper v. Poway Unified School District (2006) 445 App. 3d 166 
Marvin H. Jeglin et al v. San Jacinto Unified School District et al (C.D. Cal. 1993) 
827 F.Supp. 1459 
Arcadia Unified School District v. California Department of Education (1992) 2 Cal. 4th 251 
Hazelwood School District v. Kuhlmeier (1988) 108 S. Ct. 562 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503 
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National SD 
Board Policy 
Students BP 5141.21(a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

The Governing Board believes that regular school attendance is critical to student learning and that 
students who need to take medication prescribed or ordered for them by their authorized health 
care providers should have an opportunity be able to participate in the educational program. 

(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 

Any medication prescribed for a student with a disability who is qualified to receive services under 
the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973 
shall be administered in accordance with the student's individualized education program or Section 
504 services plan, as applicable. 

(cf. 5141.24 - Specialized Health Care Services) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 

For the administration of medication to other students during school or school-related activities, 
the Superintendent or designee shall develop protocols which shall include options for allowing a 
parents/guardians to administer medication to his/her their child at school, designate other 
individuals to do so on his/her their behalf, and, with the child's student's authorized health care 
provider's approval, request the district's permission for his/her child the student to self-administer 
a medication or self-monitor and/or self-test for a medical condition. Such processes shall be 
implemented in a manner that preserves campus security, minimizes instructional interruptions, 
and promotes student safety and privacy. 

(cf. 1250 - Visitors/Outsiders) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 6116 - Classroom Interruptions) 

The Superintendent or designee shall make available epinephrine auto-injectors available at each 
school for providing emergency medical aid to any person suffering, or reasonably believed to be 
suffering, from an anaphylactic reaction.  (Education Code 49414) 



-The Board authorizes the Superintendent or designee to shall make available naloxone 
hydrochloride or another opioid antagonist available for emergency medical aid to any person 
suffering, or reasonably believed to be suffering, from an opioid overdose. (Education Code 
49414.3) 

OPTION 2:  Because of the conflict between state and federal law regarding the legality of 
medicinal cannabis, the Board prohibits the administration of medicinal cannabis to students 
on school grounds by parents/guardians or school personnel. 

The Superintendent or designee shall collaborate with city and county emergency responders, 
including local public health administrators, to design procedures or measures for addressing an 
emergency such as a public disaster or epidemic. 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

Administration of Medication by School Personnel 

When allowed by law, medication prescribed to a student by an authorized health care provider 
may be administered by a school nurse or, when a school nurse or other medically licensed person 
is unavailable and the physician has authorized administration of medication by unlicensed 
personnel for a particular student, by other designated school personnel with appropriate training. 
School nurses and other designated school personnel shall administer medications to students in 
accordance with law, Board policy, administrative regulation, and, as applicable, the written 
statement provided by the student's parent/guardian and authorized health care provider. Such 
personnel shall be afforded appropriate liability protection. 

(cf. 3530 - Risk Management/Insurance) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

The Superintendent or designee shall ensure that school personnel designated to administer any 
medication receive appropriate training and, as necessary, retraining from qualified medical 
personnel before any medication is administered. At a minimum, the training shall cover how and 
when such medication should be administered, the recognition of symptoms and treatment, 
emergency follow-up procedures, and the proper documentation and storage of medication. Such 
trained, unlicensed designated school personnel shall be supervised by, and provided with 
immediate communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414, 49414.3, 49414.5, 49423, 49423.1) 

The Superintendent or designee shall maintain documentation of the training and ongoing 
supervision, as well as annual written verification of competency of other designated school 
personnel. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 

https://4119.43/4219.43/4319.43
https://4119.42/4219.42/4319.42


(cf. 4331 - Staff Development) 

Legal Reference:  (see next page) 

BP 5141.21(e) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Legal Reference: 
EDUCATION CODE 
48980  Notification at beginning of term 
49407  Liability for treatment 
49408  Emergency information 
49414  Emergency epinephrine auto-injectors 
49414.3  Emergency medical assistance; administration of medication for opioid overdose 
49414.5  Providing school personnel with voluntary emergency training 
49422-49427  Employment of medical personnel, especially: 
49423  Administration of prescribed medication for student 
49423.1  Inhaled asthma medication 
49480  Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837  Nursing, especially: 
2726  Authority not conferred 
2727  Exceptions in general 
3501  Definitions 
4119.2  Acquisition of epinephrine auto-injectors 
4119.8  Acquisition of naloxone hydrochloride or another opioid antagonist 
HEALTH AND SAFETY CODE 
11362.7-11362.85  Medicinal cannabis 
CODE OF REGULATIONS, TITLE 5 
600-611  Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 21 
812  Schedules of controlled substances 
844  Penalties for possession of controlled substance 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. Torlakson, (2013) 57 Cal.4th 570 

Management Resources: 
AMERICAN DIABETES ASSOCIATION PUBLICATIONS 
Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015 

https://11362.7-11362.85


Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance to Pupils 
with Diabetes, May 2006 
Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
Program Advisory on Medication Administration, 2005 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 

Management Resources continued:  (see next page) 

BP 5141.21(f) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Management Resources:  (continued) 
WEB SITES 
CSBA:  http://www.csba.org 
American Diabetes Association:  http://www.diabetes.org 
California Department of Education: http://www.cde.ca.gov/ls/he/hn 
National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma 
information:  http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
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National SD 
Administrative Regulation 
Students AR 5141.21(a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

Definitions 

Authorized health care provider means an individual who is licensed by the State of California to 
prescribe or order medication, including, but not limited to, a physician or physician assistant. 
(Education Code 49423; 5 CCR 601) 

Other designated school personnel means any individual employed by the district, including a 
nonmedical school employee, who has volunteered or consented to administer medication or 
otherwise assist the student and who may legally administer the medication to the student or assist 
the student in the administration of the medication.  (5 CCR 601, 621) 

Medication may include not only a substance dispensed in the United States by prescription, but 
also a substance that does not require a prescription, such as over-the-counter remedies, nutritional 
supplements, and herbal remedies.  (5 CCR 601) 

Epinephrine auto-injector means a disposable delivery device designed for the automatic injection 
of a premeasured dose of epinephrine into the human body to prevent or treat a life-threatening 
allergic reaction. (Education Code 49414) 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result 
from an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms may include 
shortness of breath, wheezing, difficulty breathing, difficulty talking or swallowing, hives, itching, 
swelling, shock, or asthma.  (Education Code 49414) 

AR 5141.21(b) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food 
and Drug Administration that, when administered, negates or neutralizes in whole or in part the 



■ 

pharmacological effects of an opioid in the body and that has been approved for the treatment of 
an opioid overdose.  (Education Code 49414.3) 

Notifications to Parents/Guardians 

At the beginning of each school year, the Superintendent or designee shall notify parents/guardians 
of the options available to students who need to take prescribed medication during the school day 
and the rights and responsibilities of parents/guardians regarding those options.  (Education Code 
49480) 

(cf. 5145.6 - Parental Notifications) 

In addition, the Superintendent or designee shall inform the parents/guardians of any student on a 
continuing medication regimen for a nonepisodic condition of the following requirements: 
(Education Code 49480) 

1. The parent/guardian is required to inform the school nurse or other designated employee 
of the medication being taken, the current dosage, and the name of the supervising 
physician. 

2. With the parent/guardian's consent, the school nurse or other designated employee may 
communicate with the student's physician regarding the medication and its effects and may 
counsel school personnel regarding the possible effects of the medication on the student's 
physical, intellectual, and social behavior, as well as possible behavioral signs and 
symptoms of adverse side effects, omission, or overdose. 

AR 5141.21(c) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

When a student requires medication during the school day in order to participate in the educational 
program, the Superintendent or designee shall, as appropriate, inform the student's 
parents/guardians that the student may qualify for services or accommodations pursuant to the 
Individuals with Disabilities Education Act (20 USC 1400-1482) or Section 504 of the federal 
Rehabilitation Act of 1973 (29 USC 794). 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 

Parent/Guardian Responsibilities 

The responsibilities of the parent/guardian of any student who may need medication during the 
school day shall include, but are not limited to: 

1. Providing Submitting the parent/guardian written statement and the authorized health 
care provider's written statements each school year as described in the sections 



"Parent/Guardian Statement" and "Health Care Provider Statement" below. The 
parent/guardian shall provide a new authorized health care provider's statement if the 
medication, dosage, frequency of administration, or reason for administration changes. 
(Education Code 49414.5, 49423, 49423.1; 5 CCR 600, 626) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing 
the school nurse or other designated certificated employee of the medication being taken, 
the current dosage, and the name of the supervising physician, and updating the information 
when needed.  (Education Code 49480) 

3. Providing medications in properly labeled, original containers along with the authorized 
health care provider's instructions.  For prescribed or ordered medication, the container 
also shall bear the name and telephone number of the pharmacy, the student's identification, 
and the name and phone number of the authorized health care provider.  (5 CCR 606) 

AR 5141.21(d) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Parent/Guardian Statement 

When district employees are to administer medication to a student, the parent/guardian's written 
statement shall: 

1. Identify the student 

2. Grant permission for an authorized district representative to communicate directly with the 
student's authorized health care provider and pharmacist, as may be necessary, regarding 
the health care provider's written statement or any other questions that may arise with 
regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district employees 
will administer the medication or otherwise assist the student in its administration 

4. Contain an acknowledgment that the parent/guardian understands the his/her 
responsibilities to enable district employees to administer or otherwise assist the student in 
the administration of medication, including, but not limited to, the parent/guardian's 
responsibility to provide a written statement from the authorized health care provider, to 
ensure that the medication is delivered to the school in a proper container by an individual 
legally authorized to be in possession of the medication, and to provide all necessary 
supplies and equipment 
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5. Contain an acknowledgment that the parent/guardian understands that he/she may the right 
to terminate the consent for the administration of the medication or for otherwise assisting 
the student in the administration of medication at any time 

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that his/her 
child the student be allowed to carry and self-administer prescription auto-injectable epinephrine 
or prescription inhaled asthma medication, the parent/guardian's written statement shall: 
(Education Code 49423, 49423.1) 

1. Consent to the self-administration 

2. Release the district and school personnel from civil liability if the student suffers an adverse 
reaction as a result of self-administering the medication 

AR 5141.21(e) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an 
individual who is not an employee of the district to administer medication to his/her child the 
student, the parent/guardian's written statement shall clearly identify the individual and shall state: 

1. The individual's willingness to accept the designation 

2. That the individual is permitted to be on the school site 

3. Any limitations on the individual's authority 

Health Care Provider Statement 

When any district employee is to administer prescribed medication to a student, or when a student 
is to be allowed to carry and self-administer prescribed medication during school hours, the 
authorized health care provider's written statement shall include: 

1. Clear identification of the student  (Education Code 49423, 49423.1; 5 CCR 602) 

2. The name of the medication  (Education Code 49423, 49423.1; 5 CCR 602) 

3. The method, amount, and time schedules by which the medication is to be taken (Education 
Code 49423, 49423.1; 5 CCR 602) 



t::::::::==== ::::::::j -
4. If a parent/guardian has requested that his/her child the student be allowed to self-

administer medication, confirmation that the student is able to self-administer the 
medication (Education Code 49414.5, 49423, 49423.1; 5 CCR 602) 

5. For medication that is to be administered by unlicensed personnel, confirmation by the 
student's health care provider that the medication may safely and appropriately be 
administered by unlicensed personnel (Education Code 49423, 49423.1; 5 CCR 602) 

6. For medication that is to be administered on an as-needed basis, the specific symptoms that 
would necessitate administration of the medication, allowable frequency for 
administration, and indications for referral for medical evaluation 

AR 5141.21(f) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

7. Possible side effects of the medication 

8. Name, address, telephone number, and signature of the student's authorized health care 
provider 

For self-administration of inhaled asthma medication, the district shall accept a written 
statement from a physician or surgeon contracted with a health plan licensed pursuant to 
Health and Safety Code 1351.2.  Such written statement shall be in English and Spanish, and 
shall include the name and contact information for the physician or surgeon.  (Education 
Code 49423.1) 

District Responsibilities 

The Superintendent or designee shall ensure that any unlicensed school personnel authorized to 
administer medication to a student receives appropriate training from the school nurse or other 
qualified medical personnel. 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medication in accordance with the authorized health 
care provider's written statement 

2. Accept delivery of medications from parents/guardians and count and record them upon 
receipt 

3. Maintain a list of students needing medication during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication and 
the times and dosage to be administered 



-■ 

4. Maintain for each student a medication log which may: 

AR 5141.21(g) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

a. Specify the student's name, medication, dose, method of administration, time of 
administration during the regular school day, date(s) on which the student is 
required to take the medication, and the authorized health care provider's name and 
contact information 

b. Contain space for daily recording of the date, time, and amount of medication 
administered, and the signature of the individual administering the medication 

5. Maintain for each student a medication record which may include the authorized health 
care provider's written statement, the parent/guardian's written statement, the medication 
log, and any other written documentation related to the administration of medication to the 
student 

6. Ensure that student confidentiality is appropriately maintained 

(cf. 5125 - Student Records) 

7. Coordinate and, as appropriate, ensure the administration of medication during field trips 
and other school-related activities 

(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 

8. Report to a student's parent/guardian and the site administrator any refusal by the student 
to take his/her the medication 

9. Keep all medication to be administered by the district in a locked drawer or cabinet 

10. As needed, communicate with a student's authorized health care provider and/or pharmacist 
regarding the medication and its effects 

11. Counsel other designated school personnel regarding the possible effects of a medication 
on a student's physical, intellectual, and social behavior, as well as possible behavioral 
signs and symptoms of adverse side effects, omission, or overdose 



AR 5141.21(h) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

12. Ensure that any unused, discontinued, or outdated medication is returned to the student's 
parent/guardian at the end of the school year or, if the medication cannot be returned, 
dispose of it in accordance with state laws and local ordinances 

13. In the event of a medical emergency requiring administration of medication, provide 
immediate medical assistance, directly observe the student following the administration of 
medication, contact the student's parent/guardian, and determine whether the student 
should return to class, rest in the school office, or receive further medical assistance 

14. Report to the site administrator, the student's parent/guardian, and, if necessary, the 
student's authorized health care provider any instance when a medication is not 
administered properly, including administration of the wrong medication or failure to 
administer the medication in accordance with authorized health care provider's written 
statement 

Emergency Epinephrine Auto-Injectors 

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other 
employees who have volunteered to administer them in an emergency and have received training. 
The school nurse, or a volunteer employee when a school nurse or physician is unavailable, may 
administer an epinephrine auto-injector to provide emergency medical aid to any person suffering, 
or reasonably believed to be suffering, from potentially life-threatening symptoms of anaphylaxis 
at school or a school activity.  (Education Code 49414) 

At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer an epinephrine auto-injector and describing the 
training that the volunteer will receive.  (Education Code 49414) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 



AR 5141.21(i) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

The principal or designee at each school may designate one or more volunteers to receive initial 
and annual refresher training, which shall be provided by a school nurse or other qualified person 
designated by a physician and surgeon authorized pursuant to Education Code 49414 and shall be 
based on the standards developed by the Superintendent of Public Instruction (SPI). Written 
materials covering the required topics for training shall be retained by the school for reference. 
(Education Code 49414) 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

A school nurse or other qualified supervisor of health, or a district administrator if the district does 
not have a qualified supervisor of health, shall obtain a prescription for epinephrine auto-injectors 
for each school from an authorized physician and surgeon.  Such prescription may be filled by 
local or mail order pharmacies or epinephrine auto-injector manufacturers. Elementary schools 
shall, at a minimum, be provided one adult (regular) and one junior epinephrine auto-injector. 
Secondary schools shall be provided at least one adult (regular) epinephrine auto-injector, unless 
there are any students at the school who require a junior epinephrine auto-injector.  (Education 
Code 49414) 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall 
restock the epinephrine auto-injector as soon as reasonably possible, but no later than two weeks 
after it is used. In addition, epinephrine auto-injectors shall be restocked before their expiration 
date.  (Education Code 49414) 

Information regarding defense and indemnification provided by the district for any and all civil 
liability for volunteers administering epinephrine auto-injectors shall be provided to each volunteer 
and retained in his/her the employee's personnel file.  (Education Code 49414) 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

A school may accept gifts, grants, and donations from any source for the support of the school in 
carrying out the requirements of Education Code 49414, including, but not limited to, the 
acceptance of epinephrine auto-injectors from a manufacturer or wholesaler.  (Education Code 
49414) 

(cf. 3290 - Gifts, Grants and Bequests) 



-■ 

AR 5141.21(j) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

The Superintendent or designee shall maintain records regarding the acquisition and disposition of 
epinephrine auto-injectors for a period of three years from the date the records were created. 
(Business and Professions Code 4119.2) 

(cf. 3580 - District Records) 

Emergency Medication for Opioid Overdose 

The district may elect to make emergency naloxone hydrochloride or another opioid antagonist 
available at schools for the purpose of providing emergency medical aid to persons suffering, or 
reasonably believed to be suffering, from an opioid overdose. In determining whether to make this 
medication available, the Superintendent or designee shall evaluate the emergency medical 
response time to the school and determine whether initiating emergency medical services is an 
acceptable alternative to providing an opioid antagonist and training personnel to administer the 
medication.  (Education Code 49414.3) 

When available at the school site, the school nurse shall provide emergency naloxone 
hydrochloride or another opioid antagonist for emergency medical aid to any person exhibiting 
potentially life-threatening symptoms of an opioid overdose at school or a school activity. Other 
designated personnel who have volunteered and have received training may administer such 
medication when a school nurse or physician is unavailable, and shall only administer the 
medication by nasal spray or auto-injector.  (Education Code 49414.3) 

At least once per school year, the Superintendent or designee shall distribute to all staff a notice 
requesting volunteers to be trained to administer naloxone hydrochloride or another opioid 
antagonist, describing the training that the volunteer will receive, and explaining the right of the 
volunteer to rescind his/her the offer to volunteer at any time, including after receiving training. 
The notice shall also include a statement that no benefit will be granted to or withheld from any 
employee based on his/her the offer to volunteer and that there will be no retaliation against any 
employee for rescinding his/her the offer to volunteer. (Education Code 49414.3) 

The principal or designee may designate one or more volunteer employees to receive initial and 
annual refresher training, based on standards adopted by the SPI, regarding the storage and 
emergency use of naloxone hydrochloride or another opioid antagonist. The training shall be 
provided at no cost to the employee, conducted during his/her regular working hours, and be 
provided by a school nurse or other qualified person designated by an authorizing physician and 
surgeon. Written materials provided during the training shall be retained at the school for reference. 
(Education Code 49414.3) 



A school nurse, other qualified supervisor of health, or, if the district does not have a qualified 
supervisor of health, a district administrator shall obtain a prescription for naloxone hydrochloride 
or another opioid antagonist for each school from an authorized physician and surgeon. Such 
prescription may be filled by local or mail order pharmacies or manufacturers. (Education Code 
49414.3) 

If the medication is used, the school nurse, other qualified supervisor of health, or district 
administrator, as applicable, shall restock the medication as soon as reasonably possible, but no 
later than two weeks after it is used. In addition, the medication shall be restocked before its 
expiration date.  (Education Code 49414.3) 

Information regarding defense and indemnification provided by the district for any and all civil 
liability for volunteers administering naloxone hydrochloride or another opioid antagonist for 
emergency aid shall be provided to each volunteer and retained in his/her the employee's 
personnel file.  (Education Code 49414.3) 

A school may accept gifts, grants, and donations from any source for the support of the school in 
carrying out the requirements of Education Code 49414.3, including, but not limited to, the 
acceptance of the naloxone hydrochloride or another opioid antagonist from a manufacturer or 
wholesaler.  (Education Code 49414.3) 

The Superintendent or designee shall maintain records regarding the acquisition and disposition of 
naloxone hydrochloride or another opioid antagonist for a period of three years from the date the 
records were created.  (Business and Professions Code 4119.8) 
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National SD 
Administrative Regulation 
Students AR 5141.26(a) 

TUBERCULOSIS TESTING 

Any student with who is reasonably suspected of having active tuberculosis shall be excluded 
from attendance at a district school in accordance with AR 5112.2 - Exclusions from Attendance 
until the student provides evidence of a certificate showing that the student is free of 
communicable tuberculosis.  (Health and Safety Code 121485, 121495, 121505) 

(cf. 5112.2 - Exclusions from Attendance) 

Students shall be screened or tested for tuberculosis under the following circumstances: 

1. When required by the local health department as As part of the comprehensive health 
screening required for school entry, parents/guardians shall, within 90 days after their 
child's entry into first grade, provide evidence within 90 days after their child's entry into 
first grade certification evidencing that their child has been screened for risk of 
tuberculosis within the preceding 18 months. Such certification shall be on a form 
approved by the California Department of Health Care Services. (Health and Safety 
Code 124040, 124085, 124105) 

In lieu of the certificate, parents/guardians may submit a signed waiver indicating 
that they do not want or are unable to obtain the health screening and evaluation 
services for their child and, if applicable, the reasons that they are unable to obtain 
the services. (Health and Safety Code 124085) 

(cf. 5141.32 - Health Screening for School Entry) 

AR 5141.26(b) 

TUBERCULOSIS TESTING (continued) 

2. Whenever ordered by the local health officer for the preservation and protection of 
public health, students seeking admission for the first time to a district school at any grade 
level shall submit to tuberculosis testing. Any student Students who are subject to the 
health officer's order shall be admitted to school as follows: 



-

-

-
.______________-

The Superintendent or designee shall unconditionally admit the student if he/she, a. 
any student who, prior to admission, submits a certificate, signed by any public or 
private medical provider, indicating that he/she the student has completed an 
approved tuberculosis examination and is free from active tuberculosis. (Health 
and Safety Code 121485, 121490, 121500; 22 CCR 41305, 41311, 41313) 

(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 

A student shall not be required to obtain the The Superintendent or designee shall 
exempt a student from the requirement to submit a certificate if his/her the 
student's parent/guardian, or custodian the student if an emancipated minor, 
provides the Superintendent or designee with an affidavit stating that the required 
examination is contrary to his/her one's personal beliefs. If there is probable cause 
to believe that such a student has active tuberculosis, he/she the student may be 
excluded from school until the Superintendent or designee is satisfied that he/she 
the student is not afflicted.  (Health and Safety Code 121505) 

b. A student who has not submitted the certificate or personal beliefs affidavit may 
be conditionally admitted provided on condition that he/she the student receives 
an approved tuberculin skin test within 10 school days after admission. A student 
who has had a positive skin test and has not subsequently obtained a chest x-ray 
may be conditionally admitted if he/she on condition that the student receives a 

until he/she provides the certificate is provided. 
22 CCR 41315, 41327) 

chest x-ray within 20 school days after admission.  Any student who fails to provide 
the certificate within those time periods shall be prohibited from further attendance 

(Health and Safety Code 121495; 

AR 5141.26(c) 

TUBERCULOSIS TESTING  (continued) 

c. Whenever the local health officer so orders, a student may be required to complete 
an additional examination and provide another certificate indicating that he/she the 
student is free of communicable tuberculosis.  (Health and Safety Code 121485) 

d. At the discretion of the local health officer, the district may admit a student without 
a certificate if he/she the student is undergoing or has already undergone 
preventive treatment for tuberculosis infection or treatment for tuberculosis disease. 
(22 CCR 41319) 



■ 

-

3. Whenever the Superintendent or designee suspects that a student who has not been 
examined for tuberculosis either has the disease or has been exposed, he/she the 
Superintendent or designee shall immediately report by telephone to the local health 
officer.  When required by the local health officer, the district shall exclude the student 
from school until he/she the student is certified to be free of communicable tuberculosis. 
(22 CCR 41329) 

The Superintendent or designee shall maintain a record of any student's tuberculosis examination 
as part of the student's mandatory permanent student record.  (22 CCR 41323) 

(cf. 5125 - Student Records) 

The Superintendent or designee shall annually file a report with the local health department on the 
results of tuberculosis examinations for all individuals new district students required to complete 
such examinations in accordance with item #2 above, including, but not necessarily limited to, the 
number of individuals students unconditionally and conditionally admitted and the number of 
individuals students exempted on the basis of their personal beliefs.  (22 CCR 41325) 

All district staff shall receive information on how tuberculosis is spread and how it can be 
prevented and treated. 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5141.22 - Infectious Diseases) 

Legal Reference:  (see next page) 
AR 5141.26(d) 

TUBERCULOSIS TESTING  (continued) 

Legal Reference: 
EDUCATION CODE 
48213  Prior parent notification of exclusion; exemption 
49451  Parent's refusal to consent to health examination 
HEALTH AND SAFETY CODE 
120230  Exclusion of persons from school when residence is in isolation or quarantine 
121365  Duties of local health officer re: tuberculosis control 
121475-121520  Tuberculosis tests for students 
124025-124110  Child Health and Disability Prevention Program 
CODE OF REGULATIONS, TITLE 5 
202  Exclusion of students with contagious disease 
432  Student records 

https://4119.43/4219.43/4319.43


3030  Eligibility for special education; tuberculosis that adversely affects educational performance 
CODE OF REGULATIONS, TITLE 22 
41301-41329  Tuberculosis tests for students 

Management Resources: 
CALIFORNIA DEPARTMENT OF HEALTH CARE SERVICES PUBLICATIONS 
CHDP School Handbook: School Entry Health Examination Requirements, rev. January 2006 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH PUBLICATIONS 
California Immunization Handbook: Pre-Kindergarten (Child-Care) and School Immunization 
Requirements, 10th Edition, July 2019 
WEB SITES 
American Lung Association: http://www.lungusa.org 
California Department of Health Care Services: https://www.dhcs.ca.gov 
California Department of Public Health, Tuberculosis Control: http://www.cdph.ca.gov/programs/tb 
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/TBCB.aspx 
Centers for Disease Control and Prevention, Tuberculosis:  http://www.cdc.gov/tb 
Health Officers Association of California: http://www.calhealthofficers.org 
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National SD 
Board Policy 
Students BP 5142(a) 

SAFETY 

The Governing Board recognizes the importance of providing a safe school environment that is 
conducive to learning and helps ensure promotes student safety and well-being., and the 
prevention of student injury. The Superintendent or designee shall implement aAppropriate 
practices measures shall be implemented to minimize the risk of harm to students, including, but 
not limited to, practices relative to protocols for maintaining safe conditions on school grounds, 
promoting safe use of school facilities and equipment, the outdoor environment, and guiding 
student participation in educational programs and school-sponsored activities. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3514.2 - Integrated Pest Management) 
(cf. 3515 - Campus Security) 
(cf. 3515.21 - Unmanned Aircraft Systems (Drones)) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3530 - Risk Management/Insurance) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5142.1 - Identification and Reporting of Missing Children) 

BP 5142(b) 

SAFETY  (continued) 

(cf. 5143 - Insurance) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6163.2 - Animals at School) 
(cf. 7111- Evaluating Existing Buildings) 

Staff School staff shall be responsible for the proper supervision of students at all times when 
students are subject to district rules, including, but not limited to, during school hours, during 

https://4119.43/4219.43/4319.43
https://4119.42/4219.42/4319.42
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school-sponsored activities, before and after-school programs, morning drop-off and 
afternoon pick-up, and while students are using district transportation to and from school. 

The Superintendent or designee shall ensure that students receive appropriate instruction on topics 
related to safety and emergency procedures, as well as injury and disease prevention. 

(cf. 5141.7 - Sun Safety) 
(cf. 6142.8 - Comprehensive Health Education) 

Crossing Guards/Student Safety Patrol 

To assist students in safely crossing streets adjacent to or near school sites, the Board may employ 
crossing guards and/or establish a student safety patrol at any district school. The Superintendent 
or designee shall periodically examine traffic patterns within school attendance areas in order to 
identify locations where crossing assistance may be needed. 

(cf. 5142.2 - Safe Routes to School Program) 

Legal Reference: (see next page) 

BP 5142(d) 

SAFETY  (continued) 

Legal Reference: 
EDUCATION CODE 
8482-8484.65 After School Education and Safety Program 
17280-17317 Building approvals (Field Act) 
17365-17374 Fitness of school facilities for occupancy 
32001 Fire alarms and drills 
32020 School gates; entrances for emergency vehicles 
32030-32034 Eye safety 
32040 First aid equipment 
32225-32226 Two-way communication devices in classrooms 
32240-32245 Lead-free schools 
32250-32254 CDE school safety and security resources unit 
32280-32289 Safety plans 
44807 Duty of teachers concerning conduct of students 
44808 Exemption from liability when students are not on school property 
44808.5 Permission for students to leave school grounds; notice (high school) 
45450-45451  Crossing guards 
48900  Hazing 
49300-49307 School safety patrol 
49330-49335 Injurious objects 
49341 Hazardous materials in school science laboratories 
51202 Instruction in personal and public health and safety 

https://8482-8484.65


-

GOVERNMENT CODE 
810-996.6 California Tort Claims Act 
HEALTH AND SAFETY CODE 
115725-115735 Playground safety 
115775-115800 Wooden playground equipment 
115810-115816 Playground safety and recycling grants 
116046  Issuance of best practices guidelines for K-12 pool safety 
PENAL CODE 
245.6 Hazing 
PUBLIC RESOURCES CODE 
5411 Purchase of equipment usable by physically disabled persons with disabilities 
VEHICLE CODE 
21100  Rules and regulations; crossing guards 
21201  Rules for operation of bicycle on roadway 
21212 Use of helmets 
42200 Fines and forfeitures, disposition by cities 
42201 Fines and forfeitures, disposition by counties 
CODE OF REGULATIONS, TITLE 5 
202 Exclusion of students with a contagious disease 
570-576 School safety patrols 
5531 Supervision of social activities 
5552 Playground supervision 
5570 When school shall be open and teachers present 
14030  Standards for development of plans for the design and construction of school facilities 
14103 Bus driver; authority over pupils 

Legal Reference continued: (see next page) 

BP 5142(e) 

SAFETY  (continued) 

Legal Reference:  (continued) 
COURT DECISIONS 
J.H. v. Los Angeles Unified School District, (2010) 183 Cal.App.4th 123 
Lane v. City of Sacramento, (2010) 183 Cal. App. 4th. 1337 
Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 
Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 
Knight v. Jewett, (1992) 3 Cal.4th 296, 313 
Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 
Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d 741 

Management Resources: 
AMERICAN SOCIETY FOR TESTING AND MATERIALS 
F 1487-05, Standard Consumer Safety Performance Specification for Playground Equipment for Public 
Use, 2005 2017 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Science Safety Handbook for California Public Schools, 2014 
U.S. CONSUMER PRODUCT SAFETY COMMISSION PUBLICATIONS 
Handbook for Public Playground Safety Pub. No. 325, 1994, rev. 1997 Handbook, 2010 
WEB SITES 



American Society for Testing and Materials: http://www.astm.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Environmental Protection Agency: http://www.epa.gov 
U.S. Consumer Product Safety Commission: http://www.cpsc.gov 
U.S. Department of Education, Safe Schools: http://www.ed.gov/about/offices/list/osers/osep/gtss.html 
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National SD 
Administrative Regulation 
Students AR 5142(a) 

SAFETY 

Each principal or designee shall establish school emergency procedures, rules for student 
conduct, and rules for the safe and appropriate use of school facilities, equipment, and materials, 
and for student conduct consistent with law, Board policy, and administrative regulation. The 
rules shall be communicated to students, Copies of the rules shall be distributed to 
parents/guardians, and shall be readily available at the school at all times. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 

Release of Students 

Students shall be released during the school day only to the custody of an adult if who is one of 
the following: 

1. The adult is the The student's custodial parent/guardian. 

(cf. 5021 - Noncustodial Parents) 

2. The An adult has been authorized on the student's emergency card as someone to whom 
the student may be released when the custodial parent/guardian cannot be reached, and 
provided the principal or designee verifies the adult's identity. 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

3. The adult is an An authorized law enforcement officer acting in accordance with law. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
(cf. 5145.13 - Response to Immigration Enforcement) 

4. The An adult is taking the student to emergency medical care at the request of the principal 
or designee. 

(cf. 5141 - Health Care and Emergencies) 
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AR 5142(b) 

SAFETY  (continued) 

Supervision of Students 

Teachers shall be present at their respective rooms and shall open them to admit students not less 
than 30 minutes before the time when that school starts.  (5 CCR 5570) 

Every teacher shall hold students accountable for their conduct on the way to and from school, on 
the playgrounds, and during recess.  (Education Code 44807) 

The principal or designee shall require all individuals supervising students to remain alert in 
spotting for unauthorized persons and dangerous conditions, promptly report any such 
conditions observations to the principal or designee, and file a written report on such conditions 
as appropriate. 

(cf. 1250 - Visitors/Outsiders) 
(cf. 3530 - Risk Management/Insurance) 

In arranging for appropriate supervision on playgrounds, the principal or designee shall: 

1. Where playground supervision is not otherwise provided, provide for certificated 
employees to supervise the conduct and safety, and direct the play, of students who are on 
school grounds before and after school and during recess and other intermissions  (5 CCR 
5552) 

2.1. Clearly identify supervision zones on the playground and require all playground 
supervisors to remain outside at a location from which they can observe their entire zone 
of supervision 

3.2. Consider the size of the playground area, the number of areas that are not immediately 
visible, and the age of the students to determine the ratio of playground supervisors to 
students 

Where At any school where playground supervision is not otherwise provided, the principal or 
designee shall provide for certificated employees to supervise the conduct and safety, and direct 
the play, of students who are on school grounds before and after school and during recess and other 
intermissions.  (5 CCR 5552) 
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AR 5142(c) 

SAFETY  (continued) 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, 
yard aides, and volunteers who supervise students receive training in safety practices and in 
supervisory techniques that will help them to forestall prevent problems and resolve conflicts 
among students.  Such training shall be documented and kept on file. 

(cf. 1240 - Volunteer Assistance) 
(cf. 3515.2 - Disruptions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

Student Safety Patrols 

A school safety patrol shall be composed of students of the school who are selected by the principal 
and shall serve only with written consent from their of the students and their parents/guardians. 
Patrol members shall be at least 10 years old and at least in the fifth grade. (Education Code 49302; 
5 CCR 571) 

School safety patrols shall be used only at those locations where the nature of traffic will permit 
their safe operation. The locations where school safety patrols are used should be determined 
jointly with the local law enforcement agency.  (5 CCR 572) 

Patrol members shall be under the supervision and control of the principal or designee and shall 
receive training in proper procedures, including, but not limited to, the operations specified in 5 
CCR 573-574.  Whenever on duty, patrol members shall wear the standard uniform required by 5 
CCR 576. 
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Playground Safety 

AR 5142(d) 

SAFETY  (continued) 

Any new playground or any replacement of equipment or modification of components inside an 
existing playground shall conform to standards set forth by the American Society for Testing and 
Materials and the guidelines set forth by the U.S. Consumer Product Safety Commission. The 
Superintendent or designee shall have a playground safety inspector certified by the National 
Playground Safety Institute conduct an initial inspection to aid compliance with applicable 
safety standards.  (Health and Safety Code 115725) 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these 
standards not later than 15 years after the date of installation.  (Health and Safety Code 115725) 

Activities with Safety Risks 

Because of Due to concerns about the risk to student safety, the principal or designee shall not 
permit the following activities on campus or during school-sponsored events unless the activity is 
properly supervised, students wear protective gear as appropriate, and each participant has 
insurance coverage: 

1. Trampolining 

2. Scuba diving 

3. Skateboarding or use of scooters 

4. In-line or roller skating or use of skate shoes 

5. Sailing, boating, or water skiing 

6. Snow trips Cross-country or downhill skiing 



II 

AR 5142(e) 

SAFETY  (continued) 

7. Motorcycling 

8. Target shooting 

9. Horseback riding 

10. Rodeo 

11. Archery 

12. Mountain bicycling 

13. Rock climbing 

14. Rocketeering 

15. Surfing 

11 16. Other activities determined by the principal to have a high risk to student safety 

(cf. 5143 - Insurance) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6153 - School-Sponsored Trips) 

Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard, or 
wear in-line or roller skates, upon a street, bikeway, or any other public bicycle path or trail shall 

shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212) 
wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also 
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AR 5142(f) 

SAFETY  (continued) 

Students in a laboratory shall be under the supervision of a certificated employee. Students 
shall be taught laboratory safety, and safety guidelines and procedures shall be posted in 
science classrooms. Students shall receive continual reminders about general and specific 
hazards. 

Hazardous materials shall be properly used, stored, and disposed of in accordance with law 
and the district's chemical hygiene plan. 

(cf. 3514.1 - Hazardous Substances) 

Bloodborne pathogens shall be handled in accordance with the district's exposure control 
plan. 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 5141.22 - Infectious Diseases) 

The district's emergency plan, emergency contact numbers, and first aid supplies shall be 
readily accessible. 

Parents/guardians shall be made aware of the kinds of laboratory activities that will be 
conducted during the school year. 

Hearing Protection 
The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms 
and provide protection as necessary. The Superintendent or designee also may also provide hearing 
conservation education to teach students ways to protect their hearing. 

Eye Safety Devices 
The Superintendent or designee shall provide schools with eye safety devices for use whenever 
students, teachers, or visitors are engaged in or observing an activity or using hazardous substances 
likely to cause injury to the eyes. Eye safety devices may be sold to students for an amount not to 
exceed their actual cost to the district.  (Education Code 32030, 32031, 32033) 

(cf. 3260 - Fees and Charges) 

https://4119.42/4219.42/4319.42


AR 5142(g) 

SAFETY  (continued) 

Protection Against Insect Bites 

To help protect students against insect bites or stings that may spread disease or cause allergic 
reactions, students shall be allowed to apply insect repellent provided by their parents/guardians, 
under the supervision of school personnel, and in accordance with the manufacturer's directions, 
when engaging in outdoor activities. 

(7/06 7/07)  10/19 
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National SD 
Board Policy 
Instruction BP 6143(a) 

COURSES OF STUDY 

The Governing Board recognizes that a well-aligned sequence of courses fosters academic 
progress growth and provides for the best possible use of instructional time. The district's course 
of study shall provide students with opportunities to attain the skills, knowledge, and abilities they 
need to be successful in school, college, and the workplace academically, professionally, and 
personally. 

(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

The Superintendent or designee shall establish processes for ensuring the articulation of courses 
across grade levels within the district. As necessary, he/she also the Superintendent or designee 
shall work with representatives of appropriate area districts and postsecondary institutions to 
ensure articulation of courses with other institutions to which district students may matriculate. 
The sequence of courses shall be designed to ensure that each course provides adequate preparation 
for the next course in the sequence, only utilizes prerequisites that are essential to success in a 
given program or course, avoids significant duplication of content, and allows for reinforcement 
and progression in the subject matter. 

The district shall not provide any course separately on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental 
or physical disability or require or refuse participation by any of its students on any such 
basis. (5 CCR 4940) 

(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 

Elementary Grades 
BP 6143(b) 

COURSES OF STUDY  (continued) 

The Board shall adopt a course of study for elementary grades that sufficiently prepares students 
for the secondary course of study. 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 



4940 Nondiscrimination; course access 

BP 6143(d) 

COURSES OF STUDY (continued) 

Legal Reference: 
EDUCATION CODE 
33319.3 Driver education; CDE materials on road rage 
33540 Government and civics instruction in interaction with government agencies 
48980 Parental notifications 
51202 Instruction in personal and public health and safety 
51203 Instruction on alcohol, narcotics and restricted dangerous drugs 
51204 Course of study designed for student's needs 
51204.5 Social science instruction; history of California; contributions of various groups 
51210-51212 Course of study for grades 1-6 
51220-51229 Course of study for grades 7-12 
51241 Exemption from physical education 
51911-51921 Comprehensive health education 
51930-51939 Comprehensive sexual health and HIV/AIDS prevention instruction 
51940 Curriculum for brain and spinal cord injury prevention 
60040-60052 Requirements for instructional materials 
66204 Certification of high school courses as meeting university admission criteria 
HEALTH AND SAFETY CODE 
11032 Definitions of dangerous drugs 
CODE OF REGULATIONS, TITLE 5 

10020-10049 10043 Automobile driver education and training 
10060 Physical education program 
UNITED STATES CODE, TITLE 20 
6101 6111-6251 School-to-Work Opportunities Act of 1994 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
American Health Association: https://www.heart.org 
American Red Cross, Hands-Only CPR: https://www.redcross.org/take-a-class 
California Career Resource Network: http://www.californiacareers.info 
California Colleges.edu: http://www.californiacolleges.edu 
California Department of Education: https:// www.cde.ca.gov 
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school 
University of California, a-g Course Submissions: http://www.ucop.edu/a-
gGuide/ag/course_submissions https://hs-articulation.ucop.edu/guide/update-your-a-
g-list/submitting-courses 
University of California, List of Approved a-g Courses: 
http://www.universityofcalifornia.edu/admissions/freshman/requirements https://hs-
articulation.ucop.edu/agcourselist 
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National SD 
Administrative Regulation 
Instruction AR 6143(a) 

COURSES OF STUDY 

Grades 1-6 

Courses of study for grades 1-6 shall include the following: 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 

1. English: knowledge and appreciation of language and literature, and the skills of speaking, 
reading, listening, spelling, handwriting, and composition (Education Code 51210) 

(cf. 6142.91 - Reading/Language Arts Instruction) 

2. Mathematics: concepts, operational skills, and problem solving (Education Code 51210) 

(cf. 6142.92 - Mathematics Instruction) 

3. Social sciences: age-appropriate instruction drawing upon the disciplines of anthropology, 
economics, geography, history, political science, psychology, and sociology, including 
instruction in: (Education Code 51210) 

a. The history, resources, development, and government of California and the United 
States 

Instruction shall include the early history of California and a study of the role and 
contributions of men and women, Native Americans, African Americans, Mexican 
Americans, Asian Americans, Pacific Islanders, European Americans, lesbian, gay, 
bisexual, and transgender Americans, persons with disabilities, and members of 
other ethnic and cultural groups to the economic, 



AR 6143(b) 

COURSES OF STUDY (continued) 

political, and social development of California and the United States, with 
particular emphasis on portraying the role of these groups in contemporary society. 
(Education Code 51204.5, 60040) 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

c. The relations of persons to their human and natural environments 

d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

(cf. 6142.5 - Environmental Education) 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and the 
place of humans in ecological systems (Education Code 51210) 

(cf. 6142.93 - Science Instruction) 

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed at 
developing aesthetic appreciation and creative expression (Education Code 51210) 

(cf. 6142.6 - Visual and Performing Arts Education) 

6. Health: principles and practices of individual, family, and community health, including 
instruction at the appropriate grade levels and subject areas in: (Education Code 51202, 
51210) 



AR 6143(c) 

COURSES OF STUDY (continued) 

a. Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, resuscitation 
techniques, and cardiopulmonary resuscitation when appropriate equipment is 
available 

(cf. 6142.8 - Comprehensive Health Education) 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 

(cf. 5131.6 - Alcohol and Other Drugs) 

f. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and vigor of 
body and mind (Education Code 51210) 

(cf. 6142.7 - Physical Education and Activity) 

8. Violence awareness and prevention 

9. Career awareness exploration 

(cf. 6178 - Career Technical Education) 
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National SD 
Board Policy 
Instruction BP 6154(a) 

HOMEWORK/MAKEUP WORK 

The Governing Board recognizes that meaningful homework assignments can be a valuable 
extension of student learning time and assist students in developing good study habits. Homework 
shall be assigned when necessary to support classroom lessons, enable students to complete 
unfinished assignments, or review and apply academic content for better understanding. 

The Superintendent or designee shall collaborate with school administrators and teachers to 
develop and regularly review guidelines for the assignment of homework and the related 
responsibilities of students, staff, and parents/guardians. 
Homework assignments shall be reasonable in length and appropriate to the grade level and course. 
The Board expects that the number, frequency, and degree of difficulty of homework assignments 
will increase with the grade level and the maturity of students. Teachers shall assign homework 
only as necessary to fulfill academic goals and reinforce current instruction. 

(cf. 6011 - Academic Standards) 

As needed, teachers may receive training in designing relevant homework assignments that 
reinforce classroom learning objectives. 

(cf. 4131 - Staff Development) 

Although on-time completion of homework is important to maintain academic progress, the Board 
recognizes that students learn at different rates. Students shall receive credit for work that is 
completed late in order to encourage their continued learning. 

Age-appropriate instruction may be given to help students allocate their time wisely, meet their 
deadlines, learn to work independently, and develop good personal study habits. 

BP 6154(b) 

HOMEWORK/MAKEUP WORK  (continued) 

At the beginning of the school year, teachers shall communicate homework expectations to 
students and their parents/guardians. Homework guidelines also shall also be included in student 
and/or parent/guardian handbooks. These communications shall include the manner in which 



homework relates to achievement of academic standards and course content, the impact of 
homework assignments on students' grades, any school resources and programs that are available 
to provide homework support, and ways in which parents/guardians may appropriately assist their 
children. 

Although it is the student's responsibility to undertake assignments independently, 
parents/guardians may serve as a resource and are encouraged to ensure that their child's 
homework assignments are completed. When a student repeatedly fails to complete his/her 
homework, the teacher shall notify the student's parents/guardians as soon as possible so that 
corrective action can be taken prior to the release of any final grades or report cards. 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 

To further support students' homework efforts, the Superintendent or designee may establish and 
maintain telephone help lines electronic forums, provide access to school library media centers 
and technological resources, and/or provide before-school and after-school programs where 
students can receive homework assistance from teachers, volunteers, and/or student tutors. The 
Board encourages the Superintendent or designee to design class and transportation schedules that 
will enable students to make use of homework support services. 

(cf. 1240 - Volunteer Assistance) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3541 - Transportation Routes and Services) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6112 - School Day) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6163.1 - Library Media Centers) 

BP 6154(c) 

HOMEWORK/MAKEUP WORK (continued) 

Teachers shall review all completed homework to assess the student's understanding of academic 
content and shall provide timely feedback to the student. 

Makeup Work 

Students who miss school work are absent from school shall be given the opportunity to complete 
all assignments and tests that can be reasonably provided. As determined by the teacher, the 
assignments and tests shall be reasonably equivalent to, but not necessarily identical to, the 
assignments and tests missed during the absence. Students shall receive full credit for work 
satisfactorily completed within a reasonable period of time. 
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(cf. 5113 - Absences and Excuses) 

The Superintendent or designee shall notify parents/guardians that no student may have his/her a 
grade reduced or lose academic credit for any excused absence when missed assignments and tests 
are satisfactorily completed within a reasonable period of time. Such notification shall include the 
full text of Education Code 48205.  (Education Code 48980) 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 

Suspended Students 
When a parent/guardian of a student who has been suspended for two or more school days 
requests homework that the student would otherwise have been assigned, the student's 
teacher shall provide such homework. If a homework assignment is requested and is turned 
in to the teacher by the student either upon the student's return from suspension or within 
the timeframe originally prescribed by the teacher, whichever is 

BP 6154(c) 

HOMEWORK/MAKEUP WORK  (continued) 

later, and is not graded before the end of the academic term, the homework assignment shall 
not be included in the calculation of the student's overall grade in the class. (Education Code 
48913.5) 

The teacher of any class from which a student is suspended may require the student to complete 
any assignments and tests missed during the suspension.  (Education Code 48913) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Legal Reference: 
EDUCATION CODE 
8420-8428 21st Century High School After School Safety and Enrichment for Teens 
8482-8484.65 After School Education and Safety Program 
8484.7-8484.9 21st Century Community Learning Centers 
48205 Absences for personal reasons 
48913 Completion of work missed by suspended student 
48913.5 Homework assignments for suspended students 
48980 Parental notifications 
UNITED STATES CODE, TITLE 20 
7171-7176 21st Century Community Learning Centers 

Management Resources: 

https://8482-8484.65


CSBA PUBLICATIONS 
Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, Governance Brief, July 
2016 
WEB SITES 
CSBA: http://www.csba.org 
California State PTA: http://www.capta.org 
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National SD 
Administrative Regulation 
Instruction AR 6174(a) 

EDUCATION FOR ENGLISH LEARNERS 

Definitions 

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in 
an elementary or secondary school, and whose difficulties in speaking, reading, writing, or 
understanding the English language may be sufficient to deny the student the ability to meet state 
academic standards, the ability to successfully achieve in classrooms where the language of 
instruction is English, or the opportunity to participate fully in society. An English learner may 
include a student who was not born in the United States or whose native language is a language 
other than English; a student who is Native American or Alaska Native, or a native resident of the 
outlying areas, who comes from an environment where a language other than English has had a 
significant impact on the individual's level of English language proficiency; or a student who is 
migratory, whose native language is a language other than English, and who comes from an 
environment where a language other than English is dominant.  (Education Code 306; 20 USC 
7801) 

Designated English language development means instruction provided during a time set aside in 
the regular school day for focused instruction on the state-adopted English language development 
standards to assist English learners to develop critical English language skills necessary for 
academic content learning in English.  (5 CCR 11300) 

Integrated English language development means instruction in which the state-adopted English 
language development standards are used in tandem with the state-adopted academic content 
standards. Integrated English language development includes specially designed academic 
instruction in English.  (5 CCR 11300) 

Native speaker of English means a student who has learned and used English at home from early 
childhood and English has been the primary means of concept formation and communication. 
(Education Code 306) 

Identification and Assessments 

Upon enrollment in the district, each student's primary language shall be determined through the 
use of a home language survey.  (Education Code 52164.1; 5 CCR 11307, 11518.5) 
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AR 6174(b) 

EDUCATION FOR ENGLISH LEARNERS  (continued) 

Any student who is identified as having a primary language other than English as determined by 
the home language survey, and who has not previously been identified as an English learner by a 
California public school or for whom there is no record of results from an administration of an 
English language proficiency test, shall be initially assessed for English proficiency using the 
English Language Proficiency Assessments for California (ELPAC).  Prior to administering the 
ELPAC, the Superintendent or designee shall notify the student's parent/guardian in writing 
that the student will be administered the initial ELPAC. (Education Code 313, 52164.1; 5 CCR 
11518.5) 

Each year after a student is identified as an English learner and until the student is redesignated as 
English proficient, the summative assessment of the ELPAC shall be administered to the student 
during a four-month period after January 1 as determined by the California Department of 
Education.  (Education Code 313) 

Administration of the ELPAC, including the use of variations and accommodations in test 
administration when authorized, shall be conducted in accordance with test publisher instructions 
and 5 CCR 11518.5-11518.35. 

(cf. 6159 - Individualized Education Program) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6164.6 - Identification and Education Under Section 504) 

AR 6174(c) 

EDUCATION FOR ENGLISH LEARNERS  (continued) 

Based on the initial assessment, the student shall be classified either as initially fluent in 
English proficient or as an English learner. The Superintendent or designee shall notify the 
student's parent/guardian, in writing, of the results of the ELPAC initial assessment within 
30 calendar days after the student's date of initial enrollment, or, if administered prior to the 
student's initial date of enrollment, up to 60 calendar days prior to such enrollment, but not 
before July 1 of the school year of the student's initial enrollment. The notice shall indicate 
whether the student met the ELPAC initial assessment criterion for proficiency and include 

https://11518.5-11518.35


the district's contact information for use if the parent/guardian has questions or concerns 
regarding the student's classification. (5 CCR 11518.5) 

Each year after a student is identified as an English learner and until the student is redesignated as 
English proficient, the summative assessment of the ELPAC shall be administered to the student 
during a four-month period after January 1 as determined by the California Department of 
Education.  (Education Code 313) 

The Superintendent or designee shall notify parents/guardians of their child's results on the 
summative assessment of the ELPAC within 30 calendar days following receipt of the results 
from the test contractor or, if the results are received from the test contractor after the last day of 
instruction for the school year, within 15 working days of the start of the next school year. 
(Education Code 52164.1; 5 CCR 11518.15) 

(cf. 5145.6 - Parental Notifications) 

The parent/guardian of a student participating in, or identified for participation in, a language 
instruction program supported by federal Title I or Title III funds shall receive notification of the 
assessment of the student's English proficiency. Such notice shall be provided not later than 30 
calendar days after the beginning of the school year or, if the student is identified for 

AR 6174(d) 

EDUCATION FOR ENGLISH LEARNERS (continued) 

program participation during the school year, within two weeks of the student's placement in the 
program. The notice shall include all of the following:  (Education Code 313.2, 440; 20 USC 6312) 

1. The reason for the identification of the student as an English learner and the need for 
placement in a language acquisition program 

2. The level of English proficiency, how the level was assessed, and the status of the student's 
academic achievement 

3. A description of the language acquisition program in which the student is, or will be, 
participating, including a description of all of the following: 

a. The methods of instruction used in the program and in other available programs, 
including how such programs differ in content, instructional goals, and the use of 
English and a native language in instruction 

https://11518.15
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b. The manner in which the program will meet the educational strengths and needs of 
the student 

c. The manner in which the program will help the student develop English proficiency 
and meet age-appropriate academic standards for grade promotion and graduation 

d. The specific exit requirements for the program, the expected rate of transition from 
the program into classes not tailored for English learners, and the expected rate of 
graduation from secondary school if applicable 

e. Where When the student has been identified for special education, the manner in 
which the program meets the requirements of the student's IEP 

4. As applicable, the identification of a student as a long-term English learner or at risk of 
becoming a long-term English learner, as defined in Education Code 313.1, and the 

AR 6174(e) 

EDUCATION FOR ENGLISH LEARNERS  (continued) 

manner in which the program for English language development instruction will meet the 
educational strengths and needs of such students and help such students develop English 
proficiency and meet age-appropriate academic standards 

5. Information about the parent/guardian's right to have the student immediately removed 
from a program upon the parent/guardian's request 

6. Information regarding a parent/guardian's option to decline to enroll the student in the 
program or to choose another program or method of instruction, if available 

7. Information designed to assist a parent/guardian in selecting among available programs, if 
more than one program or method is offered 

Language Acquisition Programs 

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next 
school year, request that the district establish a specific language acquisition program in 
accordance with Education Code 310, such requests shall be addressed through the following 
process:  (5 CCR 11311) 



1. The school shall make a written record of each request, including any request submitted 
verbally, that includes the date of the request, the names of the parent/guardian and student 
making the request, a general description of the request, and the student's grade level on 
the date of the request. As needed, the school shall assist the parent/guardian in clarifying 
the request. All requests shall be maintained for at least three years from the date of the 
request. 

2. The school shall monitor requests on a regular basis and notify the Superintendent or 
designee when the parents/guardians of at least 30 students enrolled in the school, or at 
least 20 students in the same grade level, request the same or a substantially similar type 
of language acquisition program. If the requests are for a multilingual program model, the 
district shall consider requests from parents/guardians of students enrolled in the school 
who are native English speakers in determining whether this threshold is reached. 

AR 6174(f) 

EDUCATION FOR ENGLISH LEARNERS (continued) 

3. If the number of parents/guardians described in item #2 is attained, the Superintendent or 
designee shall: 

a. Within 10 days of reaching the threshold, notify the parents/guardians of students 
attending the school, the school's teachers, administrators, and the district's English 
learner parent advisory committee and parent advisory committee, in writing, of the 
requests for a language acquisition program 

b. Identify costs and resources necessary to implement any new language acquisition 
program, including, but not limited to, certificated teachers with the appropriate 
authorizations, necessary instructional materials, pertinent professional 
development for the proposed program, and opportunities for parent/guardian and 
community engagement to support the proposed program goals 

c. Within 60 calendar days of reaching the threshold number of parents/guardians 
described in item #2 above, determine whether it is possible to implement the 
requested language acquisition program and provide written notice of the 
determination to parents/guardians of students attending the school, the school's 
teachers, and administrators 

d. If a determination is made to implement the language acquisition program, create 
and publish a reasonable timeline of actions necessary to implement the program. 
If a determination is made that it is not possible to implement the program, provide 
a written explanation of the reason(s) the program cannot be provided. 



The district shall notify parents/guardians at the beginning of each school year or upon the student's 
enrollment regarding the process to request a language acquisition program, including a dual-
language immersion program, for their child. The notice shall also include the following:  (5 CCR 
11309, 11310) 

1. A description of the programs provided, including structured English immersion 

2. Identification of any language to be taught in addition to English when the program 
includes instruction in a language other than English 

3. The manner in which the program is designed using evidence-based research and includes 
both designated and integrated English language development 

4. The manner in which the district has allocated sufficient resources to effectively implement 
the program, including, but not limited to, certificated teachers with the 

AR 6174(g) 

EDUCATION FOR ENGLISH LEARNERS (continued) 

appropriate authorizations, necessary instructional materials, pertinent professional 
development, and opportunities for parent/guardian and community engagement to support 
the program goals 

5. The manner in which the program will, within a reasonable period of time, lead to language 
proficiency and achievement of the state-adopted content standards in English and, when 
the program includes instruction in another language, in that other language 

6. The process to request establishment of a language acquisition program not offered at the 
school 

7. For any dual-language immersion program offered, the specific languages to be taught. 
The notice also may include the program goals, methodology used, and evidence of the 
proposed program's effectiveness. 

Reclassification/Redesignation 

The district shall continue to provide additional and appropriate educational services to English 
learners for the purposes of overcoming language barriers and academic deficits in other areas of 
the core curriculum. until they: (5 CCR 11302) 



1. Demonstrate English language proficiency comparable to that of the district's average 
native English language speakers 

2. Recoup any academic deficits which may have been incurred in other areas of the core 
curriculum as a result of language barriers 

Reclassification/Redesignation 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially equivalent to 
that of students of the same age or grade whose primary language is English and who are in the 
regular course of study.  (Education Code 52164.6) 

The procedures used to determine whether an English learner shall be reclassified as fluent English 
proficient shall include, but not be limited to:  (Education Code 313, 52164.6; 5 CCR 11303) 

AR 6174(h) 

EDUCATION FOR ENGLISH LEARNERS (continued) 

1. Assessment of English language proficiency using an objective assessment instrument, 
including, but not limited to, the ELPAC 

2. Participation of the student's classroom teacher and any other certificated staff with direct 
responsibility for teaching or placement decisions related to the student 

3. Parent/guardian involvement, including: 

a. Notice to parents/guardians of language reclassification and placement, including 
a description of the reclassification process and the parent/guardian's opportunity 
to participate 

b. Encouragement of parent/guardian participation in the district's reclassification 
procedure, including seeking parent/guardian opinion and consultation during the 
reclassification process 

4. Student performance on an objective assessment of basic skills in English that shows 
whether the student is performing at or near grade level 

The student's language proficiency assessments, the participants in the reclassification 
process, and any decisions regarding reclassification shall be retained in the student's 
permanent record.  (5 CCR 11305) 
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(cf. 5125 - Student Records) 

The Superintendent or designee shall monitor the progress of reclassified students to ensure their 
correct classification and placement.  (5 CCR 11304) 

The Superintendent or designee shall monitor students for at least two four years following their 
reclassification to ensure correct classification and placement and to determine whether any 
additional academic support is needed. 

Advisory Committees 

A parent/guardian advisory committee shall be established at the district level when there are more 
than 50 English learners in the district and at the school level school-level English Learner 
Advisory Committee (ELAC) shall be established when there are more than 20 English learners 
at the school. Parents/guardians of English learners, elected by parents/guardians of English 
learners at the school, shall constitute committee membership in at least the same percentage as 
English learners represent of the total number of students in the school. The school may designate 
for this purpose an existing school-level advisory committee provided that it meets these 
criteria for committee membership.  (Education Code 52176; 5 CCR 11308) 

The ELAC shall be responsible for assisting in the development of a schoolwide needs 
assessment, recommending ways to make parents/guardians aware of the importance of 
school attendance, and advising the principal and school staff in the development of a 
detailed master plan for English learners for the individual school and submitting the plan 
to the Governing Board for consideration for inclusion in the district master plan. 
(Education Code 52176) 

When the district has more than 50 English learners, the Superintendent or designee shall 
establish a District English Learner Advisory Committee (DELAC), the majority of whose 
membership shall be composed of parents/guardians of English learners who are not 
employed by the district. Alternatively, the district may use a subcommittee of 

AR 6174(j) 

EDUCATION FOR ENGLISH LEARNERS  (continued) 

an existing districtwide advisory committee on which parents/guardians of English learners 
have membership in at least the same percentage as English learners represent of the total 
number of students in the district.   (Education Code 52176) 



-- - ■ 

The district's English language advisory committeeDELAC shall advise the Governing Board on 
at least the following tasks:  (5 CCR 11308) 

1. The development of a Developing a district master plan for education programs and 
services for English learners, taking into consideration the school site plans for English 
learners 

2. The Conducting a districtwide needs assessment on a school-by-school basis 

3. Establishment of Establishing a district program, goals, and objectives for programs and 
services for English learners 

4. Development of Developing a plan to ensure compliance with applicable teacher or 
instructional aide requirements 

5. Administration of Administering the annual language census 

6. Review of Reviewing and commenting on the district's reclassification procedures 

7. Reviewing and commenting on the required written parental notifications 

(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or 
designee shall ensure that committee members receive appropriate training and materials.  This 
training shall be planned in full consultation with the members.  (5 CCR 11308) 

LCAP Advisory Committee 

When there are at least 15 percent English learners in the district, with at least 50 students who are 
English learners, a district-level English learner parent advisory committee shall be established to 
review and comment on the district's local control and accountability plan (LCAP) in accordance 
with BP 0460 - Local Control and Accountability Plan. The committee shall be composed of a 
majority of parents/guardians of English learners.  (Education Code 52063; 5 CCR 11301, 15495) 

(cf. 0460 - Local Control and Accountability Plan) 

The advisory committee established pursuant to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could DELAC may also serve as the LCAP English learner 
advisory committee if its composition includes a majority of parents/guardians of English learners. 
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Administrative Regulation 
Instruction AR 6175(a) 

MIGRANT EDUCATION PROGRAM 

Eligibility 

Students age 3 to 21 years shall be eligible for the district's migrant education program if they, 
their parents/guardians, or their spouses are migratory agricultural workers or fishers who, in the 
preceding 36 months, moved into the district due to economic necessity and engaged in new 
temporary or seasonal employment or personal subsistence in agriculture or fishing.  If such 
employment was not secured soon after the move, students may be considered migrant students if 
they, their parents/guardians, or their spouses actively sought such new employment and have a 
recent history of moves for temporary or seasonal agricultural or fishing employment.  (20 USC 
6399; 34 CFR 200.81) 

A student who ceases to be a migrant student during a school term shall be eligible for services 
until the end of the term. If comparable services are not available through other programs, a student 
who is no longer migratory may continue to receive services for one additional school year. 
Enrollment 

A migrant student shall be immediately enrolled in the district even if the student: 
(Education Code 48204.7) 

AR 6175(b) 

MIGRANT EDUCATION PROGRAM  (continued) 

1.  Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

2.  Does not have clothing normally required by the school, such as school uniforms 

(cf. 5132 - Dress and Grooming) 



3. Is unable to produce records normally required for enrollment, such as previous 
academic records, proof of residency, medical records, including, but not limited to, 
records or other proof of immunization history, or other documentation 

(cf. 5111.1 - District Residency) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 

If a migrant student experiences a change in residence, the student may remain enrolled in 
the school of origin for the duration of the student's status as a migrant student.  (Education 
Code 48204.7) 

If a student's status as a migrant student changes during a school year, the Superintendent 
or designee shall allow the student to continue at the school of origin through the duration 
of that school year or, if the student is enrolled in a high school, through graduation. 
(Education Code 48204.7) 

A migrant student who is transitioning between school grade levels shall be allowed to 
continue in the district of origin in the same attendance area to provide the student the 
benefit of matriculating with peers in accordance with the established feeder patterns of 
school districts. A migrant student who is transitioning to a middle school or high school 
designated for matriculation in another school district shall be allowed to enroll in that 
school.  (Education Code 48204.7) 

The Superintendent or designee shall inform a migrant student and the student's 
parent/guardian of the impact of remaining in the school of origin on the student's eligibility 
to receive migrant education services pursuant to Education Code 54440-54445.  (Education 
Code 48204.7) 

The Superintendent or designee may, but is not required to, provide transportation to enable 
a migrant student to attend the school of origin, unless otherwise required by federal law. 
(Education Code 48204.7) 

AR 6175(c) 

MIGRANT EDUCATION PROGRAM (continued) 

Student Records 

The Superintendent or designee shall maintain records documenting the eligibility of students 
enrolled in the district's migrant education program. However, the district shall not collect 
information or documents regarding the citizenship or immigration status of students or their 
family members for the purpose of determining eligibility for migrant education services. 



(cf. 5125 - Student Records) 
(cf. 5145.13 - Response to Immigration Enforcement) 

The Superintendent or designee shall acquire education and health records from migrant students' 
previous school districts, as appropriate. 

When a migrant student transfers to another district, the student's records shall be provided to the 
receiving district upon request at no cost in order to assist that district in meeting the needs of the 
student.  (20 USC 6398) 

Program Components 

The migrant education program shall include all of the following components:  (Education Code 
54443.1) 

1. A general needs assessment summarizing the needs of the population to be served 

2. A comprehensive program to meet the educational, health, and related needs of 
participating students which supplements the district program and includes, but is not 
limited to: 

AR 6175(d) 

MIGRANT EDUCATION PROGRAM (continued) 

a. Instructional services, including academic, remedial and compensatory, bilingual-
crosscultural, and career technical instruction 

(cf. 6174 - Education for English Learners) 
(cf. 6177 - Summer Learning Programs) 
(cf. 6178 - Career Technical Education) 

b. Counseling and career education services 

(cf. 6164.2 - Guidance/Counseling Services) 

c. Preschool services in accordance with Education Code 54443 

(cf. 5148.3 - Preschool/Early Childhood Education) 

d. Other educational services that are not otherwise available in sufficient quantity or 
quality to eligible migrant students 



e. The acquisition of instructional materials and equipment necessary to adequately 
provide the appropriate services 

f. Other related services to meet the special needs of eligible migrant students to 
enable them to participate effectively in instructional services 

g. The coordination and teaming of existing resources serving migrant students, such 
as bilingual-crosscultural education, health screening, and compensatory education 

(cf. 5141.6 - School Health Services) 
(cf. 5147 - Dropout Prevention) 
(cf. 6171 - Title I Programs) 

3. Individual assessment of the educational and relevant health needs of each participating 
student, within 30 days of enrollment, including assessments concurrently provided 
pursuant to compensatory education, bilingual-crosscultural education, school 
improvement programs, and other programs serving the student 

4. A brief individual learning plan listing the services to be provided to each student, which 
shall be given to the parent/guardian in writing or at a parent/guardian conference, annually 
and when the student moves to a new district 

5. Staffing and staff development plans and practices to meet the needs of students and 
implement the program 

(cf. 4131 - Staff Development) 

AR 6175(e) 

MIGRANT EDUCATION PROGRAM (continued) 

(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

6. Parent/guardian and community involvement as specified in Education Code 54444.2, 
including, but not necessarily limited to, the establishment of a parent/guardian advisory 
council to actively involve parents/guardians in planning, operating, and evaluating the 
district's migrant education program 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 

The migrant education program shall provide for the same opportunities for 
parent/guardian involvement that are provided to parents/guardians for federal Title I 
programs.  (20 USC 6394) 



7. Evaluations which include annual student progress and overall program effectiveness and 
quality control reports 

Contingent upon funding, the district shall provide home-based and/or school-based family 
literacy services to migrant families to enhance literacy levels, parenting skills, and English 
language skills of parents/guardians. 

Summer School 

The district shall conduct summer school program(s) for eligible migrant students. The summer 
school program shall respond to the individual needs of participating students and shall build on 
and be consistent with the instructional programs offered to these students during the regular 
school year. Coursework shall be of the same level of difficulty in each subject as that provided to 
students enrolled in regular classes of instruction within the district in the preceding year. 
(Education Code 54444.3) 

AR 6175(f) 

MIGRANT EDUCATION PROGRAM (continued) 

Teachers in the summer school program shall have cultural training or background and 
understanding of the special needs of migrant students and possess the proper credential for the 
subjects and grade levels to which they are assigned.  (Education Code 54444.3) 

The program shall comply with the following requirements for instructional time:  (Education 
Code 54444.3) 

1. For kindergarten class, a minimum of 180 minutes per day, including recesses, for not less 
than 20 instructional days 

2. For grades 1-8, a minimum of 200 minutes per day, including recesses and passing time 
but excluding noon intermissions, for not less than 20 instructional days 

3. For grades 7-12, a minimum of 240 minutes per day, including passing time but excluding 
noon intermissions, for not less than 30 instructional days 

When district facilities that are suitable for the summer climate are available, the district shall 
make facilities available at cost to other agencies that request facilities for the operation of migrant 
summer school programs. When approved by the Superintendent of Public Instruction, the district 
may jointly offer facilities with a neighboring district to meet the needs of the migrant summer 
school program for the entire area.  (Education Code 54444.3) 
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Applicability of Graduation Requirements 

To obtain a high school diploma, migrant students shall complete all courses required by Education 
Code 51225.3 and shall generally fulfill any additional local graduation requirements prescribed 
by the Board. 

(cf. 6146.1 - High School Graduation Requirements) 

However, when a migrant student who has completed the second year of high school transfers into 
the district or transfers between high schools within the district, the student shall be exempted from 
all district-adopted coursework and other district-established graduation requirements, unless the 
district makes a finding that the student is reasonably able to complete the additional requirements 
in time to graduate from high school by the end of the fourth year of high school. Within 30 
calendar days of the transfer, the Superintendent 

AR 6175(g) 

MIGRANT EDUCATION PROGRAM  (continued) 

or designee shall notify the student and the student's parent/guardian of the availability of the 
exemption and whether the student qualifies for it. If the Superintendent or designee fails to 
provide this notification, the student shall be eligible for the exemption once notified, even if the 
notification occurs after the student no longer meets the definition of a migrant student.  (Education 
Code 51225.1) 

(cf. 5145.6 - Parental Notifications) 

To determine whether a migrant student is in the third or fourth year of high school, the district 
shall use either the number of credits the student has earned as of the date of the transfer or the 
length of school enrollment, whichever qualifies the student for the exemption.  (Education Code 
51225.1) 

The Superintendent or designee shall notify any migrant student who is granted an exemption and 
the student's parent/guardian how any requirements that are waived will affect the student's ability 
to gain admission to a postsecondary educational institution and shall provide information about 
transfer opportunities available through the California Community Colleges.  (Education Code 
51225.1) 

The district shall not require or request a migrant student to transfer schools in order to qualify for 
an exemption, and no request for a transfer solely to qualify for an exemption shall be made by a 
migrant student or parent/guardian.  (Education Code 51225.1) 



If a migrant student is exempted from local graduation requirements, the exemption shall continue 
to apply after the student no longer meets the definition of a migrant student if the student is still 
enrolled in school or transfers to another school or district.  (Education Code 51225.1) 

Upon making a finding that a migrant student is reasonably able to complete district graduation 
requirements within a fifth year of high school, the Superintendent or designee shall:  (Education 
Code 51225.1) 

1. Inform the student and parent/guardian of the student's option to remain in school for a 
fifth year to complete the district's graduation requirements and how that will affect the 
student's ability to gain admission to a postsecondary educational institution 

2. Provide information to the student about transfer opportunities available through the 
California Community Colleges 

3. Upon agreement with the student or parent/guardian, permit the student to stay in school 
for a fifth year to complete the district's graduation requirements 

AR 6175(h) 

MIGRANT EDUCATION PROGRAM (continued) 

Parent Advisory Council 

The parent advisory council shall be comprised of members who are knowledgeable of the needs 
of migrant students and shall be elected by the parents/guardians of students enrolled in the 
district's migrant education program. The composition of the council shall be determined by the 
parents/guardians at a general meeting to which all parents/guardians of participating students shall 
be invited. The parents/guardians shall be informed, in a language they understand, that they have 
the sole authority to decide on the composition of the council.  (Education Code 54444.2) 

At least two-thirds of the advisory council shall consist of parents/guardians of migrant students. 
(Education Code 54444.2) 

All parent/guardian candidates for the council shall be nominated by parents/guardians. Nonparent 
candidates, such as teachers, administrators, other school personnel, or students, shall be 
nominated by the groups they represent. All other community candidates shall be nominated by 
the parents/guardians.  (Education Code 54444.2) 

The parent/guardian advisory council shall meet at least six times during the year and shall: 
(Education Code 54444.4) 

1. Establish program goals, objectives, and priorities 



2. Review annual needs assessments, program activities for each school, and individual 
learning plans 

3. Advise on the selection, development, and reassignment of migrant education program 
staff 

4. Participate actively in planning and negotiating program applications and service 
agreements 

5. Perform all other responsibilities required under state and federal laws or regulations 

The Superintendent or designee shall establish and implement a training program for advisory 
council members to enable them to carry out their responsibilities. The training program shall be 
developed in consultation with the council and shall include appropriate training materials in a 
language understandable to each member.  (Education Code 54444.2) 

The Superintendent or designee shall provide the council, without charge, a copy of all applicable 
state and federal migrant education statutes, rules, regulations, guidelines, audits, monitoring 
reports, and evaluations. Upon request, these materials also shall be provided without charge to 
each member of the council.  (Education Code 54444.2) 

AR 6175(i) 

MIGRANT EDUCATION PROGRAM (continued) 

Notification and Complaints 

Information regarding the educational rights of migrant students, as specified in Education Code 
51225.1 and 51225.2, shall be included in the annual uniform complaint procedures notification 
distributed to students, parents/guardians, employees, and other interested parties pursuant to 5 
CCR 4622.  (Education Code 51225.1, 51225.2) 

Any complaint that the district has not complied with requirements regarding the education of 
migrant students, as specified in Education Code 51225.1 or 51225.2, may be filed in accordance 
with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 
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